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  ANNA MARIE B. RIO
Food Service Assistant Supervisor
S&R New York Style Pizza

PROFESSIONAL SKILLS

· Competitively working for more than 10 years with well-renowned company with 3 years supervisory experience in food service.
· Ability to work independently and as part of a team. 
· Has zest for learning, high stress tolerance and commitment to work.
· Proven leadership skills and ability to motivate.
· Highly organize, proficient in internet and MS OFFICE application.


Food Service Assistant Supervisor
Kareila Management Corp (S&R New York Style Pizza)
September 2020 - present

· Oversaw operation from front and back of the house, ensures that prescribed standards are being followed.
·  Drove operational improvements which resulted in savings and improved profit margins.
·  Worked with customers to understand their needs and provide quality products and services. 
· Monitor stocks inventory and ensure to have a positive result every end of the month.
·  Act as Head supervisor if he/she is not around.
·  Increased customer satisfaction by resolving services and quality issues.

Receiving Secretary
Kareila Management Corp (S&R Membership Shopping)
February 2017 – September 2020 

· In charge in ensuring delivery documents are complete.
· In charge of coordinating with suppliers for the scheduling of the delivery on daily basis both local and international delivery.
· Encode and process accurately all the deliveries to company’s system.
·  Maintain records of receiving transaction both local and international transactions.
· Act as Receiving Supervisor if supervisor is not around.


WORK HISTORY

CONTACT
Address
B7 L 42, Fuji St., Wellspring Phase 2
Catalunan Pequeño
Davao City
Phone
09485353385
Email
rioanne086@gmail.com


JOB OBJECTIVE
Be part of a world-class company to practice my experience and expertise, to continuously evolve, and to contribute to organizational growth and productivity.


EDUCATION
Bachelor of Science in Computer Engineering, 2008
University of Mindanao
Matina, Davao city
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Treasury Staff 
Kareila Management Corp (S&R Membership Shopping)
November 2014 – February 2017  

· Receives, counts and consolidates cashier transaction both cash, check, credit, debit and other mode of payments.
· Captures the Cash sales of all cashiers from the Tally Summary Program
· Assists the Treasury Supervisor - Operations in the balancing of cash sales collection.
· Prepare treasury’s daily reports.
· Performs bank transactions, funds transfers and replenishment of petty cash fund.
· Prepares daily sales deposits.

Route Settlement Analyst (Finance Clerk)
Coca-Cola FEMSA
December 2013 – May 2014
· Settle and reviewing all invoices of deliveries to system.
· Ensuring the correct, sorting, coding and matching of each invoice and receipt of each delivery.
· Give delivery clearance to driver.

Purchase Order Specialist (PO Encoder)
Monde Nissin Corp.
June 2013 – November 2013

· In charge in receiving purchase order from Davao and Region 11 accounts.
· Encoding of Purchase order to company system. 
· Accurately and efficiently encode all data that needs organizing and recording.
· Confirm that entered data accurately aligns with original documentation.

Outgoing Warehouse Checker
Coca-Cola Bottlers Philippines
November 2012 – April 2013

· Responsible for dispatching products in the warehouse.
· Check all the documents every outgoing movement of the warehouse.
· Ensures that both required quality and quantity are served for all requirements.
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Cashier 
LTS Supermarkets, Inc, (NCCC Mall of Davao)
December 2008 – May 2009

· Responsible for maintaining a smooth daily check out transaction flow to ensure efficiency of the daily operation.
· This includes receiving payments, issuing receipts, keeping of records pertaining to monetary transactions, and generation of reports that the finance department needs or requests.
· The Cashier is also responsible for providing support on the overall administrative tasks of the branch.







· Food and Beverage training workshop
· Food safety
· Safety Measure pest away training 
· Professional image development
· Basic Supervisory skills
· English 101-102
· Touch point Member Service 





· RANDY FLORES
FRESH MANAGER
Kareila MANAGEMENT CORP 
09197117721









· RAQUEL PALAPAR
TREASUR SUPERVSOR
Kareila MANAGEMENT CORP 
09224323075
· ALEXCY MAE BERIGUNDO
PHARMACIST
Kareila MANAGEMENT CORP 
09086987810
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