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QUALIFICATIONS SUMMARY
To look for a career advancement opportunity and be able to utilize my creativity and skills to take on new challenges.

· Communication & Presentation: Charismatic communicator in speech and in writing. Build lasting relationships with both peers and customers.
· Organization / Computer Skills: Outstanding time-management and organizational abilities. Technical proficiencies include Microsoft Office Suite and social media.
· Key Strengths: Intelligent and loyal team member, readily listening to others, acknowledging peer accomplishment, and contributing to positive and productive work environments and team morale. 

EDUCATION
	Primary
	
	

	Don G. Antigua Elementary School
	(June 2002 – April 2008)
	Don G. Antigua, Borbon, Cebu

	Secondary
	
	

	Don Emilio Osmeña Memorial High School
	(June 2008– April 2012)
	Sagay, Borbon, Cebu

	Tertiary
	
	

	ACLC College Mandaue
	(June 2012– October 2017)
	M. C. Briones St, 
Mandaue City, Cebu

	Vocational College
UHA Caregiver Academy
	
(October 2022-October 2023) 
	M. C. Briones St, 
Mandaue City, Cebu



Seminars & Certificates
· Leadership Training
· Drug Awareness 
· Career Seminar
· Student w/ Special Needs (SPED)
· First aid/CPR
· Basic Life Support (BLS) 

Qualifications & Skills
· Eager to work well under pressure and meet tight deadlines
· Ability to work efficiency without supervision
· Oriented in Microsoft Office
· Easily adopt new environment
· Willing to be train and learn
Experience
· Chowking A.S Fortuna – Cashier
A.S Fortuna St. Banilad, Mandaue City
(November 26,2017- May 26,2018)
6 Months
· Cebu International Academy – Food Safety Officer (FSO)
A. S. Fortuna St., Tipolo, Mandaue City
(May 27, 2019 – March 27, 2020)
10 Months 
· Shopee Express Corporation – Backroom Staff (Inbound) 
Upper Tingub, Mandaue City
(September 7, 2020 – October 31, 2021)
1 year & 1 month
· Sports City International  Philippines - Human Resource Clerk
Mactan Economic Zone 1, Ibo Lapu-lapu Airport Road 
Mactan Apparels Incorporated (MAI) 
(March 17, 2022 - October 25,2022) 
7 Months
· On call/Part time  Caregiver

Character References

	Name
	Job Description / Address
	Contact Number

	
Jessari D. Marson

	Backroom Staff/ PIC in Onhold
Shopee Express Logistics
Upper Tingub, Mandaue City
	
09912199644

	
Guia Patricia C. Amores
	Human Resource Supervisor
Mactan Apparel Incorporated 
Mepz 1, Ibo Lapu-lapu Airport Rd. 
	
09178489277




I hereby certify that the above information is true and correct through the best of my knowledge and belief.
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