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Rae Ziel
Bautista 
A hard working individual looking for a challenging position where I can showcase my skills and contribute to the growth of the organization
 
Phone
	+639262562432 /+639620664160
E-mail
	bautistaraeziel28@gmail.com
Address
74-A Sta. Escolastica Village,
Baguio City, Philippines
EDUCATION

Bachelor of Science in Business Administration
	Saint Louis University
[bookmark: _GoBack]Major in Marketing
	S.Y. 2007-2011
PERSONAL DETAILS
	
Nickname:
Rae / Miko
Date of Birth:
	March 28, 1991
Age:
	32 years old
Language and Dialects spoken:
	English ,Filipino (Tagalog) ,Ilocano
Marital Status:
	Single
SKILLS, STRENGTHS, AND EXPERTISE

· Data Entry Specialization
· Managerial Skills
· Inventory and purchasing skills.
· Clerical Skills
· English proficiency in reading, conversing, and writing.
· Effective communication and problem-solving skills.
· Can Easily Adapt in New Environment and new co-workers.

RELEVANT WORK EXPERIENCES
SERVICE LEADER FOR OPERATIONS
· R2 Group of Companies (Nailaholics, Habby Brows, and HeySugar)
· August 2023 - Present
· Overseeing 3 different branches of R2 Group in one area.
· Branch Manager and Service leader for front office operations.
VIRTUAL ASSISTANT NOTETAKER
· Beehive Support Services Inc.
· September 2022 - June 2023
· Former Leidenschaft Academic Support Services Inc.
· Leidenschaft Academic Support Services
· September 2019 – May 2022
· Assisting students with learning disabilities by providing summarized and bulleted notes from recorded audios or videos.
DATA ENTRY SPECIALIST
· Global Agility Solutions
· February 2019 – September 2019
· Image reviewing and data entry for plate numbers across North America.
SENIOR SHIFT MANAGER
· Yellowcab Food Corporation
· October 2017 – January 2019
· Overall management leader in front office and back-office operations of the branch.
· Preparing reports for the Head office every day, monthly, and year-end.
TEAM LEAD CAPTAIN MANAGER
· Pepper Lunch Philippines (Baguio)
· January 2017 – October 2017
· Pioneer Management team for SM Baguio Branch and overall supervisor for all staffs of the branch.
SHIFT MANAGER
· Krispy Kreme Philippines
· September 2015 – April 2016
· Pioneer Management team for Baguio Branch 
· Army Navy Burger Inc.
· May 2014 – September 2015
· Back office and Front office supervisor of the branch.
TECHNICAL SUPPORT STAFF
· Department of Foreign Affairs Baguio
· February 2013 – February 2014
· Contract of Service personnel for releasing and encoding section.
CHARACTER REFERENCES
Norman Gayo
	Army Navy Burger Inc.
	+63910-0490855
Tricia Dela Cruz
	Baguio General Hospital and Medical Center
+63951-8751302
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