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PROFILE SUMMARY
[bookmark: _GoBack]A multitasker, Highly organized, detail-oriented with extensive knowledge of inventory management  and procedures. Proven ability to supervise Warehousing and Logistics Industry, and accurately track and monitor the movement of inventory in a timely manner. Promoted to a higher job position as a Key Performance Indicator (KPI) which is my current job.

EXPERIENCE
· Inventory Control Analyst
Jentec Storage Incorporated, Philippines
February 11, 2011 – March 6, 2016 

· Oversee end to end warehouse operations from receiving, dispatching, liquidation, and reverse logistics.
· Recording and tracking inventory levels accurately using digital tools.
· Organized and maintain inventory, updating records, and to identify potential stock shortages and recommending solutions.
· Reporting discrepancies between physical counts, computer records and SAP system.
· Contributing to the efficiency of inventory management processes.
· Timely and accurate receipting and delivery of goods in accordance with policies and procedures.
· Balance record with client and make necessary reconciliation and adjustment to any discrepancies found.
· Daily monitoring of stocks, aging, prices, and client’s orders.
· Ensure labelling of all stock locations is maintained and communicating with suppliers and vendors for restocking and orders.
· Generating reports and maintaining inventory database, SAP System to ensure that all records are accurate and updated.
· Assisting with the organization and management of warehouse space.
· Monitor the progress of count and conducting regular inventory counts and reconciling discrepancies.
· Knowledgeable in operating Forklift.
· Collaborating with the logistics team to ensure timely delivery and distribution.
· Adhering to company policies and procedures.
· Perform Administrative/Clerical duties recommended by immediate superior.


· Key Performance Indicator
Jentec Storage Incorporated, Philippines
2016 – Present

· Collect critical metrics and KPI’s for analysis, research data issues, perform root cause analysis, and recommend solution.
· Prepare and submit reports in every depot area.
· Train workers in their duties and policies.
· Set-up warehouse operations in depot areas.
· Arrange training for staff.
· Find solutions to every operational problem.
· Coordinate staff/team, assign and review work to their duties and responsibilities.
· Work with business team to understand and document their reporting and analytical needs.
· Conduct performance reviews, quality assessment, and recommendation on data outputs.
· Plan, organize and oversee daily warehouse operation/logistics operation.
· Special projects as assigned by the management and superior.
· Train, orient, supervised employees, and audit Standard Operating Procedures (SOP).
· Monitors and supervised national accountability to the assigned areas/branches.
· Expertise in Warehouse/Logistics Operating Procedures.


EDUCATION
Tertiary:		(2008 – 2010) Gabriel Taborin College, Philippines
Course:		Computer Hardware Servicing (Vocational Graduate)	
			
Secondary:		(2004 - 2007) North Davao Colleges, 
			Diploma Certification


SKILLS	
· Technical Skills (SAP system, Microsoft word, Microsoft Excel, Outlook,)
· Monitoring Skills and Organized
· Supervisory Skills
· Leadership Skills
· Multi-tasker/Flexible
· Inventory Skills
· Data Entry
· High attention to detail and time management.
· Can work in a fast-paced environment.
· Willing to be trained in every field of job assignment.
· Can work under pressure.
