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Maurice A. Mallorca
Addreess:	#817 Quirino Avenue Don GaloParañaque City
Mobile:	0967-8536-212
Email:	              Mauricejaymallorca@gmail.com


_____________________________________________________________________________________

OBJECTIVE:

To be part of highly regarded establishment where I can apply my knowledge and to gain more useful experiences through intensive hands on training in order to attain professionalism in my chosen field.

	EDUCATION BACKGROUND:


						
AMA (CLC) 2 Years / Makati City
Computer Technician
June 1996 – July 1998


	EMPLOYMENT HISTORY:

Presently employed 
Ambica International Corporation seen 2020
Positon: Executive company driver



DELBROS WATERFRONT LEASING CO.
Position:   Executive Driver
Period of Employment:   April 28, 2019 – February 13, 2020

· Maintained exterior and interior cleanliness of vehicle.
· Studied schedules and special requests to plan travel routes.
· Estimated travel duration times and monitored road conditions.
· Transported executive passengers in a safe and punctual manner.
· Schedule annual vehicle examination for service vehicles with the Transportation Department.
· Determine when and what kind of maintenance the vehicle needs, keep track of general maintenance schedules, especially car tire condition.
· Ensure sound running of the vehicles assigned and arrange minor repairs where necessary.
· Check oil and tires properly and keep the service vehicles in clean condition, both inside and outside 
·  Keep tracker update time to time for car insurance expenses. 
·  Update monthly mileage records. 
· Maintain log book of each service vehicle on daily basis.






MARCIEL FREIGHT FORWARDING
Position:       Executive Driver
Period of Employment:       December 2016 – April 15, 2019

· Profound experience in providing senior executive personal driving service
· Excellent familiarity with GPS directions and devices
· Thorough knowledge of preferred routes and heavy traffic patterns
· Strong ability to memorize pickup and departure times
· Superior ability to anticipate executive requirements and preferences
· Ability to accommodate flexible scheduling needs including weekends and holidays
· Maintained exterior and interior cleanliness of vehicle.
· Studied schedules and special requests to plan travel routes.
· Estimated travel duration times and monitored road conditions.
· Transported executive passengers in a safe and punctual manner.
· Ensured performance of scheduled preventive maintenance for vehicles.
· Maintained vehicle functioning and appearance for guest executives.




FUJITRANS LOGISTICS PHILS. INC. / FUJITRANS PHILS. INC
Position:        Executive Driver
Period of Employment:  October 6,2015 – August 2, 2016/August 1, 2014 – October 5, 2015

· Drive vehicle for official travel and business, or as requested by Representative President, Vice President Foreign Visitors (Japanese)
· Maintain high standard of service to both internal and external guests. 
· Ensure punctuality and safe transport; 
· Observing the road and traffic laws and regulations of the Socialist republic of our Country.
· Ensure that safe driving practices are adhered to including local driving codes and internally agreed standards.
· Alcohol must not be consumed or present whilst on duty Car Security & Maintenance.
· Ensure vehicle is kept clean, tidy and in good working condition at all times.
· Ensure vehicle is kept secure at all times.
· Ensure vehicle is given regular/day-to-day maintenance checks: check oil, water, battery, brakes, tires, etc.
· Ensure vehicle repairs are carried out properly by official manufacturers specifications
· Perform minor repairs and arrange for other repairs, prepare vehicle spare parts inventory
· Prepare and submit vehicle monitoring report, including records of vehicle operations, maintenance, expenses, mileage, at end of each month
· Assist the Admin Officer to ensure vehicle insurance and registration is updated according to schedule.
· Prepare budget plan for vehicle.







CARFIELD TOURIST TRANSPORT INC.
Position:	Tourist Driver	
Period of Employment:	March 12, 2008 – July 27, 2014

· Pick-up Guest to Airport, Drop to Hotels and to any other point of our country.
· Airport Representative.
· Tour and Guide the Guest to our Tourist Destination and Historical Places in our country.







COME UP WITH MY OWN BUSINESS / San Simon, Pampanga 
Type of Business:	Poultry of Duck Layers
Period of Time:	July 20, 2004 – March 2008

· Manage my own Poultry.
· Harvest and Sell the eggs.





PIZZAHUT INTERNATIONAL / JEDDAH K.S.A
Position:	  Cashier / Baker
Period of Employment:           2001 – 2004

· Receive payment by cash, check, credit cards, vouchers, or automatic debits.
·  Issue receipts, refunds, credits, or change due to customers.
· Count money in cash drawers at the beginning of shifts to ensure that amounts are correct and that there is adequate change.
· Greet customers entering establishments.
· Maintain clean and orderly checkout areas.
· Establish or identify prices of goods, services or admission, and tabulate bills using calculators, cash registers, or optical price scanners.
· Measure and mix ingredients to make bread and pizzas.
· Weigh materials in order to ensure appropriate quantity
· Cut dough into equal parts to ensure that each batch has a uniform appearance.
· Mold dough into appropriate shapes
· Place dough into appropriate pans
· Place pans in ovens and set oven temperature
· Ensure that oven temperature is in accordance to the type of product being baked





MANDARIN HOTEL Makati City
Position:	Room Service / Bartender / Food and Beverage
Period of Employment: 	1998 – 2001

· Enters and prepares the room for cleaning.
· Makes bed.
· Dusts the room and furniture.
· Replenishes guestroom and bath supplies.
· Cleans the bathroom.



TRAININGS AND SEMINARS ATTENDED:
2001 – 2004		PHILIPPINE CONSOLATE K.S.A
			Combat Aikido / Karate Do / Muay Thai

2001			TOP GUN SHOOT OUT TRAINING CENTER 
			Camp Crame
	
1999			ISO FOOD SAFETY TRAINING

1998		              AMA (CLC) Makati City
         		              Combat Aikido Black Belter 7th Kyu

1991			CAMP CRAME
			Karate Do Black Belter



STRENGTH / INTEREST:

· Skilled in major relevant computer applications like MS Word, MS Excel.
· Well-versed in oral and written English and Filipino language.
· Personable and Outgoing
· Hardworking
· Trainable and with initiative
· Positive Thinker
· Hospitable and Trustworthy
				
	PERSONAL DATA:



Nickname:	Jay					Place of Birth:		Manila, Philippines
Age:		41 years old				Religion:		Roman Catholic
Birth Date:	July 19, 1978				Civil Status:		Married
Height:	5’9 inches				Sex:			Male
Weight:	120 lbs.				Language:		Filipino and English	

		
	CHARACTER REFERENCES:


 
Ms. Krisha Joven
HR Manager
Delbros Leasing Company
Pascor Drive Parañaque City
Contact Number: 0921-477-9336

Mr. Takuma Yamaguchi
President 
Fujitrans Logistics Phils. Inc.
GT Tower Makati City
Contact Number:	0998-888-0220
                                                 
Ms. Lourdes Mirabite
General Manager
Carfield Tourist Transport Inc.,
Tambo, Parañaque City
Contact Number:  (02) 853-5332

I hereby certify that the above information is correct and true to the best of my knowledge and belief.


										__________________________________
										   MAURICE A. MALLORCA
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