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Manpower Services Inc. 
CURRICULUM VITAE 
PERSONAL  
INFORMATION         Michelle Espina Riva 
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Block 9 House 22 Habitat Relocation, Phase 1 Barangay           Pagatpat, Cagayan de Oro City,9000 Misamis Oriental,   Mindanao 
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    +63-970493144 
     [image: image3.png]


     micaleache15@gmail.com 
     Sex                  Female 
Date of birth     October 15, 1985 
                                              Nationality        Filipino 
         JOB APPLIED FOR 
POSITION 
          PREFERRED JOB         Health Care Worker
WORK EXPERIENCE [image: image4.png]



  July 2020 - Present       Private Caregiver 
      Patient Case: Alzheimer’s Disease 
     Ermilinda C. Tan, Private Employer 
     Barangay Iponan, Cagayan de Oro City 
Job Description; 
          ● Provide social and emotional support to improve resident morale. 
          ● Assist with walking and provide daily support like bathing, dressing and grooming. 
          ● Prepare healthy meals and do some light housekeeping. 
          ● Manage medication schedule of the patient as prescribed by the Doctor 
          ● Perform rank of motion and other simple procedures of an extensional therapy service 

             ordered.
           July 2018 – June 2020  Private Caregiver 

       Patient’s Case: Parkinson’s Disease 

       Mr. Franklin Rolida, Private Employer 

                                                       RER Subdivision, Barangay Kauswagan, Cagayan de Oro City 

Job Description: 

● Monitored Vital Signs every 2 hours 

● Preparing meals, breakfast, lunch and dinner. 

● Schedule medicine morning and evening prescribed by the Doctor also giving 

   insulin shots before eating. 
● Assist going to the wheelchair and pee time
● Every afternoon, assist walking back and forth every 1 hour daily. 

● Preparing schedule medicines and list the details before and after. 

Address : Makati City, Philippines 
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Manpower Services Inc. 
NON-WORK RELATED 

EXPERIENCE (GAP YEAR)


2012-2014       EMPLOYER/COMPANY: RPR POOLS SERVICES 
                                               Barangay Kauswagan, Cagayan de Oro City 

                                               Position: HR/Staff 

Job Description 

● Monitoring form and record data 

● Prepares weekly report 

● Monitor for working employees 

October 2014- March 2015   EMPLOYER/COMPANY: LOLA NAY-NAY ATBP. 

Barangay Camus, Davao City, Davao del Sur 

Position: CASHIER 

JOB Description 

● Ability to calculate sales and change quickly 

● Ability to stand for long period of stands 

● Oriented towards serving others and helping customers 

● Excellent verbal communication 

● Attention to details 

● Customer-service skills 

● Ability to work in a fast-paced stressful environment 

2015-2016-2017            Taking care of my children, going to school 

                                           Running some errands 

June 2017- March 2018 Schooling for Caregiving and graduated. 
EDUCATION AND 
TRAINING [image: image6.png]



June 2017 – March 2018       Caregiving Training NC II 

   PHILGRIM CHRISTIAN COLLEGE 

          Akut St. Coroner Capistrano, Cagayan de Oro City 

October 2010                Bachelor of Arts Major in English 

  Capitol University 

  Corrales Avenue, Cagayan de Oro City 

2001-2002                  GOLDEN HERITAGE POLYTECHNIC COLLEGE 

 High School 

1997-1998                  VITA EDUCATIONAL SCHOOL 

  Elementary School
     JOB-RELATED SKILLS 
TAKING VITAL SIGNS 

CPR/ FIRST AID 

MEAL PREPARATION/ COOKING

     COMPUTER SKILLS 

MICROSOFT WORD, EXCEL, POWER POINT 

      OTHER SKILLS 

GOOD COMMUNICATION 

OBSERVATION 

TIME MANAGEMENT 

ORGANIZED
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