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Jenalyn V. David
24 San Miguel Betis, Guagua Pampanga

 Mobile#(+63999) 8742852
E-mail add: force_jhendavid@yahoo.com

WORKING EXPERIENCES:

Company
:
PHILIPPINE NATIONAL POLICE 




Camp Olivas City of San Fernando, Pampanga



Date

:
July 2009 - present 

Position
:
Admin/ On- base Housing PNCO
                                       Assistant Summary Hearing Officer/ Asst. Discipline and    

             Legal Order PNCO
Prepares complaints on erring officers; Assist in the recording of all pleadings such as Subpoena, Order, Resolution etc. coming from concerned court or tribunal and relay such communication to the concerned person; Assist in implementing all matters pertaining to discipline and those affecting Investigation Inquiries and Trial of Criminal and Administrative Cases.
Law Firm
:
DANTE S. DAVID 



Attorney-at-law



Blg.2122 E. Quirino Ave., Clark Freeport Zone Phils.


Date

:
January 2008– April 2009
Position
:
Executive Secretary 

Assist in the preparation of pleadings, contracts and other legal documents.
Company
:
NORBELL PHILIPPINES



Brgy. Lagundi Mexico, Pampanga



Date

:
September � November 2007 

Position
:
Call Center Agent 

Transacting with clients, making outbound calls, offering clients to avail services introduce by the company.
Company
:
MADISON SHOPPING PLAZA (SM Dept. Store) SM CITY



PAMPANGA



Brgy. Lagundi Mexico, Pampanga



Date

:
February - June 2006 

Position
:
Cashier 
Ensures correct processing of sales transaction; Provide a Quality Customer Service and Secure Customers Payment.
Company
:
UNIVERSAL ROBINA CORPORATION (Mahogany General 




Services Corporation) City of Sn. Fernando, Pampanga
Date

:
July � December 2004
Position
:
Checker



Monitor Company Product; Implement SOP consistently. 

Company
:
PAMPANGAS BEST INC. 



Olongapo Gapan Road, Dolores City of Sn. Fdo.
Date

:
November � April 2004
Position
:
Checker
Monitor products inventory status, Check incoming and Outgoing products;  Monitor (FIFO System) Supervise storage crews upon the reservation of agents.
Company
:
MUNICIPALITY OF GUAGUA 



Plaza Burgos, Guagua Pampanga
Date

:
May � June 2003
Position
:
Office Clerk (SPES)

Released and Follow up Allobs, Purchase Request and Vouchers; Assisted in the preparation of Accomplishment Report; Order of Payments; Endorsement letters; Canvass Sheets; Disbursement Vouchers;
Decision on Zoning and Communication letters.
TRAINING EXPERIENCE: 

· Criminal Investigation Course (Camp Olivas City of San Fernando Pampanga August- November 2015)

· Basic Logistics Course (Camp Crame, Quezon City April14- May 12, 2015)

· VIP Security Orientation Course (Camp Olivas City of San Fernando Pampanga)

· Completed PNP Modified Scout II (Specialized Counter Insurgency Unit Training December 2010- February 2011)

· Completed Air To Ground Operations Seminar (AGOS) at Fort Magsaysay, Palayan city, Nueva, Ecija (January 27, and February 1-2, 2011) 

· Completed 24 Hours Jungle Survival Training at Subic Bay Metropolitan Authority (Subic Bay Freeport Zone January 21-22, 2011) 

· Attended Field Training Program at the City of San Fernando Police Station (February 2010- August 2010) 

· Completed Public Safety Basic Recruit Course in the Philippine National Police (July 2009- February 2010)

· Attended Practicum in Regional Trial Court Pampanga  (April 2008)

· Attended 100-Hour Call Center Training Course at NORBELL TRAINING SCHOOL  and 100-Hour Finishing Course for Call Center Agent, NC II sponsored by TESDA and PGMA (November 2008)

· Work as student trainee at Elmo Ocampo Law Firm (October 2005)

· Work as a student trainee at Carlos- Villiones Law Firm (March 2003)

· Attended Seminars in (RYLA) Rotaract Youth Leadership Award (Feb. 2003)

SKILLS AND AFFILIATIONS:
· Fluent in English, Kapampangan and Tagalog communication and writing 
· Knowledgeable in computer application
· Hardworking, honest, responsible, assertive, willing to learn and be trained 
EDUCATIONAL BACKGROUND:
College
:
Harvardian Colleges Inc.



Dolores, City of Sn. Fernando Pampanga



Bachelor of Arts in Liberal Laws (2010) 
College
:
Harvardian Colleges Inc.



Dolores, City of Sn. Fernando Pampanga




Bachelor of Arts major in Political Science (2003)

High School
:
Don Honorio Ventura College of Arts and Trades



Bacolor, Pampanga (2000) 
Elementary
:
Betis Elementary School



San Nicolas, Betis, Guagua, Pampanga (1996) 

PERSONAL DATA:
Date of Birth


:
August 1, 1983




Sex



:
Female

Civil Status


:
Single
Religion


:
Roman Catholic
Height



:
5� 4 ”

Weight



:
110 lbs.

Citizenship


:
Filipino

Language Spoken/Written
:
English, Tagalog, Kapampangan
REFERENCES:
Available upon request.
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 Jenalyn V David
     Applicant
April 29, 2019
Human Resource Manager

Dear Sir/Madam:

Good day! I am Jenalyn V. David, 35 years old and a graduate of Bachelor of Liberal Law and Bachelor of Arts major in Political Science. I�m a resident of San Miguel Betis, Guagua, Pampanga. Please consider me an applicant for Paralegal/ Investigator or any available position that I may qualify in relation to my fields of study and experience. If given the chance, I would like to be part in your prestigious company and prove my worthiness as an employee. 
Attached is my comprehensive resume for your reference. My work and training certifications to follow once qualified.  Thank you and God bless!

  Sincerely yours,
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   Jenalyn V. David 

       Applicant 

Mobile# +(+63905) 7871028/(+63999) 8742853
�








