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Naveen Rasanjana Maliduwa
No-66/F,Samagi Mawatha,Kaludewala,Panadura.
Tel- 072 - 6145705
E.mail-naveenrasanjana@gmail.com


CAREER OBJECTIVES 





· To develop a career in the field of Finance or Business Management. 
· To become a professional in a company which is exposed to an international environment. 


PERSONAL DETAILS
PERSONAL DETAILS



· Name with Initials - M.H. Naveen Rasanjana 

· Names denoted By Initials – Maliduwa Hewage

· Date of Birth – 1987-10-05

· Age - 36 Years

· Identity Card No – 872790250 V

· Civil Status -  Married

· School Attended – Sri Sumangala Boys’ College, Panadura

· Address - No 66 F, Samagi Mw, Kaludewala, Panadura

· Contact No – 072 – 6145705





EDUCATIONAL QUALIFICATIONS 





Sri Sumangala (Boys') College – Panadura. 
G.C.E. (Advanced Level) Commerce – 2006		            Exam No. 1563858

	      Subject 						          Grade
       1.	Business Studies						 A
       2.	Accounting 							 C
       3.	Economics						             C
       4.	Common General Test 					             42%



EDUCATIONAL QUALIFICATIONS 


G.C.E. (Ordinary Level)-2003			Exam No. 30984491

            Subject 						        Grade
     1.   Sinhala Language & Literature	   	                                   A            
2.   Business Studies & Accounting				            A
3.   Social Studies & History					            A
4.   Buddhism							A
5.   Geography							A
6.   Science & Technology					           	B
7.   English Language						B
8.   Mathematics							C
9.   Art								C
			 





PROFESSIONAL BACKGROUND 


· Completed Intermediate level of the Institute of Charted Accountants of Sri Lanka in March 2009. (I Already obtained the part qualification certificate of ICASL)
· I successfully completed the Certificate Course on Computer Applications at The Institute of Chartered Accounts of Sri Lanka.(ICASL)
· I have been faced for the Strategic Level 1(Final part 1) of the ICASL December 2011.(Student Reg.No-001095519)
· Obtain the CBA Membership -2316 (Certified Business Accountant – ICASL)



PRIOR WORKING EXPERIENCES 





· I had worked in Fernando & Company (Chartered Accountants) as an Audit Trainee for 2 years from March 2008 to March 2010.
   Following works had been performed.

· I prepared monthly final accounts of private companies.  
· I audited of accounts of private companies, Banks, Statutory bodies & NGOs.


· I had worked as an Accounts Executive in SEASCAPE LOGISTICS (PVT) LTD (2011-2021).
   Following works is doing

· I am preparing monthly final accounts in QuickBooks accounting package.  
· I am preparing monthly salary in salary package.
· I am maintaining the Petty cash
· I am Preparing Monthly V.A.T ,N.B.T,E.S.C. Schedule & return
· I am maintaining the Vehicle Licence & Insurance in our vehicle fleet.
· I am maintaining the Personal Files
· I have sound knowledge about the E.P.F & E.T.F
· [bookmark: _Hlk109832430]All Admin Works
· I am working as an Assistant Accountant in Swiss Lanka Commodities (PVT) LTD up to now.
      Following works is doing
· Cash Management
· Debtor Management
· All Admin Works 
· I am preparing monthly final accounts in QuickBooks accounting package.  
· I am preparing monthly salary in salary package.
· I am maintaining the Personal Files





PERSONAL SKILLS  



· Key Skills
   Ability to adapt to new environments and new challenges. 

· Computer Skills 
Excellence in MS Office package and ability to use the Internet 
Familiar with Quick Book Accounting package

· Language skills 
Fluency in written and spoken Sinhala and English.      


		


· Interested in working in a highly dynamic environment, which uses new technologies as driving forces. INTERESTS 

· Keen on further development of my languages skills, day by day. 



EXTRA CURRICULAR ACTIVITIES 




·  An active member of the Commerce Society 2004 – 2005.

·  An active member of the General Knowledge Club.

·  Was a member of Accident Preventive Society.

NON – RELATED REFEREES 



Mr.Keerthi Bandara                                                                           	Mr.D.Rupananda
The Accountant,                                                                               	Chairman,
Video Image (pvt) Ltd,                                                                      	No-125,Nawala Road,
No 15,Skelton Road,                                                                         	Narahenpita,
Colombo – 05                                                                                   	Colombo 05.
Tel : 077 – 7444075                                                                          	Tel-0777-360910


I hereby certify that the details furnished by me are true and correct to the best of my knowledge. 


...................................							..............................................
            Date						                             Signature of Applicant 
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