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JEWELYN MILANAY ALVAREZ
Address: Dacutan, Magsingal, Ilocos Sur
Cellphone Number: +639611135841
Email address: jewelynalvarez1999@gmail.com

OBJECTIVE
	Pursuing opportunity which will allow me to grow professionally, while effectively utilizing my versatile skill set to help promote your corporate mission and exceed team goals.

PERSONAL INFORMATION
Date of Birth: April 11, 1999				Place of Birth: Magsingal, Ilocos Sur
Age: 23							Gender: Female
Civil Status: Single					Occupation: Administrative Assistant
Nickname: “Jewel”
Religion: Roman Catholic

EDUCATIONAL BACKGROUND
	College:	Bachelor of Science in information Technology
			University of Northern Philippines
			Tamag, Vigan City
			S.Y 2015-2019

	Secondary: 	Magsingal National High School
			San Clemente, Magsingal, Ilocos Sur
			S.Y 2011-2015

	Elementary:	Magsingal South Central School
			San Julian, Magsingal, Ilcoos Sur
			S.Y 2005-2011
	
WORK EXPERIENCE
	Encoder and Clerk
	Research Office
University of Northern Philippines
2018-2019

Call Center Agent
Sitel
Baguio City
3 onths (August-October)

Information Staff
Metro vigan Hospital
Bantay, Ilocos Sur
2 years (2019-2020)

Administrative Staff (Account Receivable)
Metro Vigan Hospital
Bantay, Ilocos Sur
November 1, 2021 - present
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