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 MYLEN G. BONTUAN (MAY-MAY)
  Poblacion West, Catigbian
  Bohol, Philippines
  Mobile /Whatsapp Number: +09565738575
  Email Address: mylenbontuan81@gmail.com
 


CAREER OBJECTIVES
· To enhance skills in line with my profession and years of expertise in housekeeping and care-giving.
· Dedicated to giving the best possible care.
____________________________________________________________________________
PROFESSIONAL EXPERIENCE

March 2019 – January 2020               Dental Assistant
                                                            Bohol Dental Care Center
                                                            Island City Mall, Tagbilaran City, Bohol Philippines
                     Brief Job Description: 
· Prepares treatment room for patient by following prescribed procedures and protocols. 
· Prepares patient for dental treatment by welcoming, comforting, seating, and draping patient. 
· Provides information to patients and employees by answering questions and requests.
· Provides instrumentation by sterilizing and delivering instruments to treatment area; positioning instruments for dentist’s access; sanctioning; passing instruments. 
· Provides materials by selecting, mixing, and placing materials on instruments and in the patient’s mouth.
· Educates patients by giving oral hygiene, plaque control, and postoperative instructions. 
· Documents dental care services by charting in patient records.
· Maintains patient confidence and protects operations by keeping information confidential. 
· Maintains safe and clean working environment by complying with procedures, rules, and regulations.
· Maintains dental supplies inventory by checking stock to determine inventory level; anticipating needed supplies; placing and expediting orders for supplies; verifying receipt of supplies.
· Contributes to team effort by accomplishing related results as needed.

Nov. 2014 – February 2018                Dental Assistant 
 					 Gasr Alsewak Dental Polyclinic
                                                       Riyadh Saudi Arabia
                     Brief Job Description: 
· Prepares treatment room for patient by following prescribed procedures and protocols. 
· Prepares patient for dental treatment by welcoming, comforting, seating, and draping patient. 
· Provides information to patients and employees by answering questions and requests.
· Provides instrumentation by sterilizing and delivering instruments to treatment area; positioning instruments for dentist’s access; sanctioning; passing instruments. 
· Provides materials by selecting, mixing, and placing materials on instruments and in the patient’s mouth.
· Educates patients by giving oral hygiene, plaque control, and postoperative instructions. 
· Documents dental care services by charting in patient records.
· Maintains patient confidence and protects operations by keeping information confidential. 
· Maintains safe and clean working environment by complying with procedures, rules, and regulations.
· Maintains dental supplies inventory by checking stock to determine inventory level; anticipating needed supplies; placing and expediting orders for supplies; verifying receipt of supplies.
· Contributes to team effort by accomplishing related results as needed.
____________________________________________________________________________________
November 2012 – March 2014	Nursing Attendant   
				            Catigbian District Hospital
                                                      Pob.West, Catigbian, Bohol, Philippines                                        
                     Brief Job Description:
· Provides basic patient care under direction of nursing staff or doctors.
· Bathe and dress patients.
· Take vital signs
· Turn or reposition patients who are bedridden
· Collect information about conditions and treatment plans from caregivers, nurses and doctors.
· Provide and empty bedpans
· Lift patients into beds, wheelchairs, exam tables, etc.
· Answer patient calls
· Examine patients for bruises, blood in urine or other injuries/wounds.
· Clean and sanitize patient areas.
· Change bed sheets and restock rooms with necessary supplies.
____________________________________________________________________________________    
July 2010 – June 2012 		Caregiver/Nanny
                                                                 Kings Agency
                                                                 Hongkong				
                     Brief Job Description:
· Observed and monitored play activities
· Prepared nourishing meals and snacks
· Provided a structured environment for preschool children and taught them basic skills such as dressing and toileting.
· Responsible for the safety, discipline and personal care of children.
· Maintained calendar of appointments and created detailed itineraries.
· Supervised children while parents were on vacation, business trips or weekend getaways.
· Given full responsibility with medication and any other medical needs.
· Communicated with parents about daily activities and behaviors.
· Doing household chores.
____________________________________________________________________________________
 June 2007 – May 2009 		  Caregiver
				              Robert Lee Wright
                                                       Loon, Bohol Philippines
						
                     Brief Job Description:
· Helping my client take prescribed medication
· Assisting client with ambulation and mobility around the house or outside (doctor’s appointments, walks etc.)
· Assist client with personal care and hygiene.
· Help clients with physical therapy exercises
· Plan and prepare meals 
· Do the clients’s shopping or accompany them when they shop.
· Doing all household chores.
· Report any unusual incident.
· Act quickly and responsibly in cases of emergency.
____________________________________________________________________________________ 
October 2005 – June 2007		  Caregiver/Nanny
                                                                   Ashkanani Medical Services
				              Kuwait

                     Brief Job Description:
· Observed and monitored play activities and prepared nourishing meals and snacks
· Provided a structured environment for preschool children and taught them basic skills such as dressing and toileting.
· Responsible for the safety, discipline and personal care of children.
· Supervised children while parents were on vacation, business trips or weekend getaways.
· Communicated with parents about daily activities and behaviors.
· Doing household chores.
____________________________________________________________________________________EDUCATIONAL BACKGROUND
	March 2005			Tertiary
					Bachelor of Science in Midwifery
					Bohol Island State University – Calape Bohol
				
	March 1998			Secondary	
					University of Bohol
					Gallares St. Tagbilaran City, Bohol

	March 1994			Elementary
					Catigbian Central West Elementary School
					Poblacion West Catigbian Bohol	




____________________________________________________________________________________
TRAININGS/SEMINARS ATTENDED

· First Aid Seminar – 2013
· TESDA NC2 Training – 2010
____________________________________________________________________________________
QUALIFICATIONS/SKILLS

Strong Ethics/Physical endurance
Computer literate				  
Passion for competence and efficiency
Highly organized and detail oriented
Astute observation skills
Good Time management Skills
Empathy and compassion
Excellent verbal and written communication                                  
________________________________________________________________________________
PERSONAL INFORMATION

	Age		:	40 years old
	Birthday	:	December 07, 1981
	Height		:	4'9
	Weight		:	100 lbs.
	Language	:	English, Cebuano, Tagalog
____________________________________________________________________________________
CHARACTER REFERENCE 	                         

Dr.Naima 		                                                   Evangeline M. Maglajos		
Ashkanani Medical Services                                          Chief Nurse   
Kuwait                                                                            Catigbian District Hospital                                                            

Robert Lee Wright                                         
Loon Bohol, Philippines 

Dr.Santorini Babu                                                         Dr. Esterlita A. Tubal, M.D.
Gasr Alsewak Polydental Clinic                                      Chief of Hospital 1
Saudi Arabia                                                                   Catigbian District Hospital
+966-59-765-2307       

Bernadette E. Chavez
Gasr Alsewak Polydental Clinic
Saudi Arabia                
+63968-213-0952       
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