JONATHAN DELA CRUZ ESQUIVIL
1040 Castlefield Avenue, Toronto, Ontario
(437) 818-0725/jesquivil@gmail.com

OBJECTIVE
· Highly organized and efficient professional in office administration, customer service functions; offering a strong organizational and multitasking skills in fast paced challenging environment, a collaborative team player with effective communication skills that can add value to the organization's workflow management

SKILLS
· Thorough understanding of computer hardware and software, including experience working in all parts of software development cycle.  
· Excellent ability to focus on working efficiently across a multitude of tasks
· In depth knowledge if troubleshooting Computer Hardware and Software to maintain standards
· Perform advanced computer system and network equipment procurement, equipment installation, administration and security.
· Solid knowledge of completing paperwork and maintaining a clean work environment
· Avid understanding of production procedures
· Excellent communication and organizational skills
· Demonstrated ability to work in a team-fostered environment with minimal supervision
· Excellent interpersonal skills, such as the ability to make technical information understandable to customers and end users

WORK HISTORY

PANPACIFIC UNIVERSITY						June 2011-2014
(Tayug Campus)

College Instructor
· Help students define their interests and choose 
appropriate course work. 
· Work with the student and program committee to see 
that all requirements are met.
· Teaching general subjects like Computer Fundamentals/IT Fundamentals, Basic Computer.
· Teaching major subjects of criminology such as; 
Data Structures, Discrete Structure, Discrete Math, OS, Object Oriented Programming, Computer Programming, Algorithm Analysis and Design
· Read, make suggestions to improve, and evaluate student Research;
· Teaching Research of IT and Computer Science;
· Panelist and Adviser in Computer Department.
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PANPACIFIC UNIVERSITY						June 2014-2016
(Urdaneta Campus)

Management Information System					
· Securing Information of Students
· Responsible for enhancing and improving IT Infrastructures and IT security. 
· Managing Users and Users Data.
· Administers Databases
· Maintain Both Hardware and Software Equipment’s
· Ensuring the security of networks and devices.
· Work with other executives to decide on the priority of
security needs and spend according to an organization's 
financial constraints and directives. 

PANPACIFIC UNIVERSITY						June 2017-2018
(Urdaneta Campus)

Basic Education Teacher
· Help students define their interests and choose 
Appropriate work. 
· Work with the student and program committee to see 
that all requirements are met.
· Teaching Computer subjects 
· Read, make suggestions to improve, and evaluate student work;
· Teaching Basics of Microsoft Office;
· Application of Philosophy of Learning thru computer subjects

PANPACIFIC UNIVERSITY						June 2019-2022
(Urdaneta Campus)

International Linkages
· Help International student’s preparation for student Visa. 
· Work with the student requirements for Visa Application.
· Promotes English Language  
· Provides opportunity for exchange students;
· Creates Partnership to other Universities locally and International;
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PANPACIFIC UNIVERSITY						June 2012-2023
(Urdaneta Campus)

Unit Registrar
· Assist academic administrators in development and publication of semester course schedules. 
· Manage transcript production and processing.
· Prepare regular administrative and compliance reports
· Manage the graduation clearance process in conjunction with academic advisors and Academic Affairs
· Participate in professional development activities and represent the University at outside organizations
· Manage and Evaluate Students
· Coordinate and process term academic standing
· Manage key elements of the University’s student information system and other software applications used to support enrollment services;

ETEEAP Coordinator
· Assist academic administrators in development and publication of semester course schedules. 
· Manage transcript production and processing.
· Prepare regular administrative and compliance reports
· Provides Online Assistance for Students.
· Provide Special Curriculum for Criminology and Secondary Education
· Evaluate Students based on Certificates, Work experience and Educational attainment

ROTC Coordinator
· Supervise the military instructors and cadets
· Prepare and maintain administrative and support reference materials required to be on hand in the school. 
· Ensure student data is recorded and maintained on military records as prescribed
· Coordinate ROTC activities, goals and objectives.
· Supervise the issue and turn in of all property issued to students participating in the ROTC program
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EDUCATION

Panpacific University North Philippines							March 2011
(formerly Pangasinan Colleges of Science and Technology)
Graduated Bachelor of Science in Computer Science

Panpacific University North Philippines						        September 2013
(formerly Pangasinan Colleges of Science and Technology)
Graduated as Unit Earner in Teacher Education

Panpacific University North Philippines
(formerly Pangasinan Colleges of Science and Technology)
Master in Public Administration (units only)

University of the Cordilleras
Master in Information Technology (final defense)
Baguio City

San Quintin High School
June 2003 – March 2007

Sesinando V. Tecson Elementary School
June 1997– March 2003
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