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	Objectives 
● To be able to exercise my skills fully to whatever position that fits my 
qualifications. 
      ● To prove myself and to my future employer that I can be a good team player that can contribute to the success of the company. 
Education 
Bachelor of Science in Information Technology 
Brokenshire College 
Madapo Hills, Davao City, Philippines 
School Year: 2014-2015 
Experience 

      ●Sales 

       Nuts Valley Foodstuff Trading
       Dubai, United Arab Emirates
            January 2017 to January 2019

-Reviewing the code dates of all products.

               -Travelling to multiple store locations.
             -Setting up displays outside of the store.
              

             -Managing markdowns in an effective way.
             -Performing merchandising warehouse duties as needed.
             -Performing all tasks in a safe manner consistent with the highest standards.
             -Building relationships with customers at the ground level.



● Receiving Clerk 
 Trust Hardware 
 Davao City, Philippines 
July 2014 to September 2016 
- Receive incoming shipments and assist in unloading procedures. 
- Study invoices and bills to ensure appropriate order. 
- Check incoming shipment for damages and ensure accuracy of count. - Direct movement of shipment to storage area.



	
	                - Manage data entry task for reporting purposes. 
- Making barcodes for the items. 
● Secretary and Layout Designer 
 Dimson Manila Incorporated 
 Davao City, Philippines 
June 2012 to October 2013 
- Responsible for making a layout design. 
     - Assisted team members to design appropriate job specifications as per deadline. 
- Assisted the engineer prepared the blueprints. 
- Prepared the cost and estimate and budget. 
- Performed various office tasks as needed and assigned. 
● Tele Marketer 
 Club Ultima, Crown Regency Hotel 
 Davao City, Philippines 
January 2011 to May 2012 
- In charge of calling the customers to avail the membership of the hotel. - Provided membership information, facilitated customer service, and made sales. 
- Processed up to 50 customer membership per day. 
- Worked with production staff to obtain answers for customer questions. - Trained new representatives on call procedures and how to build rapport with customers to close sales. 
Skills 
● Efficient in Microsoft Office Applications (Word, Excel, PowerPoint) 

             ● Knowledgeable in Adobe Photoshop CS5 





image1.jpeg




