Eugene Manjares
#32 Rugvicka Ulica, Dugo Selo, Croatia
Email: egmanjares_17@hotmail.com
Phone: +385 957647977


Objective:
Dedicated professional with a strong work ethic and a commitment to excellence in customer service. Seeking a challenging role where I can leverage my skills and experience to contribute effectively to a Canadian organization.

Work Experience:

Warehouseman
Ralu Logistika • Dugo Selo, Croatia
July 2023 - Present

- Responsible for marking and labeling stock.
- Efficiently storing inventory for easy accessibility.
- Skillfully loading and wrapping stock on pallets.
- Building loads using forklift and electronic pallet jack.
- Ensuring cleanliness, tidiness, and safety in the work environment.

Administrative Assistant
V2X • Doha, Qatar
March 2008 - July 2023

- Coordinated and oversaw all office activities.
- Managed personnel and training records, timesheets, and leave schedules.
- Demonstrated strong organizational skills and effective filing methods.
- Handled incoming calls, inquiries, and complaints, opening service work orders.
- Monitored work order distribution according to department and trades.
- Proficiently used computer systems for data input and retrieval.
- Coordinated with Material and Purchasing Departments for work orders.
- Managed requisitions, purchase orders, and supply procurement.
  
Manufacturing Specialist
INTEL TECHNOLOGY PHILIPPINES, INC. • General Trias
2005 - 2007

- Monitored, recorded, and reported essential job assignment information.
- Inputted data into systems with precision.
- Operated machines to handle epoxy on chipsets.
- Ensured proper handling and security for quality maintenance.
- Worked effectively as a team member.



Education:

Bachelor in Office Administration
Polytechnic University of the Philippines • Taguig, Philippines
June 2000 - December 2004

Skills:

- Typing
- Computer Literacy: Microsoft Word, PowerPoint, Excel, Outlook, and Internet
- Maximo System & Webwork System
- Strong teamwork and interpersonal skills
- Equipment operation and maintenance
- Quick learner and innovative thinker
- Excellent organization and communication skills

