JOANNA MARIE G. VILLENA
Address  : #521 Arnedo, Bolinao, Pangasinan, Philippines
E-mail Add :villenajoannamarie@gmail.com
Contact No : (+63)9686822649

OBJECTIVE: To obtain a meaningful and challenging position and able to explore my special skills and to render my services to your reputable company, which is in need of responsible, hardworking and honest workers. I wish to give the benefits that I believe my skills and knowledge can provide.

WORKING EXPERIENCE:
MUNICIPAL- RURAL HEALTH UNIT-1 BOLINAO PANGASINAN PHILIPPINES
POSITION: NURSING ASSISTANT/NURSING AIDE/CONTACT TRACER
DATE : OCTOBER 04 2020 - PRESENT
DUTIES AND RESPONSIBILITIES: Reliable, caring Nursing Assistant with 3 years experience caring for elderly, infants/babies, children’s, mothers and vulnerable adults. Excellent client care, work well with bedridden, physically challenged, and high-quality care to families in labor and delivery units. Proven skills in carrying out doctor’s order. Responsible, hardworking, compassionate with excellent interpersonal communication skills. Discreet and confidential in all dealing with patients and staff./
· Performs moderately difficult nursing care tasks requiring knowledge of specific patient/resident condition and treatment.
· Identifies nursing needs of individual patients/residents and takes an active part in admissions, safety and comfort of the patient.
· Administer medications, injection and IV treatments, when appropriate.
· Assisted in more than 50 births and help patients effectively manage routine bathing, grooming, and other needs.
· Obtain specimen for ordered testing and prepare samples for laboratory transport.
· Assists in the Contract Tracing Field Work
· Provide support with patient care from admission to discharge includes maternal assessments, care planning, health education and discharge.
· Monitor vital sign, nutritional intake, and signs and symptoms of complications to report deviations to supervisor.

CAUSEWAY BAY HONG KONG
POSITION : DOMESTIC HELPER/NANNY
DATE : AUGUST 20, 2014-MARCH 24, 2019
DUTIES AND RESPONSIBILITIES: I am an independent worker who needs little supervision and am able to coordinate marketing, cooking & domestic chores. I am able to cook most Asian dishes and some Western too. I can handle kids from infant to teenage years. I can entertain well to kids and I also discipline wayward kids with tact.
· Take care the baby.
· Wash laundry and after dry fold.
· Prepare and cook meals and snacks for family members
· Marketing our food everyday
· Maintain cleanliness. 
· Venture outside of the house to run errands for the family.
· Assist with other home-based tasks as needed
· Perform domestic cleaning tasks like sweeping, vacuuming, and scrubbing countertops
· Providing care for babies/toddlers, elderly, special-needs family members and pets
BALIUAG BULACAN
POSITION : CAREGIVER/PRIVATE
DATE : June 28, 2013-August 01, 2014
DUTIES AND RESPONSIBILITIES: Provide the best care possible for the elderly or special needs family member especially in terms of medication management, managing mood changes, outbursts or disorders and the ability to notice changes in behavior or health that will holistically improve and save their ward's life.
· Take care of someone who has a chronic illness or disease.
· Manage medications or talk to doctors and nurses on someone’s behalf.
·  Help bathe or dress someone who is frail or disabled.
· Take care of household chores, meals, or bills for someone who cannot do these thing alone.
· Create and maintain a continuous fun environment.
· Personnel light housekeeping activities.
· Take patient blood pressure, temperature and pulse. 
· Assist them with personal care tasks, such as bathing, grooming, toileting, and dressing. You may also help with oral hygiene, skincare, and other personal hygiene needs.
· Assist individuals who have difficulty performing basic day-to-day activities, for example, the elderly, disabled persons, or people suffering from chronic or mental disorders.
· Assist with personal care, administering medication, and providing companionship.
· Providing mobility assistance may be required, for example helping the client in and out of bed, a chair, or a wheelchair.
· Following a prescribed healthcare plan, which may include assisting with exercise and administering medication.
THE GENERIC PHARMACY AND MERCURY DRUG STORE PHARMACEUTICAL
POSITION : PHARMACY ASSISTANT
DATE : NOVEMBER 05, 2012 –April 2013
DUTIES AND RESPONSIBILITIES:
· Help the pharmacy run smoothly by handling many of the administrative tasks.
· Greet customers as they enter the pharmacy.
· Accept prescriptions, get information from customers and prepare the paperwork for the pharmacist to fill the medication.
· Helping customers locate over-the-counter medications and medical supplies, managing the cash register and accepting payments from customers are other duties of pharmacy assistants. 
· They will also answer the phone in the pharmacy and redirect calls as needed.
· Receiving prescriptions from customers and verifying that information is correct.
· Inputting patient information into the pharmacy computer system.
· Processing and accepting payment from customers.
· Stocking shelves with medications and other products.
· Organizing and maintaining inventory.
· Preparing prescription medications for customers.
· Ensuring all prescriptions are filled correctly.
· Answering the phone and replying to customer inquiries.
· Maintaining a clean and organized work area.
· Assisting the pharmacist with various tasks.
SKILLS : 

· 
· Strong communication skills                                             Monitor patient vital sign
· Comfort and motivate patients  Follow direction of nurses and doctors
· Assist with meals, toileting, hygiene and other ADL’s
· Work with minimal supervision
· Team Player/ Leadership
· Assist inpatient admission
· Monitoring and documentary/charting care
· Microsoft Office, Customer Service
· Contract tracing of Covid-19

CERTIFICATION AND TRAININGS:
· 
· Philippine Red Cross (April 01-04, 2023)
Standard First Aid and Basic Life Support-Cardio Pulmonary Resuscitation with Automated External Defibrillator


EDUCATIONAL ATTAINMENT:
TERTIARY :                       UNIVERSITY OF THE CORDILLERAS
YEAR GRADUATED :       June 2006 – March 25, 2011
COURSE:	              Bachelor of Science in Nursing (Bachelor’s/College Degree Holder)
                                       
SECONDARY:                  CAPE BOLINAO NATIONAL HIGH SCHOOL
YEAR GRADUATED :      April 2002 – March 2006

PERSONAL DATA : 
Nick Name:	Jiao/Joanna/Janna			
Age:                     33  yrs old                                                         
Birth date:          Feb 25, 1990                                                         
Nationality:	Filipino		
Height:		157.52 cm			
Weight:               69 kg		
Civil Status:	Single				
Religion:	Roman Catholic				

CHARACTER REFERENCES:
Dr. PANGILALO D. DEL FIERRO, Jr.
Municipal Health Officer – Municipal-Rural Health Unit-1 Bolinao Pangasinan, Philippines
+639985719076/ +639176200342/rhu_bolinao@yahoo.com

CYRUS ROMMEL D.  EVANGELISTA
DILG MLGOO  – Bolinao Pangasinan.
 +639154032535

IMELDA “Aimee” ARQUERO
Manager/ Owner  – The Generics Pharmacy Bolinao Pangasinan, Philippines
+639079350877
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I hereby certify that the information is true and correct to the best of my knowledge and capability.
					
										
								             
 	JOANNA MARIE G. VILLENA
									       Applicant Signature
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