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Phone 531-3967/0925-8757455
Email address: yuan172007@gmail.com
719 Lunas St.  Brgy. Malamig, Mandaluyong city

Objective

Acquire a suitable position that will give me opportunity to apply the knowledge that I have gained and to contribute to the success of the Institution.
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Administrative:	Administrative Assistant II (Material Management Office)
			National Center for Mental Health
			9 de Pebrero St. Brgy Mauway Mandaluyong City
			August 16, 2022 - Present

			Administrative Assistant II (Human Resource Management Office)
			National Center for Mental Health
			9 de Pebrero St. Brgy Mauway Mandaluyong City
			June 23, 2020- August 15, 2022

Account Manager/H.R Manager
			Firmech Construction Inc.
			Somerset Village, Pasig City
			June 1, 2019-June 22, 2020

Educator:		Faculty/Marketing Officer/Student Affairs Coordinator
			NAMEI Polytechnic Institute
			123 Mabini St. Mandaluyong City
			January 2014-May 30, 2019

Substitute Elementary Teacher
`			The Life Giver Christian Academy in Pasig
			(432 F. Legazpi St., Maybunga Pasig City)
 July 2012- September 2012		

			High School Teacher 
Monlimar Development Academy
			(Lower Bicutan, Taguig City) 2010-2012
			  
Resource Speaker:	News and Feature writing Training Workshop
			Arellano University, College of Computer Science (Pasig City)

			Feature writing Training Workshop
			Arellano University, Jose Rizal High School (Malabon City)

Trainer/Mentor: 	2016 Eco-Fasionista (NAMEI Polytechnic Institute) 
			City of Mandaluyong  

			2016 Fire Fighting Competition (NAMEI Polytechnic Institute)
			City of Mandaluyong
  
Editor-in-Chief/Staff:  The Arellano Standard 
Official Student Publication of Arellano University

Trainings/ Seminars Attended

DepEd-PEAC 2018 Summer In-Service Training (INSET) for Junior High School Teachers in Private Schools 
June 4-6, 2018 (St. Paul University-Manila, Malate, Manila.) 

Web Development (32 Hours)
May 28-to June 1, 2018 (Informatics Libis, Q.C.)

2017 Children’s Assembly 
November 25, 2017 (Mandaluyong City Hall)

The New General Education Core Courses 
May 8 -26, 2018 (PNU, Manila)

Orientation/Training on LIS EBEIS 
December 1, 2016 (Division office Mandaluyong)

Future of Education 3 (Vibal publishing & H.P.)
December 1, 2015 (SMX Convention Pasay City)

Strategies on how to Maximize the use of Exploring Life through Science Series 
July 18, 2015 (Colegio de Sta Rosa, Makati)

Faculty Pre-Service Training and Preparedness Program
June 1-10, 2016 (NAMEI Polytechnic Institute)

2016 In-Service Training(INSET) for Junior High School Teachers in Private Schools 
“Designing, Assessing and Facilitating Grade 7 to 10 Learning Units Based on the K-12 Standards”
April 20, 2016 (St. Paul Manila)

Future-Proof Education with Vibal and Microsoft 
May 26, 2015 (Astoria Plaza, Ortigas Business District, Pasig City

Teaching Excellence Using Effective Instructional Materials (Phoenix Publishing)
January 7, 2016 (Subic Bay Travelers Hotel & Event Center Subic, Zambales)
  
Implementing a Formative Assessment System
February 14, 2015, Colegio De San Lorenzo, Makati
 
Standards-Based Assessment and Understanding by Design for new Teachers 
July 11-12, 2014- (Phoenix Publishing House Inc., Quezon City)

Direct Instruction: Arithmetic
April 26, 2014 (Abiva Publishing House, Inc., Quezon City)

Google for Education 
February 7, 2014 (Vibal Vtech Tower, G Araneta Avanue, Quezon City)

Enhancing Instruction in a Standard-Based Curriculum for Seamless K-12
January 25, 2014 (Lourdes School of Mandaluyong)

Understanding by Design (UBD) 
November 13, 2010 (Beacon International School, Taguig City) 


Education
Graduate Studies
2015-Present Masters of Arts in Educational Management 
Arellano University, Sampaloc Manila, 
27 Units

Tertiary 
2002-2010 Arellano University, Sampaloc, Manila
B.S.Ed., Bachelor of Science in Education major in History
LET Passer

Secondary
1997-2002 Arellano University plaridel campus, Kalentong, Mandaluyong
Awards Receive: Leadership Awardee
 
Primary
1991-1997 San Filipe Neri Parochial School, Kalentong, Mandaluyong

Personal information 

Birthday: 		August 29, 1984
Age:			 34
Sex: 			Male
Status: 			Married
Nationality: 		Filipino
Religion:		Catholic
SSS No.:		33-7312857-7
Tin No.:		1211-2303-4866
Interest: 		Reading books, writing news and feature article, net surfing, and 				watching movies

Special Skills 
Computer literate

Can communicate in English and Filipino (oral/ written)

Proficient in Microsoft Word, MS Excel, Power Point, Microsoft Front Page, Microsoft Publisher, Adobe Photoshop, Adobe Page Maker and Microsoft Movie Maker.

Self Organized and hard working
 






References 

Sr. Clotilde L. Madridano
Principal, Elementary/High School Department
NAMEI Polytechnic Institute
0906-3236195

Dra. Celedonia P. Patag
President/Director NAMEI Polytecnic Institute
531-7328

Dr. Eduardo O Dela Cruz, Jr.
Dean, College of  Education, Arellano University
Legarda St. Sampaloc Manila
0918-276298
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