	



Sherwin S. Catundag
169 Badminton St. Lopena Compound, Sunrise Drive
Fourth Estate, San Antonio, Paraῆaque City, Philippines 1700
Cell: 0956-924-5011
Email: sherwincatundag42@gmail.com
-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------	
Working Experience:


January 2020 – Present                         City Government of Paraῆaque
                                                                   San Antonio Ave. Brgy. San Antonio, Paraῆaque City

Position:		                        Electrical Maintenance
                                                                  Troubleshooting and changing defective streetlights inside the City

August 2019 – January 2020                 Inspiro Relia Inc.
                                                                    Espana Blvd, Sampaloc, Quezon City, 1008 Metro Manila

Position:                                                    Customer Sales Representative
                                                                    Account: 1800 Flowers.com

                                                                     Taking calls and Resolving issues according to what customer needs.

January 2019 – July 2019                       Results Company
                                                                     120 E. Rodriguez Ave. cor. Ortigas Ave. Ext. Brgy. Ugong, Pasig City

Position:                                                     Customer Associate
                                                                     Account:  Sprint Assurance Wireless
                                                           
                                                                     Take customer calls and complete service orders, understand customer
                                                                     Needs and appropriate product rate plans.
 
November 2014 – April 2018                 Alam Altamayouz United Company Limited
                                                                     Al-Khobar Kingdom of Saudi Arabia

Position:                                                     Electrical Maintenance

             System failures, routinely inspecting electrical systems        
             Such as wiring fixtures and replacing defective bulbs and outlets.

February 2010 –July 2014                       Choice Harvest Manufacturing Incorporated.

Position:                                                      Merchandizer
                                                                      
                                                                      Ensures that the shelves of a retail store are stocked with products and displays them accordingly for customers. 
                                                                      We also track inventory levels and report any issues or shortages in management.
                                                                      And cleaning up unwanted items from flagrant violations of in-store decorum.



  

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Educational Background:	
																				
College:                                                       Metro Business College, Pasay City, Philippines – Graduated 2023
                                                                     BSOA 3rd Year Tri-semester Major in Office Administration 
      
                                                                      University of Southern Philippines, Tagum City, Philippines 2005
                                                                      Bachelor of Science in Forestry  

High School:                                               Liceo de Davao , Philippines 2003


Seminars/Training Attended:                   Meralco Foundation Institute, Pasay City, Philippines
                                                                      Electrical Wiring Installation 132 hours
                                                                                                                                                                  
                                                                      Talent Avenue PH, Pasig City, Philippines
                                                                      Free Call Center Training Program 40 hours

                                                                       University of the Philippines, Los Baños Laguna, Philippines
                                                                       Massive Open Distance Learning
                                                                       Scriptwriting for Educational Video Materials 16 hours Training

                                                                       Eltech Learning Hub, Upland Poblacion Danao City Cebu
                                                                       Basic Computer Literacy- MS Word, Excel, PowerPoint, Basic  
                                                                       Computer Operations, Skills Demonstration - 80 hours of Training

                                                           
                                                            
-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Skills:                                                            Knowledgeable in MS Office; Typesetting, 30wpm
Languages Spoken:                                   English, Filipino
References:    	                                          Oclarita A. Galleguez
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