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Ma. Lucia Orion Oliver

270 San Rafael 1, Noveleta, Cavite
Philippines, 4105 

Phone No.: (046) 527-6254
Mobile No.: (63906) 142-1154
Email Add: lengoliver1623@gmail.com 
PERSONAL INFORMATION
Permanent Address
:  270 San Rafael 1, Noveleta, Cavite Philippines, 4105 
Birthdate

:  January 23, 1965
Birth Place 

:  Cavite City
Height 


:  5’2 ft.

Weight 


:  130 lbs.

Sex 


:  Female 

Civil Status 

:  Single  

Religion

:  Roman Catholic 

Nationality 

:  Filipino 

BENEFICIARY
Beneficiary Name
:  Nocon, Lizette Jonalei Oliver 

Relationship 

:  Daughter 

Permanent Address
:  37 Lorong Sungai 4, Off Jalan Tepi Sungai. 41100 Klang. Selangor Darul Ehsan, Malaysia
Tel. No. 

:  (+65) 9059 - 7254
DEPENDENTS:
Father:  Oliver, Gregorio San Juan 

Birthday: September 28, 1915






Birth Place:  Naga City






Occupation:  Deceased 

Mother:  Oliver, Florencia Orion

Birthday:  August 10, 1925






Birth Place:  Calape Bohol






Occupation:  Deceased 

BROTHERS / SISTERS
Brother:  Oliver, Mario Orion
 

Birthday:  May 5, 1961 








Birth Place:  Cavite City
Civil Status:  Single 

Occupation:  None 

Sister:  Sablay, Elizabeth Orion 


Birthday:  December 31, 1959   



Birth Place:  Cavite City
Civil Status:  Married 

Occupation:  Housewife
EDUCATIONAL BACKGROUND
Elementary  





              Year [From] - [To]



School: Saint Joseph College Cavite 



1973 - 1979 


Address:  San Roque, Cavite City




Secondary 


School:  Saint Joseph College Cavite



1979 - 1983

Address:  San Roque, Cavite City
College


Course:  Bachelor of Science in Education (BSEeD undergrad)    1985 - 1987

School:  National Teachers College 





Address:  629 J. Nepumuceno St. Quiapo, Manila 

Vocational Course

Course:   Caregiver NCII 




2003 - 2004


School:  AMA School of Medicine 





Address: LKC Bldg. Dasmariñas Cavite

EMPLOYMENT HISTORY

Position:  Accounting Officer
Company:  DPI Print Solution

Address:  San Rafael 3, Noveleta Cavite, Philippines

Date:  November 2007 – January 2012

Reason for Leaving:  Resigned 

Job Description / Duties and Responsibilities: 

· Customer Service

· Doing Payroll of Employees

· Responsible for moneys received and expended

· One who collects and records payments

Position:  Server 
Company:  LUNA ROSA Restaurant 

Address:  Atsuigi Kanagawa Ken, Japan

Date:  January – July 2007

Reason for Leaving:  Finish Contract

Job Description / Duties and Responsibilities: 

· Responsible for salad and sandwich making.

· Responsible for food pre-preparation.

· Assigned in food dispatching.
Position:  House keeper 

Company:  Mrs. Josmin B. Alvarez 

Address:  San Rafael 1, Noveleta Cavite Philippines
Date:  February 2012 - 2017 

Reason for Leaving:  Resigned 

Job Description / Duties and Responsibilities: 

· Cleaning household chores
· Cooking

Position:  Lady Guard
Company:  PHILSJOIN Incorporation 

Address:  EPZA Rosario Cavite, Philippines

Date:  1996 - 1997

Reason for Leaving:  Finish Contract

Job Description / Duties and Responsibilities: 

· Escorting of Incoming and Outgoing visitor

· Escorting Contractors and Deliveries

· Securing of premises and personnel by…
Position:   Room keeper
Company:  FUJI Hotel 

Address:  Fukushima Ken Japan

Date:  October 1989 – April 1990

Reason for Leaving:  Finish Contract

Job Description / Duties and Responsibilities: 

· Registering and assigning room to guests

· Issuing room keys or cards

· Keeping record of occupied rooms

· Making and confirming reservations
· Updating records and files

· Maintaining schedules 

Position:  Front Desk
Company:  Hotel New Ainori Onsen 

Address:  Aomori Ken, Japan

Date:  March – September 1987

Reason for Leaving:  Finish Contract

Job Description / Duties and Responsibilities: 

· Greeting guests

· Issuing visitors badges

· Taking phone calls

· Answering clients inquiries
Position:  Sales Clerk
Company:  SM Cubao

Address:  Cubao Manila, Philippines

Date:  1984 - 1985

Reason for Leaving:  Finish Contract

Job Description / Duties and Responsibilities: 

· Greet Customers and inquire their needs

· Take inventories stock and the restock merchandise

· Operate cash register and assisting customers with purchases
TRAININGS / SEMINARS ATTENDED

Training Center:  Philippine National Red Cross 

Duration:  May 17 – 22, 2004
Address: PN Cavite City, Philippines 

Title: Standard First Aid and Basic Life Support
Training Center: Tahanan ni Maria - Home for the Aged Foundation Duration:  June 1 – 16, 2004
Address: Brgy. Lantic Carmona, Cavite, Philippines 

Title: 

SPECIAL SKILLS / INTERESTS

· Well-versed in oral and written English and Filipino.

· Attended various seminars and trainings for education students

· Can speak Niponggo Language.
· Travel

· Customer Acquisitions

CHARACTER REFERENCES
Mrs. Josmin B. Alvarez
Bank Manager
One Unified Rural Bank of Cavite
Tel. No.:  (63917) 626-0417
Evonne Natalia R. Santos
Owner
Parlor
Tel No.: (63927) 256 1261
Enricq Joseph B. Alvarez
Municipal Councilor
Municipality of Noveleta 
Tel. No.: (63949) 301-3102








_________________________









        Applicant’s Signature  
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