
 

HEIDI C. ORDANZA 
+639367253654 

e-mail: heidi.ordanza@gmail.com 

Libtong Road 2, Caramutan, Villasis, Pangasinan, Philippines 

 

 

PROFESSIONAL PROFILE 

Educator with a great enthusiasm for education and a sincere desire to have a positive 

influence on young minds. I have worked as a Public Elementary Teacher for almost five 

years with dedication and as a Preschool Teacher in a private school for one year. I support 

the development of a supportive, welcoming learning atmosphere where students are 

encouraged to realize their full potential and feel respected.. 
 

WORK EXPERIENCE 

 

Position:        PUBLIC SCHOOL TEACHER  

Company:   BACAG WEST ELEMENTARY SCHOOL (DepEd) 

Address:        Bacag West Villasis, Pangasinan, Philippines 

Date:              May 2018 - Present 

 

Job Description / Duties and Responsibilities: 

• Designed and developed age-appropriate lesson plans that align with the curriculum 

guidelines set by the school board.  

• Established and maintained a well-organized and orderly classroom environment. 

Implement effective behavior management strategies to promote a positive and 

respectful classroom culture conducive to learning. 

• Conducted engaging and interactive lessons that encourage student participation and 

critical thinking. Utilize a variety of teaching techniques, including group activities, 

discussions, multimedia resources, and hands-on experiences.  

• Regularly assess students' progress through assignments, quizzes, tests, projects, and 

other evaluation methods. Analyze and interpret assessment data to identify 

individual learning needs and adapt instruction accordingly.  

• Organized and managed teaching resources, textbooks, and supplementary materials. 

Ensure that the classroom environment is conducive to learning and reflects the 

students' interests. 

• Maintained accurate and up-to-date records of attendance, grades, and other student-

related information in compliance with school policies and regulations.  

• Participated in school events, committees, and activities, fostering a sense of 

community and collaboration among staff, students, and parents. 

• Engage in ongoing professional development opportunities like seminars/workshops to 

stay updated with the latest teaching methodologies, educational technologies, and best 

practices. 

Position:       PRE-ELEMENTARY TEACHER  

Company:    LYCEUM-NORTHWESTER UNIVERSITY  

Address:       Nancayasa, Urdaneta City, Pangasinan, Philippines 

Date:             June 2016 – April 2017 

 

Job Description / Duties and Responsibilities: 

• Planned and implemented developmentally appropriate activities and lessons that support 

the social, emotional, cognitive, and physical development of young children. 



•  Utilized play-based learning methods to encourage curiosity, creativity, and exploration 

among preschoolers. Organize and supervise both structured and unstructured play 

activities.  

• Created a safe and engaging classroom environment that encourages positive behavior and 

promotes a sense of belonging among students.  

• Fostered a caring and supportive atmosphere, helping children build their social skills, 

develop empathy, and learn to work cooperatively with peers.  

• Introduced early language and literacy skills through storytelling, rhymes, songs, and age-

appropriate reading activities.  

• Maintained open and effective communication with parents or guardians, providing regular 

updates on their child's progress and development.  

• Engaged in ongoing professional development opportunities to stay updated with the latest 

early childhood education practices and approaches. 

Position:        SUBSTITUTE TEACHER I 

Company:     BACAG CENTRAL SCHOOL (DepEd) 

Address:       Bacag Villasis, Pangasinan, Philippines 

Date:             June 2017- Dec. 2017 

 

Job Description / Duties and Responsibilities:  

● Effectively manage the classroom to maintain a positive and productive learning 

atmosphere. Implement the regular teacher's classroom rules and behavior management 

strategies to ensure a respectful and engaged student environment.  

● Delivered lessons based on the provided lesson plans, or when necessary, create 

engaging and age-appropriate instructional activities to meet the learning objectives for 

the day.  
● Encouraged student participation and involvement in classroom activities to facilitate a 

meaningful learning experience during the teacher's absence.  

● Addressed any behavioral issues that may arise during the day in accordance with the school's 

policies and procedures, maintaining a safe and respectful learning environment.  

● Maintained open and clear communication with school staff, administrators, and other teachers 

to ensure a smooth transition and exchange of important information.  

● Ensured that the classroom is organized and left in a tidy state at the end of the day.  

● Maintained a professional and positive attitude while acting as a representative of the 

school during your time as a substitute teacher. 

 

Position:  SUBSTITUTE TEACHER I  

Company:    Lapaz Elementary School (DepEd) 

Address:      Lapaz Villasis, Pangasinan, Philippines 

Date:            August 2014- 2015 

 

Job Description / Duties and Responsibilities:  

● Effectively manage the classroom to maintain a positive and productive learning 

atmosphere. Implement the regular teacher's classroom rules and behavior management 

strategies to ensure a respectful and engaged student environment.  

● Delivered lessons based on the provided lesson plans, or when necessary, create 

engaging and age-appropriate instructional activities to meet the learning objectives for 

the day.  
● Encouraged student participation and involvement in classroom activities to facilitate a 

meaningful learning experience during the teacher's absence.  

● Addressed any behavioral issues that may arise during the day in accordance with the school's 

policies and procedures, maintaining a safe and respectful learning environment.  

● Maintained open and clear communication with school staff, administrators, and other teachers 

to ensure a smooth transition and exchange of important information.  

● Ensured that the classroom is organized and left in a tidy state at the end of the day.  



● Maintained a professional and positive attitude while acting as a representative of the 

school during your time as a substitute teacher.   

CORE SKILL  

 

• Curriculum Development   

• Classroom Management 

• Subject Matter Expertise 

• Differentiated Instruction 

• Assessment and Evaluation 

• Classroom Technology Integration 

• Parent-Teacher Communication 

• First Aid and Safety 

 

EDUCATION 

Masteral: 

 Course:  Master in Education Major in Educational Leadership (36 UNITS) 

 School:  Colegio De Dagupan  

 Address: Arellano Street, Dagupan, Pangasinan, Philippines 

   Undergraduate 

College/University       

 Course:  Bachelor in Elementary Education (BEED)   

School:   Lyceum-Northwestern University   

 Address:  Urdaneta City.Pangasinan, Philippines  

   2009-2013 

Secondary         

 School:   Don Ramon E. Costales Memorial National High School  (Graduate) 

 Address:  Villasis, Pangasinan, Philippines 

2005- 2009 

 

SEMINARS/WORKSHOPS 

• Division Training of Kindergarten Pedagogies, Child-Centered Approaches, Dap-Elln & 

Classroom-Based Assessment for Untrained Kindergarten Teachers  2018 

• District Re-Echo Seminar Workshop on Effective Strategies in Language Arts For 

Elementary School Teachers       2017 

• Basic Computer Operations and Hardware Servicing    2015 

 

PERSONAL INFORMATION 

 

Birthdate  :  July 31, 1992 (31 years old) 

Sex    :  Female 

Nationality   :  Filipino 

Civil Status   :  Married 

Children:  :  Son – Ryle Caspian Castillo Ordanza (2 years old) 

   Daughter – Janaya Alora Castillo Ordanza (1 year old) 

Language Spoken :  English, Tagalog, and Ilocano 

 

 

CHARACTER REFERENCES 

 

1. Rowenalyn B. Aspillaga Teacher III  +639171300466 

2. Nenita A. Cenizan  Principal I  +639171176297 

3. Annabel N. Bello  Principal II  +639177177129 

• Empathy 

• Patience 

• Active Listening 

• Positive 

• Reinforcement 

• Flexibility 

• Creativity 

• Resilience 

• Adaptability 


