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Mark Emil Rolusta Padilla
Mobile No.:  050 732 9221
Email Add: klspgemini@gmail.com
Skype ID: klspgemini@gmail.com

PERSONAL INFORMATION

Address	             :  54 Hanasi Harishon, Rehovot, Israel 
Birthdate		:  37 years old 
Height 			:  5�9 ft.
Weight 			:  170 lbs.
Sex 			:  Male 
Civil Status 		:  Married  
Nationality 		:  Filipino 

EDUCATIONAL BACKGROUND

Caregiver NC II Training 		              
	School:  OBC Learning and Assessment Center 
	Address:  3F Perez Building, Montemayor Street, Alaminos City, Pangasinan, Philippines 
             From: April 05 2021- November 26, 2021

Tertiary
	Course:  Bachelor of Science in Information Technology		              
	School:  Colegio de Dagupan 
	Address:  Arellano Street, Dagupan City, Pangasinan, Philippines 
             Year: 2003 - 2007

EMPLOYMENT HISTORY

Position:  Live in Caregiver 
Patient: 94 Years Old Man With Parkinson’s Disease and Dementia. 
Address:  54 Hanasi Harishon, Rehovot, Israel. 
Date: August 2022 up to present. 
· Transferred client from the bed, chair, toilet and vehicle. 
· Providing in home care including physical care (Lifting, Bathing and Changing Diapers) and using the toilet. 
· Assisting client personal grooming activities such as brushing teeth, washing and nail care. 
· Maintaining households including cleaning, laundry and washing dishes. 
· Making simple meals for the client. 
· Helping client to perform simple exercises and task. 
· Ensuring client take proper medication. 
Personal Experience with my daughter with Autism 
Patient: My Owned 4 years old Daughter with Autism 
Address:  02 Padilla West St. Poblacion, Lingayen, Pangasinan, Philippines
· Maintain a safe play environment. 
· Assist in Dressing, grooming and bathing. 
· Feeding and change diapers. 
· Observe and monitor play activities. 
· Making simple meals. 
· Sanitize toys and play equipment. 
· Ensuring proper intake of medication if sick and vitamins.
Position:  Graphic Artist
Company: Dagupan AD Solution Inc. 
Address:  A.B. Fernandez East. Mayombo District, Dagupan City, Philippines
Date: 	February 14 2019 to September 18, 2021.
· Manage the layout and production of all items.
· Manage the inflow of jobs and ensures jobs are completed by due date.
· Responsible for the layout of each item and ensure branding guidelines are followed.
· Assist in area were deliveries as needed.
· Create design work by gathering ideas and information to complete the assigned job.
· Plans concept by working with the client about details of the project.
· Projects include the design of brochures, invitations, annual reports, posters, logos, directories, maps, fliers, etc.
· Illustrate concepts by designing layouts with art and copy, providing proper arrangement and related aesthetic appeal.
· Obtain approval by submitting for interdepartmental approval and handles final approval from client.
· Keep files organized, filed correctly and accessible.
· May perform other duties as assigned.
· Design sample layouts based on knowledge of layout principles and esthetic design concepts

Position:  Procurement Assistant
Company: Ahmed Abdul Kareem Alsfoog for Electrical & Tel (ELECTROTEL) 
Address:  Almusa Building, 2nd Floor, Office No. 5Asad Bin Alfurat street, Ghurabi Market,
    Riyadh, Kingdom of Saudi Arabia.
Date: 	February 03 2016� February 03 2018

· Process purchase requisition / orders within purchasing authority.
· Handle purchasing and procurement to ensure a seamless support and good relationships with suppliers in different countries.
· Prepare and maintain purchasing records, reports and price list.
· Working with inventory and planning team to reduce the inventory cost and working with forecasting team for proper planning.
· Coordinating with the warehouse team for timely goods receipt booking, monitoring queue on daily basis, maintaining daily report on the volumes and sharing with client.
· Work with the suppliers to clear the backlogs of orders placed by the factories. 
· Administer contract performance including delivery, receipt, warranty, damages and insurance.
· Work with the Accounting team to push the payments for supplier invoice.
· Develop and maintain vendor management guidelines and procedure.

Position:  Enhance Beer Dealer Information System (EBDIS) Encoder 
Company: Berex Enterprises
Address:  #50 Bantayan Mangaldan, Pangasinan, 
Date: 	    January 26, 2009 � September 12, 2015

Job Description / Duties and Responsibilities: 
· Check Product Inventory
· Coordinate to the sales office for our withdrawal and payments
· Check if our floor stock is balance to our previous inventory
· Monitor beer age and first-in, first-out(fifo) of our product
· Check the correct price and the VAT of the product
· Encode  the sales  invoice and daily monitor the sales of every salesman
· Check the sales invoice and liquidation report if it is balance in the system
· Encode personal details of the customer
· Keep the customer`s records updated
· Also if the salesman is absent or in leave I can substitute them

Position:  Management Information System (MIS) Encoder
Company: Magic Group of Companies
Address:   218 Interior Malued District, Dagupan City, Pangasinan
Date:      November 04,2007 � April 4,2008

Job Description / Duties and Responsibilities: 
· Encoding of delivery receipts, stock transfer and creating barcodes for the new products
· Monitoring of system, which includes data management and hardware maintenance
· Troubleshoots computer hardware, software and network connection from system
· Installing network and internet set-up 


TRAININGS / SEMINARS ATTENDED


1. Computer Society of Filipino International, Inc.
Closed-Circuit Television (CCTV)
March 03, 2017 to May 19, 2017
Riyadh, Kingdom of Saudi Arabia


2. Far East Maritime Foundation, Inc.
Basic Training (BT) 
September  10, 2018  to September  20, 2018
Brgy. Cayanga, San Fabian, Pangasinan

SPECIAL SKILLS / INTERESTS

· Computer Literate(MS Word,MS Access,MS Excel,MS Power Point)
· CCTV Technician
· Fiber Optic Splicing
· Knowledge in Adobe Photoshop and Adobe Illustrator
· Knowledge in Computer Trouble Shooting(Software and Hardware)
· Computer Formatting and Re-Installing Application Programs
· Networking
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