
  

  

ERICA GARCIA ARUTA 

Experience 

July 2014–Present 

Administrative Officer V• Human Resource 

Management Officer III • City Government of Makati 

– Human Resource Development Office 

Education 

Polytechnic University of the Philippines, Manila City 

• Bachelor of Science in Business Administration 

major in Human Resource Development and 

Management, 2014 Graduate 

Communication 

Has trainings and experiences in Modern Business 

Writing, Technical Writing, Reports Presentation, 

Hosting, and Training People 

Leadership 

Has supervisory and leadership experiences, 

trainings, workshops and skills. 

Handled HRDO Recruitment, Selection and 

Placement (RSP) System, Strategic Performance 

Management System (SPMS), Rewards and 

Recognition (R&R) System. 
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