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Eric P. Adonis
Khalifa City A, Abu Dhabi
Mobile Number: +971504283277
E-mail: eric.adonis@ymail.com

CAREER OBJECTIVE: 
To work in reputable company and dynamic company with new challenges and career development opportunities, where my experience and professional skills can be utilized effectively for the betterment of the organization and for my personal growth as well.
												
EDUCATION

College			:		PATTS College of Aeronautics (2007-2012)
Lombos Ave., Brgy. San Isidro, 
Sucat, Paranaque City
					Bachelor of Science in Aeronautical Engineering


TRAININGS AND SEMINARS:

AutoCAD 2009 with Color Rendering Level I & II
MicroCADD Technologies Co. Inc.
May 21-June 5, 2009

Airframe Construction
Lufthansa Technical Training Philippines
August 20, 2010

AIRBUS Fly smart
Airbus Defense and Space
February 17 - 21, 2019











WORK EXPERIENCE:

Royal Jet
Flight Operation Support Executive
UAE Air Force Project
Al Reef Villas, Abu Dhabi
United Arab Emirates
P. O. Box 60666
April 2022 – Present

Job Purpose:

Maintain the Flight Operation documentation (in all formats) in the Flight Operations Support (FOS) office and ensure that all information is readily available, accessible and to the latest revision state.

Key Duties and Responsibilities:

· Maintain positive vendor relations and initiate opening of account with suppliers as per operations’ requirements.
· Coordinate with OCC, and IMOC Management during the planning stages of missions, ensuring that requested ground logistics requirements are organized and liaised with selected vendor for on-time performance of departing/arriving IMOC Flights.
· Follow-up on daily flight movement and coordinate with handlers/caterers/hotels/suppliers at base and down-route to ensure that the required services are provided during the flight/mission.
· Liaise with relevant stakeholders in case of diversions, delays, change in schedule or cancellations of a flight in order to ensure required service is provided/amended/cancelled in a timely manner.
· Carry out any other additional duties as per GOL/IMOC operational requirements or as specified by Line Manager/Department In-Charge
· Controls the centralized EFB Fly Smart App update for MRTT Performance Tools and OLB’s. 
· Ensure iPADS electronic documents and publications are operational and
       updated
· Control a centralized library system which will comprise of Jeppesen, iPads and accessories, subscription contracts and agreements.
· Ensure iPADS update on the following:
· Uploading Easy Brief on flight / mission basis.
· Keeping Airbus Flysmart App up to date/ mission basis.
· On return flight / Missions, ensure Good Reader Easy Brief are removed.
· JeppFD PRO, ensure the flight plans are deleted upon return of flight.
· JeppFD PRO on a weekly basis.
· Synchronize all iPads on a weekly basis.
· APPS on a required basis





Royal Jet
Flight Operation Support Officer
UAE Air Force Project
Al Reef Villas, Abu Dhabi
United Arab Emirates
P. O. Box 60666
July 2017 – March 2022

Job Purpose:

Maintain the Flight Operation documentation (in all formats) in the Flight Operations Support (FOS) office and ensure that all information is readily available, accessible and to the latest revision state.


Key Duties and Responsibilities:

· Control a centralized library system which will comprise of Jeppesen, iPads and accessories, subscription contracts and agreements.
· Responsible for monitoring the Jeppesen weekly updates including e-charts CD
are received as scheduled and distributed / updates to air bases.
· Update the Jeppesen paper Manuals upon receipt of the weekly revision and
the corresponding weekly update status monitoring checklist.
· Responsible for preparation of Mission Case/Bag for the schedule flight /
mission and ensure that all the items are complete as per Signoff sheet.
· Ensure that the Jeppesen paper Manuals are updated and correct according to
the destination and alternate aerodrome as per the flight / Mission.
· Ensure that Mission Bag checklist (Signoff sheet) form are signed by the
operating crew and keep on the file and make inventory of the contents upon
return.
· Verify if Crew Feedback form is completed upon return of the mission, hardcopy
to be place in a dedicated folder (FOS office) and softcopy to be email to
concern office.
· Ensure iPADS update on the following:
· Uploading Easy Brief on flight / mission basis.
· Keeping Airbus Flysmart App up to date/ mission basis.
· On return flight / Missions, ensure Good Reader Easy Brief are removed.
· JeppFD PRO, ensure the flight plans are deleted upon return of flight.
· JeppFD PRO on a weekly basis.
· Synchronize all iPads on a weekly basis.
· APPS on a required basis
· Update the iPad status monitoring checklist with information related to
Applications (JeppFD Pro), DoD, Synchronization.
· Ensure iPADS electronic documents and publications are operational and
               updated. 
· Perform archiving of Flight Operations documents and maintain proper filing
system to ensure easy identification.
· Controls the centralized EFB Fly Smart App update for MRTT Performance Tools and OLB’s. 


PERSONAL DATA:

Date of Birth		:	January 14, 1990
Civil Status		:	Married
Citizenship		:	Filipino
Religion		:	Roman Catholic
Language		:	English, Filipino
[bookmark: _GoBack]Height			:	173 cm
Weight			:	90 kg



Valid ID’s:

Philippines Passport No	. :           P4688267B - valid until February, 2030
UAE Driving License No.  :	2404717    - valid until October, 2024
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