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	Niña Altre

	Senior Screening Specialist

	

	Screening Specialist for almost 2 years, Screening and determining whether a candidate is qualified for a role, based his or her education, experience and other information capture on their resume.
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	0918-6935774
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	Cubao, Quezon City, Philippines
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	ninaaltre@gmail.com

	
	



		PROFESSIONAL EXPERIENCE

	

	Senior Screening Specilist
GBGS Intelliscreen Background Checking Services 
	May 2021 – Present

	

	

	Property Custodian / Cash Custodian
Red Hotel 
	June 2019 – May 2021

	

	Administrative Assistant
Citi Property Management & Realty Corporation

	May 2017 to May 2018

	Customer Service Associate
Banco De Oro                                                                June 2015 to November 2015


	Receptionist / Server
Maple Restaurant - Pancake House Group            June 2013 to February 2014


Receptionist / Server
Café Via Mare Restaurant                                   February 2010 – November 2011

	



	EDUCATION

	

	Bachelor of Science in Hotel and Restaurant Management

	The National Teachers College
	April 2012

	Quiapo, Manila

	



	KEY SKILLS
	ADDITIONAL SKILLS

	
	

	· Microsoft Office
· Excel

	· Typing speed of 50 WPM
· Problem solving
· Team leadership
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