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LIZEL C. HARA

EDUCATIONAL BACKGROUND
Trinity University of Asia							March 2007
Cathedral Heights 275 E. Rodriguez Ave.
Quezon City
Bachelor of Science in Psychology
College Graduate

Sta. Rosa Parochial School							 March 2001
Bagong Ilog, Pasig City
High School

WORK EXPERIENCE
Company Name: ASIAPRO Multi-Purpose Cooperative	
Position Held: Paralegal Administrative Assistant
Period of Employment: April 2021 until September 2022

Company Name: HMC Clubhotel Philippines Inc.	
Position Held: Administrative Assistant
Period of Employment: April 2019 until April 2021

Company Name: Office of the President		
Position Held: Administrative Officers Staff
Period of Employment: May 2017 until March 2019

Company Name: Oz Export Support Services Corporation			
Position Held: Customer Service Representative	
Period of Employment: July 2015 until January 2017

Company Name: Robinsons Land Corporation
Position Held: Sales Administrative Assistant
Period of Employment: January 2013 to September 2013 and
February 2015 to June 2015

Company Name: Pacific Hub						
Position Held: Customer Service Representative	
Period of Employment: November 2008 to May 2009

SKILLS
Cash handling and POS
Interpersonal communication skills
Conflict management
Time management
Customer service
Product and brand knowledge

PERSONAL BACKGROUND
Birthday: September 16, 1984
Birthplace: Pasig City
Religion: Roman Catholic
Civil Status: Single
Language: Tagalog and English




REFERENCES
Pamela Ampil
Immediate Supervisor
Clubhotel Philippines Inc.
09566507253

Erich Joseph Ting
Attorney VI
Office of the President
09174826870


