GRACE PATALINGHUG REMOQUIN
Purok Nangka 2, Inoburan, City of Naga 6037
Cebu, Philippines
pecarg@yahoo.com
+63 917 127 9645

Enthusiastic and dynamic team player with wide-spread transferable skills in
management, sales, and operations. Exceptional ability to connect with people and understand their wants, needs, and desires and delivering legendary service on every interaction.

Work Experience
Real Estate Agent
Freelance/Self-employed - Naga
March 2012 to Present
• Generating client leads to buy, sell, and rent a property.
• Counseling clients on market conditions, prices, and mortgages.
• Developing a competitive market price by comparing properties.
• Creating lists for real estate sale properties, with information location, features, square footage, etc.
• Showing properties to potential buyers and renters.
• Presenting purchase offers to sellers.
• Facilitating negotiations between buyers and sellers.
• Reviewing purchase contracts to ensure terms are met.
• Promoting properties with ads, listings, and open houses.
• Preparing loyalty contracts, purchase agreements, rental agreements, deeds, and other documents for each real estate transaction.

Internet Shop Owner/Attendant
GLR Net Cafe and Services - Naga
March 2011 to March 2020
• Perform OS and software testing on computer devices
• Upgrading and configuring computers
• Assisting with operating systems, including LAN file servers and print servers
• Installing and modifying both computer hardware and software
• Troubleshooting computer hardware and software
• Writing monthly reports, sales and audits
• Assisting with Microsoft Office programs, including Word, Excel, Outlook and PowerPoint
• Communicating with customers experiencing technical difficulties
• Responding to computer emergencies
• Implementing computer repairs following the diagnosis of technical issues
• Training other computer assistants
• Conducting research to stay up to date with the latest computer developments and techniques to use

TFT-LCD Cell Panel Tester
Chimei-Innolux Display Corp. - 350 No. 160 Kesyue Rd., Chu Nan Sites, Miaoli County
August 2009 to July 2010
• Perform daily machine check and calibration
• Inspect LCD panels for defect
• Sort the LCD panel according to gravity of the defect
• Assist other departments during no/low production time
• Perform other production or inspection duties as directed by the department leader
Machine Operator
Promos Technologies Inc. - No. 19, Li-Hsing Rd., Science-Based Industrial Park, Hsin-Chu City
January 2004 to December 2008
• Perform daily machine check and monitoring
• Setting up machines to start a production cycle
• Controlling and adjusting machine settings (e.g. speed, thickness, production lot/batch)
• Monitor loading of production batch through a computer system to Computerized Numerical Control (CNC) machines
• Monitor transport of production from machine to the other

Education
College in Computer Science
University of the Philippines Cebu College - Cebu City
October 1997 to October 2003

Skills
• Microsoft Word
• Microsoft Excel
• Microsoft Access
• Microsoft Office
• Data entry
• Real estate Sales
• Retail management
• Machine Operation
• Computer Hardware
• Microsoft Windows
• Software Troubleshooting

Languages
• English - Fluent
• Tagalog/Filipino - Intermediate
• Cebuano - Intermediate
• Chinese - Beginner
