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                DARELLE a. galenzoga

Emerald St. R.G.A Village Cabaguio Ave. , Agdao Davao City Philippines, 8803

Email Add: darellea@yahoo.com
Mobile no: 09056587026/ 09663506247
EDUCATIONAL BACKGROUND:
COLLEGE:   June 2000- May 22, 2004

Bachelor of Science in Commerce Major in Management Accounting

Ateneo de Davao University

Jacinto St. Davao City, Philippines

June 2004- April 2, 2005

Bachelor of Science in Business Administration Major in Management
Ateneo de Davao University

Jacinto St. Davao City, Philippines

SECONDARY:  June 1996- March 2000

Assumption Academy of Compostela

Poblacion Compostela, Davao de Oro, Philippines

WORK EXPERIENCE:

· Local Government Unit of Compostela

Purok 2, Dagohoy Street, Poblacion, Compostela, Davao de Oro from July 28, 2016 up to present.

Position: Clerk

Job Function:

· Comprehensive Barangay Development Plan Formulation Facilitator;

· Local Development Council Secretariat;

· Gender and Development Technical Working Group Member;

· Community-Base Monitoring System Editor;

· Strategic Performance Management System Secretariat and 

· Other clerical work

· Compostela Municipal Officials and Employees Multi- Purpose Cooperative

Purok 2, Dagohoy Street, Poblacion, Compostela, Davao de Oro from January 8, 2016 to June 30, 2016


Position: Clerk


Job Function:

· Verify and examine information and accuracy of loan application;
· Prepare and type loan application using computer;
· Interview loan applicants regarding personal and financial data and assist in completing application
· Recording loan application and credit, loan information and disbursements of funds;
· Submit loan applications with recommendation for underwriting approval;
·  Check value of customer collateral to be held as loan security;
· Calculate, review and correct errors on interest, principal, payment and closing cost, using computers and calculators
· Answer questions and advice customers regarding loans and transactions;
· Schedule and conduct closings of mortgage transactions;
· Present loan and repayment schedules to customers and
· Establish credit limits and grand extensions of credit on overdue accounts.
· Princo Corporation

No. 6 Creation 4th Rd. Park Hsinchu Taiwan, R.O.C from July 12, 2012 until June 02, 2015
Position:  Assistant Technician

Job Function:

· Operate and troubleshoot machine alarms
· Assisting the technician in fixing machine

· Load and Unload products to processing machines

· Recording daily input and output of the machines 

· Princo Corporation

No. 6 Creation 4th Rd. Park Hsinchu Taiwan, R.O.C from June 2, 2009 to May 23, 2012.

Position:  Assistant Technician
Job Function:

· Operate and troubleshoot machine alarms;
· Assisting technician in fixing machines;

· Load and Unload materials for processing to create finish products and

· Recording daily input and output quantity of the machines 

· Chipmos Technologies Inc.
No.1, R&D Rd., 1, Science- Based Industrial Park Hsinchu, Taiwan, R.O.C from November 29, 2005 to November 13, 2008
Position: Production Operator

Job Function:

· Operate machines to test the products;

· Load and Unload products to the testing machines;

· Recording input and output quantity of the machines and

· Initiate visual and manual inspection of the finish products.

· Prime Maintenance Services (assigned at Pepsi Cola Product Philippines Inc.) 
Megar Bldg., Daang Pag- asa SIR, Phase II, Matina, Davao City, Philippines from April - July, 2005

              Position: Route Settlement Analyst

   Job Function
· Receiving and Encoding Salesman Daily Sales;

· Recording Salesman Credit and Collection Daily and
· Make Sales Inventory Report on Daily and Monthly basis.

TRAININGS AND SEMINAR ATTENDED:

· Formulation of Barangay Development Plan (BDP) – Module II

October 29, 2019 – October 31, 2019

Big 8 Corporate Hotel, National Highway, Tagum City, Davao Del Norte, Philippines

· Formulation of Barangay Development Plan (BDP) – Module I 

October 02, 2019 – October 04, 2019

Big 8 Corporate Hotel, National Highway, Tagum City, Davao Del Norte, Philippines

· Comprehensive Barangay Development Plan Formulation Workshop

September 02, 2019 – September 04, 2019

Arturo T. Uy Gymnasium, Barangay Poblacion, Compostela, Davao de Oro, Philippines

· Gender Sensitivity Training (GST) & Violence Against Women & Children (VAWC) Orientation-Seminar

August 22, 2019 – August 23, 2019

The Royal House Travel Inn and Dormitel, Tagum City, Davao Del Norte, Philippines

· Community Based Monitoring System (CBMS) Trainers Training

July 16, 2019 – July 19, 2019

The Royal House Travel Inn and Dormitel, Tagum City, Davao Del Norte, Philippines

· Mainstreaming of Climate Change Vulnerability Assessment (CCVA) Disaster Risk Assessment (DRA) Seminar

February 21, 2019 – February 22, 2019

Lakan Pakals Place, Tagum City, Davao del Norte, Philippines

· Local Government Unit – Philippine Financial Management Refresher Course

June 06, 2018 – June 08, 2018

The Royal Mandaya Hotel, Davao City, Philippines

· Programs, Projects and Activities (PPAs) Synchronization Workshop

May 25, 2018 – May 25, 2018

Lakan Pakals Palace, National Highway, Tagum City, Davao Del Norte, Philippines

·   Strategic Planning for the Geographically Isolated and Disadvantaged Areas (GIDAs) of Compostela Valley Province

July 17, 2017 – July 18, 2017

Big 8 Corporate Hotel, National Highway, Tagum City, Davao Del Norte, Philippines

· Technology- Based Community Training Program in Bookkeeping

April 10, 2017 – April 21, 2017

Municipality of Compostela, Davao de Oro, Philippines

· Technology- Based Community Training Program in Housekeeping

April 3, 2017 – April 14, 2017

Municipality of Compostela, Davao de Oro, Philippines

· Food and Beverage Services Training (NC II)

       December, 2008 – February, 2009
Technical Education and Skills Development Authority (TESDA)

DMMA College of Southern Philippines (Culinary Training & Assessment Center

Tigatto Road, Buhangin, Davao City, Philippines
SKILLS:
· Working knowledge of computer programs

· Precise attention to details 

· Ability to defined problem, collect data, formulating conclusion and reaching for resolution

· Ability to work with others and with minimum supervision

PERSONAL INFORMATION:

Home Address          : Purok 4, Poblacion Compostela, Compostela Valley, Philippines 8803
Age
                        :  36 years old
Height
                        :  157cm

Weight
            :  65 kls

Place of Birth              : Montevista, Davao, Philippines

Sex

            :  Female

Civil Status                 :  Married

Nationality                  :   Filipino

Languages:

Mandarin
: Basic

English   
: Knowledgeable

Filipino
: Fluent/ Full Knowledge

Cebuano
: Fluent/ Full Knowledge

I do hereby acknowledge that the facts set forth are certified and correct.
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