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Jerico C. Meneses

Tel : 0976-281-08-68
e-mail : jerico.meneses21@gmail.com



Profile



Objective   : To devote my natural ability, training and energy to become established in an occupation that has a future and will compensate enough to enable myself to maintain a decent standard of living.
To use and gain more knowledge where I can have the opportunity to become more effective and efficient.
	 





Work Experience




Goldenwing Stainless Steel Corp.
Territory Manager                                                                                                                                  03 - Nov. 2018 - Dec 29. 2021

Build and maintaining client relation, work with internal department such as the marketing or product teams to engage audiences and client more deeply, solve problems for client and costumers by developing possible solution in-term off product selling 
Assess current team processes and procedure, identify opportunities for improvement, and implement them, develop individual quotas and assign territories for team members
Provide detailed and accurate sales forecast, coach mentor, And provide feedback to team members, foster a competitive yet collaborative team environment, assess individual performance through observation and measurement, and suggest corrective as needed

Suzuki Auto Quezon Avenue                                                                                                                 01 Sep. 2018- 31 Oct 2018
Service				
Sales Executive

Conducting market research to identify selling possibilities and evaluate customer needs
Actively seeking out new sales opportunities through cold calling networking and social media
Setting up meeting with potential clients and listening to their wishes and concerns 
Responsibilities include discovering and pursuing new sales prospect, negotiating deals and maintaining customer satisfaction						
DG21 LLC, Annex 05C1 (Air Terminal)                                                                                                  01 Apr. 2011 - 28 Oct 2016
Diego Garcia, B.I.O.T							
Passenger Service Agent

Conduct Passenger briefings prior to off-load incoming passenger, Transport passenger between the pax terminal and the aircraft, answer passenger’s inquiries and provide asst. to passenger wishing onward travel, Initiate lost/damaged baggage report, examine each outbound passenger’s travel documents to determine possession of valid authorization and boarding clearances, Receive, tag, and weigh passenger’s checked baggage, Prepare Boarding Pass and make seat assign for all outbound passenger, Ensure mission arrival/Departure schedule board reflects the most current information, Input passenger data into the AMC Remote Global Air Transportation Execution  System (RGATES). Collect charges for in-flight meal, excess baggage, and federal customs user fees, Conduct anti-hijacking inspection, Operate the Air Terminal X-ray machine and magnetometer, Register authorized duty stand-by and Space-A passenger, Order and pick-up in-flight meals from the galley, Prepare passenger manifest for each departing flight, Accomplish headcount of arriving and departing passenger, Operate WEB GATES, Perform distribution of completed manifest and reports as directed, Responsible for daily Cleaning of equipment and office area, Ask required security question during check-in, Prepare sequence of (SOE) Form 229, Assist Passenger in resolving travel related problems, Keep Supervisor informed of computer malfunctions, Perform other related duties assigned by the Supervisor, Supt. and Manager. 

Al Arrab Trading and Contracting Co.                                                                                                     06 Dec. 2009 – 31 Aug 2010          
Doha Qatar							
Safety Officer

Implement the proper use of PPE to all workers, Daily toolbox meeting for safety working condition, Daily report for status of safety working condition, Take action for unsafe working condition in exact location of the tower, Monitor scaffolding assembly for safety use, Maintain all unsafe conditions for every worker, Maintain all materials use for construction for safety use, Maintain all obstructions per level for safety condition of the worker, Daily & Monthly report of Incidents & Condition of the Tower, Check all equipment, for anticipating of none delay operation., Monitor all materials use for safety (Harness, Safety-belt, Vest, Reflector, Helmet, Safety-shoes, Gloves, & Overall), Check all hazardous material safe location., Always prepare and check first aid-kit, monitor all medicine for safety precaution. , Check all discrepancies for unsafe working condition 

Al Arrab Trading and Contracting Co.                                                                                                     13 Sept. 2008 – 5 Dec. 2009          
Doha Qatar (The Pearl Qatar) Project							
Document Controller / Technical (Arch.-Struc. & Elec.-Mech)

Monitor all Construction Drawings for distribution per tower, Coordinate the discrepancy of all Construction Drawing per tower, maintain all Correspondent letters per project, Maintain all submittal or coordination of Material. RFI, NCR, Brochure, Responsible for record control and handling electronic files to register documents using company's electronic Document Management System, Maintain filing system and record copies of project documents according to company's procedures, Organized all Construction Drawing per Tower, Maintain & organized all files for safe keeping, Monitor documents subject for approval submitted by supplier, Checking all equipment for duration of rent for purpose of continues operation.

F.R. Sevilla Indistrial and Development Corporation    				                  	         10 Sept. 2007 – 28 May. 2008
Commonwealth (NSTP) North Science Technology Park-Project
Document Controller / Quantity Surveyor

DG21 LLC, Annex 05C1 (Air Terminal)                                                                                                 	                           01 Feb. 2006 – 01 Jan. 2007
Diego Garcia, B.I.O.T
Passenger Service Agent

WebGATES


DG21 LLC, Annex 0R / HR & Admin			                                                               		             01 Apr. 2004 –31 Jan. 2006
Diego Garcia, B.I.O.T
HR Personnel

SQL
TM2

DG21 LLC, Annex 0R / HR & Admin			                                                            		            01 Dec. 2003 - 01 Mar. 2004
Diego Garcia, B.I.O.T
HR Clerk

Education


University of the East							                                                   Caloocan
Bachelor of Science in Business Administration					                                    1998-2002



Personal Information


Date of birth :	21 January 1980
Citizenship :	Filipino
Gender :		Male





Seminar / Training


	Supervisory Management Training
  U.S Navy Support Facility, Diego Garcia
  March 5, 2005

ISO 9001: 2000 Records
Management and Operation Orientation Session
 F.R Sevilla Industrial and Development Corp. Sevilla Compound
 February 27, 2008

Center for Industrial Competitivenes
  Sitio Lucia Resort, Bulacan
  March 13-15, 2008

Integrated Pest Management 
Tower-2 The Pearl Qatar
August 4, 2009

Safe Scaffolding Erection and Dismantling
 TUV Office & Site, State of QATAR
 April 7-9, 2009

Enviromental Management System 
 U.S Navy Support Facility, Diego Garcia
 May 14 2011

Hazardous Communication 2012
 U.S Navy Support Facility, Diego Garcia
 November 22, 2013

	Astrophysics Inc. XIS 7858 Series Operator Course
 AMC Passenger Terminal, Diego Garcia
  April 17, 2013 / August 15, 2014

USAF Expeditionary Center
Required On-line training
U.S Navy Support Facility, Diego Garcia
2007-2015


 Aerial Port Vehicles Basic Operation
 Anti-Hijacking
 Air Terminal Operation Course (ATOC) 
 Customer Service
 Information Awareness
 Information Protection

Contract Management
Procurement INET
January 13, 2023




                          I hereby certify that the above information is true and correct to the best of my knowledge.
  __________________
  Jerico C. Meneses

















	





















             



             
                        

image1.jpg




