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Rosalina Village 3 Baliok Talomo District
Davao City, Philippines
Mobile Number : 09758281886
Email : rodulfadenzel@yahoo.com

CAREER OBJECTIVE:
    Seeking a position that can provide a steady growth and learning opportunity to practice my profession and practical experience extensively.

PERSONAL DATA:
Date of Birth: July 26, 1998
Age: 24 Years Old
Height: 5’6
Place of Birth: Davao City, Philippines
Citizenship: Filipino

EDUCATIONAL ATTAINMENT: 
Certificate: Earning 24 units of Bachelor of Secondary Education- Teacher Certificate Program
                    Philippine College of Technology Inc.
                    Davao City, Philippines
                    February 2021- June 2021

College: Bachelor of Science in Hotel and Restaurant Management
                STI College Davao
                Davao City, Philippines 
                June  2015- April 2019

Secondary: Dr. P. Ocampo College Davao Campus Inc.
                      Davao City, Philippines
                      2015

Primary: Brokenshire College Toril
                 Davao City, Philippines
                 2011

TRAINING:
Training Center: D'Leonor Hotel                    Duration: January 7, 2019- March 4, 2019
Address: J.P Laurel Avenue, Bajada, Davao City
Tittle: Front Office On-The-Job Training
Training Center: D'Leonor Hotel                     Duration: April 20, 2018 - May 25, 2018
Address: J.P Laurel Avenue, Bajada, Davao City
Tittle: Housekeeping On-The-Job Training 

Training Center: Patok sa Manok                    Duration: April 24, 2017- May 24, 2017
Address: J.P Laurel Avenue, Lanang, Davao City
Tittle: Food & Beverage On-The-Job Training


WORK EXPERIENCE: 
Company: Laforteza Group of Company/Pharmacy
Position: Assistant Manager
Address: Toril, Davao City, Philippines
September 13, 2021- Present
· Assist Pharmacy Manager is supervising daily operations of pharmacy
· Order and stock pharmacy supplies
· Manage pharmacy operations in the absence of Pharmacy Manager
· Accepted cash for payment
· Counted money, gave change, and issued receipt for funds received
· Balanced cash drawer and receipts; documented discrepancies
· Doing Sales Report/Cashiers Report
· Assist pharmacist to process prescriptions
· Greet customers and answer basic questions
· Input customer and prescription information into the computer system
· Help gather and bag prescriptions and deliver to customers
· Ensuring that work areas are organized and clean.
· Restocking shelves with medications and other pharmaceutical supplies.

Company: Hannie's Inn, Meleonel Trading Inc.
Position: Front Desk Officer
Address: McArthur Highway, Talomo, Davao City, Philippines
July 15, 2019- March 18, 2020
· Greeted guests and responded to guest inquiries, requests, and issues in a timely, personable, and efficient manner to resolve guest concerns.
· Handled guest check-ins and check-outs.
· Handled guest registration and room assignments; pre-registrations, blocking reservations and cancellations.
· Prepared housekeeping and other reports; computed them and conducted ongoing verification of hotel security with others over two-way radio system.
· Balance cash and complete balance sheets, cash reports and related forms.
· Answer switchboard and handle mails, messages, and wake-up calls accurately.
· Provided information about hotel, restaurant, nearby attractions, available rooms, rates, and amenities.
· Reviewed items of note to determine what needed to be communicated to staff of subsequent shifts.
·  Monitor office supplies and place orders when necessary.
· Keep updated records and files.
· Take up other duties as assigned.
Company: Berlay Hostel
Position: Front Desk Receptionist 
Address: Bacaca Road, Poblacion District, Davao City, Philippines
June 13, 2019- July 7, 2019
· Check guests in and out of their rooms
· Answer any questions guests have
· Store any luggage guests have
· Answer the phone and direct the call
· Take reservations on the phone
· Maintain the record of guests that have checked in and out
· Perform housekeeping and cleaning duties.

REFERENCES:
Nabela Unte, Rph
Pharmacist Manager
Laforteza Pharmacy- Toril Branch
+639155422459

Aurean Joe Edubas
Pharmacy Assistant
Laforteza Pharmacy- Toril
+63918336 1908

Myles Bernales
CTTMO Staff
City Transport and Traffic Management Office- Davao
+63 960 686 3516
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