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	Erin Carolyn A. Suanque, RN MN

	
	
	Educational Background
University of St. La Salle
Master in Nursing (2012-2014)

University of St. La Salle
Bachelor of Science in Nursing (2004-2008)

Negros Occidental High School Special Science Class (2000-2004)
Secondary

Education and Training Center School- I (1994-2000)
Primary

Working Experience
CENTRAL NEGROS ELECTRIC COOPERATIVE, INC.

Cooperative Nurse
February 8,2010- Present

· Assists the Coop Physician in the administration of medical
treatment to employees and their dependents.
· Informs supervisors concerned of sickness/accident notice of employees received during the day and processes/routes sickleave/accident leave/SSS notifications.
· Maintains updated medical/health/dental records of all employees.
· Prepares/processes guarantee notes/referral forms for hospitalization, dental treatment, eyeglasses, laboratory examinations, consultations, and other Coop health benefits.
· Checks, prepares request for payment, updates records of statement of accounts from hospitals, dental and optical clinics, laboratories, doctors.
· Ensures compliance with Coop and government health programs by employees such Annual Physical Examination, Drug Testing, TB-DOTS, Bloodletting.
· Coordinates the Coop’s medical missions.
· Informs employees of annual PE results and follow-up compliance of employees of physician’s advice.
· Conducts hospital and home visits and prepares home visit
                reports.
· Facilitates/conducts health lectures/seminar and/or posts/distributes health brochures.
· Acts as Member/Secretary of the Health and Safety Committee.
· Performs first aid measures during emergencies.
· Requests medical supplies for clinic stocks.
· Prepares annual summary of hospitalized employees, DOLE Accident report.
· Assists in outreach programs involving employees such as the Christmas gift giving.
· Perform other tasks assigned by the immediate supervisor from time to time for the best interest of the cooperative.


AWARDS AND LICENSES

· Front liner Award for CoVid-19 Response for 2020
· PRC Registered/ Licensed Nurse
· Safety Officer 2 since 2021
· Perfect Attendance Awardee in 2018 and 2019.
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