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OBJECTIVES:
          -To land a job that would best suits my interest and qualifications.
          -To pursue a professional challenging career that will help broaden my experience as well as enhance my professional growth.

WORK EXPERIENCE:
August 2021- Present
Global Edu
Online English Teacher
-Instruct and educate students of all ages using the internet, computers, and online tools.  Provide instruction in every academic subject, based on the previous training and education they have already acquired.

April 06, 2016-July 05, 2021
Le Waijiao-TAL                     Clark Pampanga
Online English teacher
-Instruct and educate students of all ages using the internet, computers, and online tools.  Provide instruction in every academic subject, based on the previous training and education they have already acquired

January 06 2011-February, 2015
Ahmad Construction and Real estate                     Abu Dhabi UAE
Executive secretary/Administrative officer
· answering calls, taking messages and handling correspondence.
· maintaining diaries and arranging appointments.
· typing, preparing and collating reports.
· filing.
· Organizing and servicing meetings (producing agendas and taking minutes)
· managing databases.
· prioritizing workloads.

September 27 2008- September 30, 2010
Pastarito Restaurant                              City center Kingdom of Bahrain
DINNING SUPERVISOR
Duties and Responsibilities:
-Managed people and strictly implement policies of the company.
-Monitor sales and stock inventory.
-Consistently provided the highest standards of service & integrity.
- Successfully managed, monitored and controlled all food and beverage operations.
- Forged strong relationships with customers, staff, guests and group organizers.
- Excellent client rapport.
 
 SKILLS AND QUALIFICATION:    Excellent customer relation skills
                                                                 Able to work under pressure
                                                                 Proficient in oral and written communication
                                                                 Computer literate

EDUCATIONAL BACKGROUND:

College:                   Bachelor of Science in Commerce Major in Marketing
                                Saint Louis University
                                1997-2001

Secondary:              Saint Louis Girls High School
                                1993-1997

Primary:                  Saint Louis School Center
                                1987-1993

SEMINAR ATTENDED:
                                    
                                     -Enlightening the young professional on management crisis.
                                     -Regional Marketing Conference
                                     -Marketing Revisited: From basic to breakthrough.

PERSONAL DATA:
   
                                  Date of birth:     May 28, 1981
                                  Birthplace:       Baguio City Philippines
                                  Nationality:      Filipino
                                  Civil Status:    Single
                                  Religion:        Christian
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