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Hardworking and passionate job seeker with strong organizational skills eager to secure entry-level Offset printing Assistant position. Ready to help team achieve company goals. Experienced Offset printing Assistant position with over 3 years of experience in Printing Industry. To seek and maintain full-time position that offers professional challenges utilizing interpersonal skills, excellent time management and problem-solving skills.

WORK HISTORY

2019-12-          Offset Printing Assistant/ Press Feeder
2022-12            IPAX IKETANI. Co., Ltd. 
                           751 Itchohata Chuo-Shi Yamanashi-Ken Japan

· Completed paperwork, recognizing discrepancies and promptly addressing for resolution.
· Learned new skills and applied to daily tasks to improve efficiency and productivity.
· Developed and implemented performance improvement strategies and plans to promote continuous improvement.
· Assist Printing Operators and Preparing Materials to use.
· Prepared and positions printing plates, loads inks into reservoirs and loads paper rolls or sheets into printing press
· sets controls to control the speed, pressure and ink flow of printing machine
· carries out routine maintenance and cleaning of printing machine
· Setting up the Feeder Board and Load Paper for printing

2015-10-               Associate/Document Analyst
2019-05                 Innodata Knowledge Services Incorporated
                                Mandaue Cebu City

· Worked varied hours to meet seasonal and business needs.
· Greeted customers and offered assistance for increased customer satisfaction.
· Prioritized tasks to meet tight deadlines, pitching in to assist others with project duties.
· Detailed records of daily progress to identify and correct areas needed improvement.
· Editing Images and proofreading
· Extract XML code
· 
2011-12-               Production Associate
2012-12                 Innodata Knowledge Services Incorporated
                                Mandaue Cebu City

· Inspected final products to assess compliance with quality standards and established tolerances.
· Supported production needs by performing routine tasks using standard procedures and equipment.
· Supported machine operators in setup and operation of production equipment resulting in efficient runs.
· Compared project goals and user experiences and recommended revisions to bring entities into alignment.
· Participated in training sessions to enhance skills and knowledge.
· Converting data file
· Editing Images and Extract XML
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CONTACT
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Skill

· Computer Literacy
· Image Editing
· Proofreading
· Controlling machines and processes
· Documenting or recording information
·  Problem Solving


Education

· Technical Education and Skills Development Authority (TESDA RTC VII)
Shielded Metal Arc Welding (SMAW NCI)
November 24, 2014 – January 21, 2015

· University of Cebu Main Campus
Bachelor of Science in Information Technology 4th year College 
(Under graduated 2009)

· Abellana National School 
Osmeña Blvd. Cebu City
(2000-2004)
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