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PERSONAL DATA
HEIGHT				:	5’4’’
CIVIL STATUS			:	MARRIED
BIRTHDATE			:	SEPTEMBER 30, 1979
BIRTHPLACE			:	TOLIDO CITY, CEBU PHILS.
LANGUAGE to be SPOKEN	:	ENGLISH AND TAGALOG

Career Objective
	To succeed in an environment of growth and excellence and earn a job which provides me job satisfaction and self-development and help me achieve personal as well as organization.

JOB EXPERIENCE

GRUPPO EMS INC. (Service Provider)
Knowles Electronic Philippines Corporation. (Business Unit)
PRODUCTION OPERATOR(ACTING LINE LEADER)
(DEC.  2021 - UP TO PRESENT)

Job Description:
· Steers production lines with responsibility on quality, delivery, efficiency, 5S, and discipline o employee, material usage and financial results.
· Execution o production plan.
· Oversee manufacturing of products on released production lines.
· Secure product quality through execution o control and maintenance plans.
· Efficient management o line operator, organize replacement of heads due to absenteeism or other related causes.
· Ensure proper line balancing with reasonable WIP in place.
· Secure relevant training, certification and recertification of employees.
· Conduct material inventory checks within the shift  and control raw material usage by minimizing and ensures proper recording of waste or scrap.
· Efficient use o consumables/ MRO and spare parts.
· Reports, coordinate and relay relevant information within own shift and shift counterparts.
· Ensure timely submission of required production reports.
· Maintain good interpersonal relationship among colleagues and supervisors and endure proper behavior at work as required
ALLIANCE MANSOLS INC. (Service Provider)
Knowles Electronic Philippines Corporation. (Business Unit)
PRODUCTION OPERATOR
(NOV.  2017 - MAR. 2019)

Job Description:
· Following health and safety standards.
· Maintaining a clean workstation and production floor.
· Assembling products and parts.
· Following production guidelines and specifications.
· Finalizing and packaging products for shipment.
· Operating and maintaining machinery and production line equipment.
· Monitoring the assembly line and removing faulty products.
· Working on the production line and meeting production targets.
· Reporting any issues to the supervisor on duty.
· Performing other tasks as assigned.
Gaisano Grand Mall of Mactan
Management Trainee
(MAY 2016 - JUNE 2017)

Job Description:
· Help managers complete daily tasks (e.g. implementing new policies)
· Understand each department’s (e.g. Marketing, Sales) daily processes and goals
· Provide administrative support (e.g. data entry)
· Get familiar with personnel duties
GEMPHIL Technologies, Inc.
TRAINING OFFICER
(FEB. 2011-MAR. 2012)
Job Description:
· Excellent time management skills, public speaking skills, problem-solving skills and both verbal and written communication skills
· Proficiency in word processing and presentation software
· Ability to operate media equipment such as projectors and personal computers
· Knowledge about traditional and modern training methods and techniques
· Exceptional organization skills, leadership and interpersonal skills
· Ability to work with a team and have attention to detail
· Knowledgeable about learning management systems, instructional design and e-learning platforms
· Ability to handle multiple assignments and assess and analyze data
NEC Technologies Phils. Inc.
PRODUCTION OPERATOR
(APR. 1996 – MAY 1998)
Production Operator
· Following health and safety standards.
· Maintaining a clean workstation and production floor.
· Assembling products and parts.
· Following production guidelines and specifications.
· Finalizing and packaging products for shipment.
· Operating and maintaining machinery and production line equipment.
· Monitoring the assembly line and removing faulty products.
· Working on the production line and meeting production targets.
· Reporting any issues to the supervisor on duty.
· Performing other tasks as assigned.
EDUCATIONAL ATTAINMENT

COLLEGE		-COLLEGE OF TECHNOLOGICAL SCIENCES
CEBU CITY PHILIPPINES
DEGREE		-BACHELOR OF SCIENCE IN ELECTRONICS AND
 COMMUNICATIONENGINEERING
GRADUATED S.Y. OCT.2002
HIGH SCHOOL		- LOOK NATIONAL HIGH SCHOOL
BARANGAY LOOK LAPU-LAPU CITY
GRADUATED S.Y. 1995-1996
ELEMENTARY		- CITY CENTRAL ELEMENTARY SCHOOL
P. RODRIGUEZ STREET LAPU-LAPU CITY
GRADUATED S.Y.1991-1992

SKILLS		:	KNOWS HOW TO DRIVE MOTORCYCLE
AND COMPUTER LITERATE (Excel, Word, Power Point)

CHARACTER REFERENCE

Analyn Uy
 Trainee Officer
Alliance Mansols Inc.(Knowles BU)
Tel. 09156662463

Roy Augusto
Supervisor
Gruppo EMS Inc. (Knowles BU)
Tel. 09156662463

Hedilisa T. Fumar
Public School Teacher
Babag II Elementary School, Lapu-Lapu City
Tel. 09165137925
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