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Guagua Pampanga
Philippine Nationality
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SUMMARY OF QUALIFICATION


Currently assisting in managing our own online clothing  
· Knowledgeable in system SAP and Manhattan Associates WMS, Microsoft Office. 
· Multi-skilled, hardworking and trustworthy who possess a comprehensive understanding of warehouse materials and stock management techniques and inventory control methods and procedures. 



WORK EXPERIENCES


July 2020 -Present
Online Seller / Co-owner - Little Jaine and James Clothing Shop 

· Assist in creating product listings including writing product content, details and manages 
             product image using Canva, Facebook and Instagram and Shopee applications.
· Prepare outgoing shipments of sold merchandise for each customer.
· Developed positive customer relationships through friendly interactions and excellent service.

October 10, 2011 – August 2019	      
T. Choithrams and Sons (LLC) -Dubai, UAE
Reach Truck Operator

· Operate/maintains the S.O.S.  (SCHAEFER ORBITER SYSTEM) –a high density storage system for bulk items/stocks.
· Receive and move products safely and efficiently to designated storage locations.
· Report to the Logistics Manager on issues regarding the S.O.S. and other warehouse operational issues.
· Monitoring and replenish stocks in the active location and prepare stocks in the staging area for day and night picking/loading operation. 
· Ensure implementation of FIFO / FEFO procedures in the warehouse.
· Perform maintenance and preventive maintenance functions on the reach truck.
· Prepare/conduct quarterly stock-take / inventory.
· Ensure safety and general cleanliness in the warehouse.



August 25, 2006 – August 25, 2008    
Al Azizia Panda United Inc. Co.-Riyadh, Kingdom of Saudi Arabia
Reach Truck Operator

· Monitoring and replenishing of stocks in the active location (primary location) using an RF Gun or an On-board monitor which operates under the Manhattan Associates WMS. 
· Coordinate with pickers and handle their inquiries.
· Putting-away (placing of stocks on high racks) of stocks delivered in the warehouse


February 10, 2003 – July 10, 2003       
Super Value Incorporated (SM) -Paranaque City, Philippines
Warehouseman

· Putting-away of stocks delivered in the warehouse, using a Reach Truck.   
· Monitor and replenishment of stocks availability using an RF Gun.
· Preparation and loading of stock, using a Motorized Pallet Transport, to be delivered to different SM Branches. 


June 1, 2000 – February 1, 2002      	
ADSIA Logistics Inc. -San Fernando Pampanga, Philippines
Documentation Clerk (Encoder/System Officer)

· Encode Sales Order and Return Order using SAP Data Processing System
· Coordinate with the different departments and staff of Del Monte Phils. (MIS, Accounting and Supply Chain) regarding warehouse operations and system malfunctions.
· Monitor warehouse stocks status and prepare weekly and monthly reports. 


EDUCATIONAL BACKGROUND


College-Graduate
1994 – 1998            AMA Computer College		  	Makati City
                               Graduate - Computer Science
Secondary
1990 – 1994            Guagua National Colleges                  	Guagua, Pampanga
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