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Labni, Bambang Nueva Viscaya
Contact No.: +639955170998
email address: rollyfajardo1984@gmail.com

POSITION DESIRE: Room Attendant/ Housekeeping 

CAREER OBJECTIVES:
	Desiring a new housekeeping position to continue to employ my effective household cleaning techniques and skills to an environment that demands high-quality cleanliness and order. Brings strong organizational and time management skills to take on multiple tasks at once and upkeep a large and busy environment..

PERSONAL INFORMATION:
	Date of Birth		: 	June  14, 1984
	Place of Birth 		: 	Bambang Nueva Viscaya
	Fathers Name		: 	Frank Cerezo Fajardo
	Mother’s Name	: 	Teresita Fajardo
	Occupation		: 	Housewife
	Address		: 	Bambang, Nueva Viscaya
	Language		: 	English, Filipino, & Arabic

EDUCATIONAL BACKGROUND:
	Tertiary		: 	Saint Mary’s University
					2003-2005
					Bachelor of Science in Nursing
					Bayombong, Nueva Viscaya

	Secondary		: 	Nueva Viscaya Polytechnic College
					2002-2003
					Bamabang, Nueva Viscaya

Primary			: 	Labni Elementary School
					1997-1998
SKILLS:
· Basic to manipulate computer
· Standard operating procedure on handling food
· Can drive Vehicles
PROFESSIONAL HISTORY:
	Merkees Hotel					Housekeeping Attendant
	Diversion road						October 5, 2021 to May 5, 2022
	Tuguegarao City, 
	Cagayan
Duties and Responsibilities:
· Cleaning guestrooms mid-stay and after departure
· Making beds
· Replacing dirty linens and towels
· Restocking guestroom amenities like toiletries, drinking glasses, and notepads
· Removing garbage, recycling, and room service trays
· Picking up and returning valet laundry items
· Organizing and stocking housekeeping carts
· Notifying the maintenance department about broken appliances, old light bulbs or damage
· Upholding the hotels confidentiality and security standards
· Respecting “do not disturb” signs and the guest’s privacy

	Crown Prince NAIF					Personal Waiter
	Bin Abdulaziz Al-Saud				June 05, 2014 – May 16, 2016
	C-340 500 Umal Hamman St 1133
	Riyadh K.S.A.
Duties and Responsibilities:
· Preparing Salad and Fruits
· Getting food to the kitchen and ensuring the quality of the food by helping the cook.
· Table setting and checking the cleanliness of the dining area 
· Serving the food 
· Washing dishes and cleaning the dining area after eating
· Making sandwiches, preparing juices, coffee and shakes


	Mc Donalds 			Service Crew
	Calamba Laguna 		February 10, 2008-August 10, 2008

	Jollibee			Service Crew
	Calamba Laguna		December 02, 2006 -June 08,2007
Duties and Responsibilities:
· Providing excellent customer service.
· Greeting patrons once they are sealed.
· Answering question from the patrons about the food and drinks.
· Taking food and drinks orders.
· Up selling additional foods and drinks to customer
· Entering each item ordered into restaurant register system
· Communicating customer’s orders to kitchen staff
· Delivering orders to customers
· Finding out if customers need additional items.
· Removing empty plates sued silver ware from tables
· Attending schedules of shifting meeting
· Compliance with all health rules and regulations
[bookmark: _GoBack]	PADIS Point 			Waiter
	Calamba Laguna 		July 2005- December 2005
Duties and Responsibilities:
· Taking down Customers and serving the food exactly
· Handling menu to customers
· Assisting guest to the vacant or served tables
· Record the prices that the guest ordered in the guest desk.
· Bounteously handle the bill to the customer.
· Advising the customers, the course for the day or the bestselling menu.

SEMINAR AND TRAININGS ATTENDED:
	Electrical Installation and Maintenance NCII
	TESDA, Carig Norte Tuguegarao City Cagayan
	Cookery NCII
	TESDA, Carig Norte Tuguegarao City Cagayan
	House Keeping  NCII 
	TESDA, Carig Norte Tuguegarao 
	Classroom Management 
	Saint Mary’s University
	2005
	CSIM Training INC.
	Barista
	2010


	I solemnly declare that all the information furnished in this document is free of errors to the best of my knowledge.
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