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Carlo Simon Cruz Navarro
6054 Matimyas St. GTDL, Valenzuela City,

Philippines, 1300 

Phone No.: (63) 8813-2791

Mobile No.: (63997) 295-6780

Email Add: simplecarl26@gmail.com
PERSONAL INFORMATION

Permanent Address
: 6054 Matimyas St. GTDL, Valenzuela City, Philippines, 1300 

Birth date
              :  October 22, 1987

Birth Place 

:  Manila City

Height 


:  5’4 ft.

Weight 


:  120 lbs.

Sex                                  :  Male 

Civil Status 

:  Married  

Religion

:  Roman Catholic 

Nationality 

:  Filipino 

BENEFICIARY

Beneficiary Name
:  Navarro, Maricel Despuig

Relationship 
   
:  Spouse  

Permanent Address. 
:  6054 Matimyas St. GTDL, Valenzuela City, Philippines 1300

Tel. No. 

:  (63) 8813-2791

CHILDREN

Navarro, Karsten Mark D.


 Birthday:  October 19, 2009




                                        Birth Place:  Valenzuela City







 Civil Status:  Single 







 Occupation:   Student 

Navarro, Marco Samuel D.
 

Birthday:  May 18, 2019







Birth Place:  Valenzuela City

EDUCATIONAL BACKGROUND

Elementary  





              
Year [From] - [To]



School: Timoteo Paez Elementary School

              
1994 - 2000


Address:  Pasay City, Manila Philippines




Secondary 


School:  Pasay City East High School          

              
2000 - 2004


Address: Pasay City, Manila Philippines

College


Course:  Bachelor of Science in Hotel and Restaurant Management   
2006 - 2008


School:  Trinity University of Asia


                      
(undergrad)


Address:  Quezon City, Manila, Philippines 

EMPLOYMENT HISTORY

Position:  Checker / Encoder

Company:  Caloocan Gas Corporation

Address:  Kaybiga, Caloocan City, Manila Philippines

Date:  Sept 2016 Up to Present 

Reason for Leaving:  Presently Employed

Job Description / Duties and Responsibilities: 

· Responsible for checking the order against to invoice of customer.
· Responsible for encoding the receipt of incoming and outgoing delivery.
· Responsible in checking of stocks.
· Responsible in dispatching of order to customer.
· Responsible in checking of quality of items if its good or have damaged.
· Responsible in actual double checking of receipt against to gate pass of delivery.
· Responsible in assisting of customer to their concern.
· Responsible of filing of receipt.
· Customer service.

Position:  Production Operator (Special Gases)
Company:  Caloocan Gas Corporation
Address:  Kaybiga, Caloocan City, Manila Philippines
Date:  Sept 2009 to 2016
Reason for Leaving:  Presently Employed
Job Description / Duties and Responsibilities

· Responsible for taking maintenance of plant.
· Responsible in checking goods and quality of item/cylinder before going to refill.
· Responsible to double checking of plant while refilling time to time.
· Responsible in time management to finish the refilling for delivery of item/cylinder.
SPECIAL SKILSS / INTERESTS

· Excellent written and verbal communication skills

· Highly organized and efficient

· Ability to work independently or as part of a team

· Proven leadership skills and ability to motivate

· Literate in computer (MS Word, MS Excel)
· Writing skills

· Multitasking skills
· People skills
· Musician/Trumpet player
CHARACTER REFERENCES

Name: Chermalyn N. Namora

Position: Design Engineer

Company: Total Power Box , San Pedro Laguna

Contact: 09178892071

Name: Edwardo Omaña

Position: Checker

Company: Caloocan Gas Corporation, Kaybiga Caloocan

Contact: +639918322711









_________________________









        Applicant's Signature  
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