[image: C:\Users\Admin\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Word\IMG_20160414_083722.jpg]


Curriculum Vitae

Jose Carlo S. Sugatan
Address: San Francisco St. Tanza, Cavite
Email address:carlonhyz20@gmail.com
Mobile no. +63 927 185 1479 


A position in the field of material management, procurement & logistic to enhanced and utilize the acquire skill. With my specialization in material handling, inventory and warehousing.


Personal Information:

Date of Birth:  Nov. 3, 1977
Place of Birth: Tanza, Cavite
Age:  45
Nationality:  Filipino
Status:  Single
Health:  Excellent


Education:

College ( 1994 to 1996 )
Bachelor of Science in Commerce
Polytechnic University of the Philippines
Undergraduate




Secondary Education

Highschool: Saint Augustine School, Tanza, Cavite
Date  : 1991 to 1994


Training and Seminars:

Sea Survival Training		    IDESS Training Center
					    Subic Bay Metropolitan Authority
					    Subic, Olongapo City, Zambales
					    April 2018

Travel Safely by Boat Training  IDESS Training Center
					    Subic Bay Metropolitan Authority
					    Subic, Olongapo City, Zambales
					    April 2018



Pre-Operational training 	    Daesun E&C LTD. ( Doosan Heavy Industries )
	                                   Koniambo Nickel Sas Project
	                                                               Site de Vavouto, New Caledonia
	                                                  July 2012

Job Safety Analysis               	    Daesun E&C LTD. ( Doosan Heavy Industries )
	                                                               Koniambo Nickel Sas Project
	                                             Site de Vavouto, New Caledonia
	                                                  January 2012

Safety Awareness Training	    Philippine Navy, Logistic Center
                                                             Fort San Felipe, Cavite City, Philippines 
                                                             August 2004

Material Controller 		    Headquarters Naval Logistics Center
Specialization Course		    PN, Fort San Felipe, Cavite City, Philippines
					    January 2002

Business Management		    Legaspi Village, Makati City, Philippines
System				    December 1999


Work Experience:

Position	:	Warehouse Supervisor
Company	: 	MCR INDUSTRIES INC.
Location	: 	Carmona, Cavite, Philippines
Date		: 	December 20, 2021 – up to date


Scope of Work:

Overall, in-charge in Raw Mats warehouse and Finished Goods warehouse daily operation.

Supervised raw mats personnel for the receiving deliveries, storing and production issuance as per stock transfer slip.

Supervised the finished goods personnel for the receiving of finished goods and semi-finished good from production and proper storing.

Supervised the daily deliveries of goods as per standard company procedure in timely manner.

Creating and submission of consolidated monthly inventory report.

Coordinate with the technical department for rejected received raw mats and returned finished goods from customer.

Direct reporting to Plant Manager for day-to-day activities for any problem occur. 

Implement and follow company safety protocol for a healthy and safe environment in warehouse.



Work Experience:

Position	:	Warehouse Supervisor
Company	: 	Cianan Corp.
Location	: 	Silang, Cavite, Philippines
Date		: 	December 1, 2020 – December 3, 2021


Scope of Work:

Over all in-charged in warehouse daily operations such as receiving of RM/PM, storing and production issuance.

Providing daily activity and schedule for all warehouse personnel for 2 warehouses.

Creating report such as weekly receiving report, inventory report for RM/PM ( Raw Material / Packaging Material ), FG ( Finish Good ) updated quantity for pick up, LMR ( Lot Manufacturing Report ) for PM & RM dispense to production.

Creating Receiving Report in ERIC ERP system ( Enterprise Resource Information and Control ) for all deliveries, as well as creating Delivery Report for all the Finish Goods to be pick up.

Responsible for the implementation of work process as per Company SOP, maintaining records and all documents.

Communicating and coordinating with other department to ensure that the warehouse will assist and provides all inquiries.

Performing daily inspections for maintenance standards and compliance with health and safety regulations.



Work Experience:

Position	:	HUC Material Coordinator ( Offshore/Onshore )
Company	: 	Dynamic Industries Saudi Arabia Ltd.
Location	: 	Jubail, Kingdom of Saudi Arabia
Project	:	BERRI Field Pipeline Replacement
Date		: 	October 2018 – October 2019


Scope of Work:


Received delivery materials to be used for flushing and shutdown in onshore and offshore.

Coordination and preparation of permanent materials from onshore base to offshore base as per work pack.

Created the cargo manifest for all the loading and offloading shipment from offshore.

Monitor the fuel and water consumption from all the vessel.

Submission of weekly report for the fuel and water consumption.

Updating the report for all delivery receipt materials as per work pack.

Providing material tracking form ( MTF ) for the materials to be issued to offshore base from onshore base warehouse.

Inventory of delivered materials in al shuwair fabrication shop for spool and remaining materials in main store ( Dialog Warehouse Jubail Port ).

Maintaining the records and updating the received and issued materials in the system.

Review purchase order receiving documentation including commercial invoices, packing list and bill of lading for accuracy and completeness. 

Ensures that issues of materials and equipment are properly controlled and documented in accordance with project procedures.

Participate in a safety meetings and planning to be fully aware of project safety procedures and its implementation.



Position	:	Logistics Supervisor
Company	: 	OCSI ( Optimized Customers Solution Inc. ) NestleDistributor
Location	: 	Anabu, Imus, Cavite, Philippines
Date		: 	Oct. 2017 – May 2018


Scope of Work:

Overall in-charge for all deliveries of goods in timely manner with accordance to rules and regulation of the company.

My duty is to attend to many tasks to ensure that goods are shipped and delivered in a timely manner and that inventory levels are sufficiently maintained. 

 To oversee the transportation of products from one location to another, such as from loading of goods from main store or warehouses to stores. 

 Need to manage the inventory based on the stock of goods. This often includes analyzing product orders to research the need for keeping certain items in stock. 

To meet sometimes short deadlines and to be detail-oriented are also essential. They should be team players that can motivate and manage various individuals to work together to achieve the same goal. 


Position	:	Material Coordinator / Warehouse In-charge
Company	: 	ICOM ( Industrial Cadre for Operation & Maintenance )
Location	: 	Abu Hadriya, Jubail, KSA
Date		: 	Sept. 2015 – Aug. 2017


Scope of Work:


Overall In-charge in warehouse operations and supervised the storekeepers and helpers.

Responsible for the receiving of delivery of materials in warehouse, with visual checking of each item for discrepancy.

Checking of the delivery note against the Purchase Order.

Created a report if the received materials found damage, shortage or unsatisfactory.


Weekly report also made for all the receipt materials for one week to the Managing Directors, Operation Manager & Procurement Manager.

Properly arranged the materials to the designated location whichever discipline it belongs. Including the tagging for easy traceability.

Encoding or creating a data sheet for all the materials that we received in warehouse 
for future references using Focus system. ( ERP )

Supervision for material project preparation, and all documentation.

Implementation of Safety Rules and Regulation during warehouse operations.



Position	:	Warehouse Supervisor
Date		:	March 2013 – January 2015
Company	:	Sonic Steel Company
			Trece Martirez City, Cavite, Philippines

Scope of Work: 

Achieve high level of customer’s satisfaction through excellence in receiving, identifying, dispatching and assuring quality of goods.

Measure and report the effectiveness of warehousing activities and monitor all the warehouse employees performance.

Organize and maintain proper location and storage area for easy traceability of materials including tags for every material.

Ensure every shipment’s delivery will properly supervise and checked before unloading to delivery note against purchase order.

Making a report if there are discrepancy of the delivered materials such as shortage, damage and unsatisfactory.

Supervised the monthly inventory of the worker for accuracy of on-hand material stock and system material stock will be balance.

Communicate job expectations and coach employees, including a good attitude to co-worker. Determined staffing levels and assign workload.

Maintains item records, document necessary information and utilize reports to material manager for warehouse status. Identify area of improvement and established innovative work procedures and practices.



Position	:	Material Controller
Date		:	January 2012 – December 2012	
Company	:	Daesun E&C LTD. ( Doosan Heavy Industries )
			Koniambo Nickel Sas Project
			Site de Vavouto, New Caledonia


Scope of Work


The proper handling for receipt, store and issuance of instrument materials base on the material management project procedure.

Using Marian database ( Technip Database ) to oversee the material takeoff of Instrument materials, remaining stock available from main store and upcoming material for Area 400 as per the required schedule in site construction.

Received and collect materials from Pk lay-down base on FMR ( Field Material Request ) against packing list forwarded by the site material coordinator.

Supervised the material transfer, hauling and lifting of materials from lay-down to job site and stock yard of Daesun using forklift, boom truck, trailer & crane.

Conducting of DSTI ( Daily Safety Task Instruction ) before job execution. Submission of daily report to the material manager for all the activities.

Provide the requisition for all the instrument materials using the MRF ( Material Request Form ) needed in the Koniambo Nickel Sas power plant area 400 base on the material take off.

Create and provide the MRIR ( Material Receiving Inspection Report ) for all the damage and shortage materials that we received in PK lay-down.

Coordinate with the site instrument supervisor regarding all the urgent materials need to be issued at site for installation.



Position	: 	Material Controller
Date		: 	June 2009 – December 2011
Company	:	Daelim Philippines Inc.
			Petron Bataan Refinery Upgrade Project
			Limay, Bataan

Scope of Work


Responsible for the receipt of construction materials upon arrival, including inspection before unloading. Checking of delivery note against the purchase order for any discrepancy of materials.

Store the materials with proper tagging for easy identification for issuance and inventory, including the encoding of materials for location, quantity and description.
Coordinates to the site supervisor together with the material manager for the urgent materials that need to be withdrawn from the main store and the materials that need to be purchase or procure.

Initiate an inventory of materials once a week for system updates and to track if there are missing materials that need to create a report.

Supervise the workforce for proper material handling, keeping the area clean and implementation of project safety rules and regulation.



Position	:	Assistant Yard Coordinator
Date		:	June 2007 – May 2009
Company	: 	Saudi Arabian Bechtel Company
			Khursaniyah Gas Plant Project
			Kingdom of Saudi Arabia


Scope of Work


Responsible for material management functions and the receipt, storage custody and issuance of consumables, tools, bulks, spares, equipment and permanent plant materials to be use in the construction. Oversees materials management records and documentation and Bechtel Procurement system ( BPS ) date entry relating to receiving, inventory management and material issuing.

Directly responsible in handling the Material Withdrawal Request ( MWR ) for distribution to lay-down yard and warehouse for issuance of project materials to construction. Check deliveries of materials ensuring all items are accurately checked and Material Receiving Report ( MRR ) is raised, utilizing field engineering assistance to checked and verify complicated packages.

Responsible for the performance of receipt inspection initiations and issuance of UOS&D for item found with discrepancy. Coordinate with the storekeeper regarding the occurring problem on issuance of materials concerning balance, availability and quantity on location. Monitored lay-down location system to ensure all items shall be readily identifiable.

Coordinate with the storekeepers in maintaining materials on their location to avoid confusion on the part of the withdrawing personnel. Monitor the maintenance of traceability and identity of materials such as Purchase Order Number, Shipping Control Number, Stock Code and Equipment Tag Number. 

Maintains direct working relationships with the purchasing and expediting concerning material delivery schedules and shipment. 

Review purchase order receiving documentation including commercial invoices, packing list and bill of lading for accuracy and completeness. Ensures that issues of materials are properly controlled and documented in accordance with project procedures.

Participate in a safety meetings and planning to be fully aware of project safety procedures and its implementation. Responsible in receiving of Local Purchase materials. On hand checking of delivery materials based on Field PO or FMR. Proper location and tagging for easy identification. Informing the requestor, coordinator and other concern people after receiving and checking of materials.


Position	:	Assistant Warehouse Supervisor
Date		:	September 2005 – May 2007
Company	: 	EEI Corporation
			Petron Bataan Refinery Expansion Project
                               Limay, Bataan

Scope of Work

Received and verifies accuracy of incoming shipments. Checking of packing list against purchase order as per project procedures, including visual checking of materials before unloading for any damage occur during the time of delivery.

Sorts and places materials on rack, shelves or in bins according to predetermined sequence such as size, quantity and description. Mark materials with identifying information for easy traceability for issuance and inventory.

Maintain accurate inventory record through the use of a computerized inventory system to avoid discrepancy from the actual. Utilized proper material handling.

Effective and consistently communicate and enforce all company policies, procedures, rules and regulation.

Maintain a safe working environment for all staff. Participate in daily safety task instruction meetings before job execution and ensure all issues are promptly brought to the attention of the Warehouse Manager.


Position	:	Material Controller
Date		:	November 2001 – August 2005
Company	: 	Philippine Navy Headquarters
			Naval Logistics Center
			Fort San Felipe, Cavite City, Philippines


Scope of Work


In military base applications, responsible for military material management role. Receipt, storage custody and issuance of maintenance and construction materials. Coordinate the safety training and enforce work safe practices at all times in conjunction with the Base Safety Procedures.

Comply generally with the Naval Base Supply Procedures as well as implementation of military standard requisitioning and issuing procedures

Responsible in complete control of all materials and equipment ensuring delivery transport is properly coordinated to the correct offload area.

Perform physical count and inspection of all arriving materials and ensure that all items should conform at the attached packing list.

Identify the materials based on receiving document numbers, federal stock number, quantity and part number.

Performed bin tagging of materials for easy identification and locate it through systematic locator system. Maintains status of materials inside the warehouse and report condition to the Commanding Officer.

Coordinate the issuance of fast moving items from central warehouse and arranges conveyance for pick-up and delivery.

Responsible in the issuance of supplies in the warehouse based on properly documented requisitions. In-charge in the preparation of reports as per requested for each department for withdrawal reconciliation.









I hereby certified that the above information is true and correct to the best of my knowledge and belief.




Jose Carlo Sugatan
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