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JOB OBJECTIVE: To obtain a position in established and stable organization or company with safety and secured environment. Enable me to use my organizational skills, educational background, work experiences and my ability to work well with professional people that will lead to organization’s success and lasting relationship in the field of Finance or Accounting.

[bookmark: OLE_LINK1]CAREER SUMMARY: Experienced Financial and Project Management practitioner in IT, Management Consulting, BPO, Oil and manufacturing industry. Subject Matter Expert (SME) for various processes within Finance department (Billing, Receivable Management and Cash Application) and Project Management Practitioner.  A well- disciplined team player with excellent work ethics who executes work independently and with a positive attitude. Can able to complete the assign duties and responsibilities effectively and enthusiastically.

Skills:
· Reliable and trusted in delivering tasks in a high-performance level, well disciplined, patient and organized.
· Multi-tasking, flexible, self-motivated individual, hardworking and analytical.
· Posses’ effective interpersonal relationship skills which could assure harmonious working relationship among the organization and a team player.
· Computer Literate (excel, Word, PowerPoint, etc.)
· Knowledgeable in the use of SAP accounting system, Microsoft Project (MSP), Peach Tree and various system like Imany tool (Receivable management tool) JP Morgan Receivable Edge System (Cash Application system) and Microsoft Project (MSP).


Work Experiences:

Company: Accenture
Telephone No: 580-5888
Workforce Group: Shared Enterprise Enablement, PCS
Team: PCSC/SME
Level/Position: Team Lead
Working Period: May 2018 - Present

Duties and Responsibilities:

Handling and supporting Finastra, Barclays and Sparebank1, NBTY, QBE and Telenor clients based in Norway and United Kingdom. Activities include the following.

· Project Plans maintenance
· Billing/Invoicing and Receivable Management
· Expense Management
· Project Management tracking and reconciliation
· Resources time charges reconciliation
· WBS reconciliation, MSPS Versus SAP
· Forecasting








Company: Accenture
Telephone No: 580-5888
Workforce Group: Country Controllership (Finance)
Team: CCMS (Cash and Credit Management Services)
Level/Position: Sr. Analyst
Working Period: January 2014- April 2018

Duties and Responsibilities:
Assign in Cash and Credit Management Services team and handle the Receivable Management and Cash Application activities of Accenture’s clients based in US and Canada.

Receivable Management Role
· Call clients following a well-defined process to ensure invoices received, approved and negotiate payment date in accordance with payment terms.
· Work with other parts of the CCMS (OTC) Process
· Document calls and all communication in Collection Tool with updates and follow through to next steps as appropriate.
· Escalate disputes to Client team, understand and implement resolution as appropriate.
· Resolve bottlenecks preventing payment e.g.: client does not have copy invoice, no P.O. quoted.
· Negotiate promise to pay dates and escalate if agreement cannot be reached.
· Build and maintain strong relationship with both client and Accenture client team, to expedite payments and improve cash   flows.
· Report on key reasons for non-payment and recommend remedial action.
· Business Operator Mentality to be incorporated and addressed for each decision.
· Consistently reach collection target reduce Days Billing Outstanding and ensure overdue are kept to a minimum.

OTC Cash Application Role
· Accurately and on time posting of payments received to the bank accounts under Accenture US and Canada. 
· Daily Bank Reconciliation
· Monitor GL in day to day basis and follow up open items.
· Follow-up unapplied cash posted in customer level. 
· Prepare monthly reporting (Metrics, Unapplied Cash, Escalations, Wires and EFT) 
· Ensure threshold of unapplied payments will meet for Canada and US. 
· Preparation and Submission of summary of manual processing of payments interface for the month. 
· Escalates production issues to the onshore counterpart and Supervisor.
· Ensure all Siebel requests are attended within 16 working hours. 
· Compliance with all stakeholder’s policies and procedures and any legal and regulatory requirements.

Company: Shell Shared Services Asia B.V.
Telephone No. 490 4000
Work Force: Finance Operations
Team: RTR Payroll Accounting
Level/Position: RTR Payroll Accounting Analyst
Working Period: December 2012 – January 2014

Duties and Responsibilities: RTR Payroll Accounting Analyst 

Handle RTR Payroll Accounting tasks for Shell offices in South Africa and Europe countries such as UK, Poland, Ireland and Italy. Activities involve the following.

· Payroll processing, IDOC posting and data reconciliation from payroll system to SAP.
· Computation and recording in SAP the following accrual
· Annual Bonus 
· Performance Bonus
· Pension/Retirement Plan
· Severance/Redundancy Provision
· Performing flux/cost variance analysis and provide commentaries.
· Performing BS account reconciliation payroll related accounts (SOAR).
· In charge for payroll Sox Control execution and monitoring of completion.
· Performing funding activities
· Focal for global initiative in cascading information and awareness regarding Health, Security, Safety and Environment (HSSE) to the whole team.
· Assign other tasks urgent and requested by work counterparts. 
Company: Accenture
Telephone No: 580-5888
Workforce Group: Country Controllership
Team: Financial Reporting and Compliance 
Level/Position: Analyst
Working Period: August 2006 – December 2012
Accomplishment: Awarded and recognized as eight times top performer individual in our team.


Duties and Responsibilities: Financial Reporting and Compliance 

· Prepare and journalize Intercompany transactions for revenue and expense, Intra company clearing of accounts receivable and account payable, unrecoverable FWT (foreign withholding tax) using per WBS level, foreign exchange adjustment for intra company transactions and local GAAP adjustment.
· Prepare Internal Control evidence for the compliance of Financial Reporting reportorial requirement.
· Conduct first layer review of assign account reconciliations report prepared by other groups and ensure that all transactions posted are valid and correct.
· Prepare RE (retained earnings) account reconciliations using Black Line application tool.
· Review computation of future Lease obligation uploaded in the share point site.
· Strictly monitor and ensure all balance sheet account reconciliations are reconciled on time specially those high risk accounts.
· Assisting in providing external auditor requirements for financial audit purposes. 
· In charge in filing company’s audited financial statement in BIR and SEC.

CORPORATE TREASURY/CASHIER 

· Manages the company’s petty cash revolving fund. This includes checking/auditing the appropriate supporting   documents in liquidation by concierges/employees, and collating the summary of transactions for petty cash replenishment.
· Process cash travel advance requested by employees for onshore assignment and traveler’s check request for employees under global career program of the company.
· Handles monthly bank clearing of company’s peso and dollar account and reconciliation.
· Administering the Manila Call Cost Accounting System
· Validate WBS elements and prepare SAP journal entry for all call charges before month-end close.
· Provide accurate schedule of business and personal calls for all Accenture Philippine base employees.
· Coordinate with various agencies, sub-contractors, outside consultants, expats for personal call charges for billing purposes 
· Coordinate to the project manager/staff concern for the invalid WBS (if any) and booked in SAP on timely basis.
· Audit all reimbursement expenses charge to the company by all employees based in manila and onshore employees and ensure all reimbursements filed are in compliance in the company’s policy.
· Validate the approved filed reimbursement’s hardcopy submitted by employees versus to the system report .Any discrepancy will be coordinated/verified to the employees concerned through email and phone calls.

Company: Trans-Asia Wood Inc.
Telephone No:  532-6274
Level/Position: Accounting Assistant 
Working Period: March 2004- July 2006

Duties and Responsibilities: ACCOUNT RECEIVABLE 
· Prepare invoice/billing statement of our clients.
· Give report regarding weekly/monthly gross sales, Analysis of unpaid balances and balance of Outstanding Accounts Receivable to the General Manager, Accounting Supervisor and external auditor.
· Prepare aging of accounts receivable.
· Monitor the expiration date, price changes of the purchase orders, contracts or approved new quotations.
· Reconcile the actual monthly sales and accounts receivable based on my records to the book of external auditor.
· In charged for the booking of Accounts Receivable using the Peachtree Accounting system.
· Responsible for reconciliation to the clients for unpaid balances
· Follow-up Collection through phone

    PAYROLL

· Processed Weekly Payroll and Allowances of Our Contractors / Manpower.
· Prepare Cash Advances Schedule, Journal vouchers, and entry for accrued payroll.
· Prepare schedule for accrued payroll and schedule for cash advance for deduction.
· In Charge for the payroll cash card enrollment for our newly hired employees 
· Duly assigned to have special trip going to site for the release of pay slips and cash payroll of our manpower.
 
 OTHER Duties and Responsibilities

· Conducted an Actual Counts of Pallets (finished product), Supplies and Raw Materials inventory whichever is assigned every end of the month.
· Prepare reports on monthly inventory (Raw materials, Supplies, Pallets) with proper classification and codes. Assign for the costing of stock inventory issues and encode it using the system.

Company: Land Bank of the Philippines
Level Position: New Accounts Clerk (OJT)
Working Period: March 2002-June 2002

Duties and Responsibilities: New Accounts Clerk/Teller
   
· Assist the clients in opening saving account
· Update the clients bank balances
· Knowledgeable in teller’s function like accepting cash/check deposit, withdrawal and payment. 
· Other work assign from time to time.

Seminar/Trainings Attended:

            Lean Six Sigma Yellow Belt Training
            Shell
            21/F Shell office, Solaris One Bldg. Legaspi Village Makati City
            February 7-8, 2013
          
             Information Security Management
             Accenture
             14/F Robinsons Cybergate Center Tower 3, Pioneer St. Mandaluyong City
              February 3,2008
           
            JPIA Leadership Seminar Workshop
	Computronix College 
	Arellano St., Dagupan City 
	February 1, 2003

	Immigration Network Services
            4th Floor Star Plaza Hotel, Dagupan City 

Educational Attainment

             College 	:	Computronix College 
				Arellano St., Dagupan City, Pangasinan 
				Bachelor of Science in Accountancy (April 2003) 			 

             Secondary	:	Urbiztondo Private High School 
				Del Pilar St., Urbiztondo, Pangasinan 2414 
				
             Elementary	:	Baug Elementary School 
				Baug, Urbiztondo, Pangasinan 2414 
				Third Honors (March 1995) 
Personal Profile

           Age		:	35 years old
           Birth date	:	March 26, 1982
           Birthplace	:	Baug Urbiztondo Pangasinan
           Civil Status	:	Single
           Citizenship	:	Filipino
           Religion  	:	Roman Catholic

Character References:       Available upon request
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