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#99 Purok1 Luzon Ave. Brgy. Culiat Quezon City
melmelflores039@gmail.com
09392523535

OBJECTIVE:
	To be able to work with full knowledge skills, experience, to perform the task effectively and efficiently. To fulfill the position that allows me to demonstrate my skills and pushes me to all my potential into becoming well- rounded professional.

PERSONAL INFORMATION
	Age			:	25 y/o
	Civil Status		:	Single
	Date of Birth		:	July 19, 1997
	Place of Birth	:	Pabella Hospital Manila
	Weight		:	90 lbs.
	Height		:	5 feet & 2 inches
	Religion		:	Roman Catholic
                              Nationality		:	Filipino
 Languages		:	English & Tagalog



EDUCATIONAL BACKGROUND


Tertiary
2014 - 2018		Bachelor of Science in Industrial Engineering
Graduate		Quezon City Polytechnic University
		San Bartolome, Novaliches
				
Secondary
2010 - 2014		Culiat High School
Graduate		Tandang Sora Quezon City

Elementary Level
2004 - 2010		Pasong Tamo Elementary School
Graduate 		Pasong Tamo Quezon City

QUALIFICATION SUMMARY

· Knowledgeable on MS Office (Word, PowerPoint, Excel).
· Knowledgeable on SAP (Payroll)
· Ability to balance workloads efficiently.
· Able to work with different people.
· Hard working and able to adapt to any kind of work pressure. 
· Goal Oriented
· Self-motivated
· Accept directions easily and willingness to invest time and effort to complete a certain responsibility.


[bookmark: _Hlk106739774]INTERNSHIP SCHOOL YEAR 2017-2018

OJT Summer
11 Ftc. Inc
236 P. Dela Cruz St, San Bartolome, Novaliches, Quezon City.




WORK EXPERIENCE:

2018-2019
Huayou Construction Development Philippines Corporation
Unit 102 Ground Floor Cedar mansion II, Escriva Drive Ortigas Center, Pasig City.
POSITION: Office Assistant/Document Controller
Start: September 26, 2018 to February 6, 2020

2020-2021
[bookmark: _Hlk106737659]Excel Quality Incorporated
CMI Building Tandang Sora Ave.
POSITION: Shift Supervisor
Start: January 23, 2020 

2021-2022
Megatekton Manufacturing Corp.
CMI Building Tandang Sora Ave.
POSITION: Operations Officer
Start: October 26,2021-September 16, 2022



CHARACTER REFERENCES

· Ronnie Mangaoang
Chief Operating Officer
    09985566649

· Jerome Mamauag
      PPIC – Master Planner 
     09065133900
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