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PERSONAL SUMMARY
Charlotte is very good at communicating in a manner that young children can understand. She is committed to creating joy in a child’s life by teaching them how to make friends and helping them to build up their self confidence at an early age. During her career she has inspired many children to become lifelong learners. Her key strength is her ability to develop activities that help children to recognize shapes, colors, the alphabet and numbers. Right now she is looking for a highly-rewarding career as a professional early childhood teacher with an ambitious and reputable school.

CAREER HISTORY

Family Ministry Director= May 2007- August 2011
Quest Community Fellowship- Cebu Philippines
Responsible for providing direction for the over all health of church Family Ministry environment.
Duties:
· Developing interesting and engaging lessons for children.
· Prepare visual aids to teach children.
· Meeting with parents and explaining to them the development of their children.
· Ensuring that environment is clean and safe to use.
· Train and develop leaders and volunteers.

August 2011- December 2012, unemployed because of personal travel and attained the needs of the family.

Customer Service Representative= December 10, 2012- August 4, 2013
Qualfon – Cebu Philippines

Family Ministry Director= August 2013- May 2016
Quest Community Fellowship- Cebu Philippines


Evangelical Theological College of the Philippines, Inc. - Cebu Philippines
Assistant School Librarian= May 2016 - present
Duties:
 Responsible for the selection, purchasing, classifying, cataloging, encoding and processing of books and other materials. 
 Supervise the work of the library.
 Teach one or two subjects per semester in college.


 Attend staff meetings and participate special events.
 Meet with Academic Dean for planning and formulate other library policies of the school.


High School Teacher= June 2016 -present
Duties:
· High school adviser in Grade 7-10 since 2019-2022
· Arts and TLE (Technical & Livelihood Education) teacher in Grade 7-10


       Pre-School Teacher Assistant= August 2020- present
Duties:
· Provide tools and resources for children to use and explore during learning and play activities.
· Develop and maintain positive relationships with children and parents.
· Manage classroom activities including lessons, play breaks and meals.
· Provide appropriate supervision for children at all times. 
· Help children reach development milestones.


College Professor- 2020- present
Duties:
· College professor in Curriculum Development for Christian Education and Principles of Teaching for students who take up Bachelor of Arts Major in Christian Education




_______________________________________


KEY SKILLS AND COMPETENCIES

Professional
· Patient by nature and not easily irritated.
· Able to stoop, kneel, crouch, bend, squat and crawl.
· Demonstrating self control when teaching young unruly children.
· Able to keep an eye on a large group of young children at the same time.
· Keeping confidential information safe.
· Can work as a part of a team.
· Able to take over all classroom activities in the absence of the lead teacher.

Personal
· Having a relaxed manager and being able to quickly put people at ease.
· Have a zero tolerance approach to discrimination of any shape or form.






AREAS OF EXPERTISE
Decision making
Controlling children
Child care
Role modelling

ACADEMIC QUALIFICATIONS

Elementary- Obong Dalaguete Cebu 1995

Secondary- Dalaguete National High School- 1999 


Evangelical College of the Philippines, Inc.  
AB Christian Education 2002-2007
        One Year Diploma for Special Education 2008-2009


University of San Jose Recoletos
	Library Information Science 2016-2017

Cebu Normal University 	
	Master in Library and Information Science 2017-present


REFERENCES

Rev. Roniel Pueblos
ETCP President
https://web.facebook.com/roniel.pueblos


Mr. Dennis Canlas
Director of Ministry Services of Quest Fellowship
https://web.facebook.com/dennis.canlas.790


Mrs. Marilyn Monte
Teacher DepEd Cebu City
https://web.facebook.com/marilyn.sanchezmonte


Rev. Virgilio Cabatingan
Dean of Student Affairs of ETCP
https://web.facebook.com/verse.cabatingan
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