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Lynn Richelle Luna Hilario
Address__________[image: Professional Skills icon PNG and SVG Vector Free Download]
0155 Tabang 1st, Libis Ng Nayon,  Guiguinto 
       Bulacan Phil. 3015

Phone:	0915-2962759
E-mail:   	lynnrichellehilario@gmail.com   
		hilariolynn16@gmail.com 

Objective 
Seeking a job as a housekeeper/laundry attendant/linen keeper, using my organizational skills and cleaning experience to maintain a well-groomed and orderly home. Superb oral and written communication skills paired with excellent time management and leadership abilities.
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Work History__________________
[bookmark: _Hlk116040043]
BRENT GROUP CORPORATION - BRENT FOOD CORPORATION 
Km 30 South Bound Lane Nlex San Juan Balagtas Bulacan
· SUBWAY
September – December 2022
 	Back-up kitchen / Sandwich Artist / Dinning Assistant

· TREATS CONVENIENT STORE  
October 2021 – September 2022	
Store Team Leader 

· CHOWKING RESTAURANT 
January 2020 – October 2021
Cashier Team Leader / Kitchen Assistant 




BEANS & LEAVES RESTAURANT 
Tabang Road, Guiguinto Bulacan
2017-2018
WAITRESS / CLEANER 


GOLDEN MINDS COLLEGES 
Brgy. San Juan Balagtas Bulacan 
2013-2018
FACILITATOR / HEAD HOUSEKEEPER

Duties and Responsibilities 

· Perform a variety of cleaning activities such as sweeping, mopping, dusting and polishing
· Protect equipment and make sure there are no inadequacies.
· Notify superiors on any damages, deficits and disturbances.
· Deal with reasonable complaints/requests with professionalism and patience.
· Check stocking levels of all consumables and replace when appropriate.
· Adhere strictly to rules regarding health and safety and be aware of any company-related practices.
· Executed record filing system to improve document organization and management.
· Answered multi-line phone system, routing calls, delivering messages to staff and greeting visitor. 
· Mentored and guided employees to foster proper completion of assigned duties.
· Maintained energy and enthusiasm in fast-paced environment.
· 

· 
	


THE SALVATION ARMY PEACEHAVEN NURSING HOME
Upper Changi North Singapore
2007 – 2013
SENIOR HEALTH CARE ASSISTANT 

· Assisted with patient hygiene, physical comfort, eating and drinking and mobility while observing and reporting specific changes.
· Organized and maintained medication closets and first aid supplies.
· Supported nursing staff with care of incontinent patients and promotion of continence care.
· Observed patient skin conditions and reported findings to registered nurse.
· Supervised patients on commodes, in toilets and bathrooms and assisted patients with hygiene needs.
· Cared for dying patients and prepared deceased for transfer to mortuary.
· Delivered high standard of holistic care to patients to promote equality and dignity.
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Skills_________________________________________________________________
· Knowledgeable in computer software:
Microsoft words, Microsoft Excel and PowerPoint 
· Professional caregiver NCII holder 
· Professional housekeeper NCII holder 
· Driving vehicle 

[image: Education Icon #370611 - Free Icons Library]Education__________________________________________________________ 

2000 – 2002	Computer Science and Programming
STI Colleges -Balagtas Bulacan
Vocational course 

2010			Professional Caregiver Elderly care 
North Changi Singapore

2015 			Hotel & Restaurant Manager
Golden Minds Colleges -Balagtas Bulacan
NC II Certificate 

2018			 Caregiver Elderly & Child Caregiver
TESDA Bulacan- Guiguinto Bulacan
NC II Certificate 


Certificates and Trainings___________________
Certificate of Completion Sandwich Artistry 1&2
Subway University 
September 30, 2022

Caregiver NC II
TESDA Region 3
Tabang Road, Guiguinto Bulacan

Housekeeping NC II
TESDA Region 3
Tabang Road, Guiguinto Bulacan

Certificate of Completion in Basic Training
NAUTICAL OPTIONS Training Institute of the Phil.
September 2 -12, 2022

Seaman’s Record Book
Maritime Industry Authority
Dec. 12, 2022 – Dec.12, 2023




	Philippine Passport
	Department of Foreign Affairs
	Dec. 15, 2020 – Dec.14, 2030

Certificate of Commendation for 5 years’ service
The Salvation Army Peacehaven Nursing Home
December 31, 2012

Certificate of Proficiency
Phil.Red Cross Bulacan Chapter 
September 29, 2017



References:


RICHARD L. HILARIO 
Royal Caribbean Crew ship 
Mechanics 
ID No. 921711 

ROLDAN L. HILARIO
Royal Caribbean Crew ship 
Aqua Repairman  
ID No. 939448


MR. GERALD URSAL
Human Resource office
0906-5918520
Brent Food Corp. 

MS. ANABELLE VILLAGRACIA
0917-8244092
Store Supervisor Treats
Brent Food Corp.
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