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Rachel morel b. saclolo
Ligtong IV, Rosario cavite
Contact no :  +639991050691
Email Add: rachel.saclolo@gmail.com
	PROFESSIONAL eXPErience

	Pivot Hawks Manila Inc.

PEZA, Rosario Cavite

· IPQC/FQA Supervisor

 (February 2019 - Present )

· Ensure strict implementation of IPQC and FQA System and Procedures.

· Train new inspectors about QA standards in visual and functional testing of PCB assemblies, Quality Plan, AQL sampling plan, IPQC and FQA procedures and work instructions.

· Performs immediate failure analysis and reliability testing as the need arise.

· Responsible for the timely and accurate generation of reports and feedback to concern section or department about workmanship and material related problem.

· Participates in pilot run of new products and conducts evaluation so as to identify potential design, quality or reliability problems.

· Review QA Hourly Roving Inspection Report, QA Hourly Production Inspection Report and First Piece Inspection Report, Corrective Action Report (CAR) and Supplier Corrective Action Request (SCAR) to supplier whenever necessary.

· Verify implementation of Corrective and Preventive Action Report problems found.

· Implement and generate daily SPC charts based from QA Hourly Production Inspection Report to determine the quality level of a certain assembly process of a product. 

· Monitor implementation of released ECO’s and Temporary Deviations.

· Responsible for effective supervision of all IPQC and FQA Inspectors in matters pertaining to work assignments, implementation and enforcement of company rules and regulations.

· Keep Manager well informed about IPQC and FQA problems.

· Recommends improvement on assembly / inspections process.

· Generate quality plan for every assembly process as per process flow from Project Management Department (PMD).

· Coordinate with Project Management Department (PMD). with regards to any problem that may arise in the execution of workmanship.

· Prepare weekly IPQC and FQA Inspection Reports.

· Perform other related job as assigned.

Ma Technology

PEZA, Rosario Cavite

· QA Engineer / Supervisor

 (May 2017- October 2017 )

· Set goals for performance and deadlines in ways that comply with company’s plans and vision and communicate them to subordinate.
· Organize workflow and ensure that the employees understand their duties or delegated tasks.
· Monitor inspectors productivity and provide constructive feedback and coaching.
· Pass on information from upper management to inspectors and vice versa.
· Receive complaints and resolve problem.
· Prepare and submit performance reports.
· Hire and train new inspectors.
Aluwood Emirates LLC
Al Quoz Industrial Area 3, Dubai , UAE
Manufacturing of Aluminium-Wood Windows and Doors

· Secretary / Receptionist / Asst. Technical
 (March 2012- April 2017 )

· Welcomes visitors by greeting them, in person or on the telephone; answering or referring inquiries. Prepare 8-Discipline  

· Directs visitors by maintaining employee and department directories; giving instructions.
· Maintains telecommunication system by following manufacturer's instructions for house phone and console operation
· Locate and attach appropriate files to incoming correspondence requiring replies.
· Establish work procedures and schedules, and keep track of the daily work of clerical staff.
· Prepare and mail checks.
· Operate office equipment such as fax machines, copiers, and phone systems, and use computers for spreadsheet, word processing, database management, and other applications.
· Supervise other clerical staff, and provide training and orientation to new staff.
Daeduck Philippines Incorporated

PEZA Rosario Cavite, Phils.

Daeduck Phils. Inc, is a Korean company ,  Manufacturing  of PCB 
( Printed  Circuit  Board )mainly for Automotive Products 
This Company is certified TS 16949 and IS0 14001.
· Quality Engineer/ Failure Analyst/Customer Service

 ( 2008 ~ 2012 )
· Conduct Verification and Failure Analysis on PCB and Assembled Product from customer.
· Prepare 8-Discipline  Report for each Customer Complaint 
· Immediate feedback  to customer  on their queries and requirement.
· Constant Communication / Visit  at Customers Plant and conduct quality meeting.
· Participates in the quality meeting to provide data and information to all affected sections concerning customer claims and quality problem
· Assist  in monitoring and analyzing the customer failure  and providing legitimate data for management presentation.
· Assist  Production and Inspections  for technical inquiries.
· Audit guide for customer Audits
· Estabished  Quality Criteria based on the customer requirement
House and Technology Industry  Pte. Ltd.
HTI is a Japaneze Company, which assembled parts of houses.
Phase IV, PEZA Rosario Cavite, Phils

· Document Control  Staff – ISO Dept. (June 2007 ~ January 2008)
· Responsible to update Quality Manual.
· Responsible for keeping documents as well as to control.

· Updating the work instruction and procedure of each process and department and registration.
· Disseminate the  updated documents on concern process and Department.
Bridgestone Phils.
Japanese  Company,  manufactured gasket for top cover assy of hard disk, drive.
Phase II, PEZA Rosario Cavite, Phils

· Quality Assurance Inspector / Encoder
     (June 2006 ~ December 2006)
· Conduct sampling inspection after Quality Control Inspection

· Verify Defects and problem on product.
· Encode the result / defect found from Incoming to end line

· Provide Monitoring of the Defect to report to Superior.

	Education BACKGROUND
2006
2001
1997
	· Graduate of Bachelor of Science in Electronics and Communication Engineering
Polytechnic University of the Phils. 
Maragondon Cavite Branch
· Cavite National High School
Caridad, Cavite City

· Ligtong Elementary School
Ligtong II, Rosario Cavite

	PERSONAL PROFILE


	· Date of Birth:  May 30, 1985
· Age:  34 yrs. old

· Sex: Female

· Civil Status:  Married
· Religion:  Christian

· SSS # :  33999907060
· Tin # :  265873303

	trainingS/

SEMINARS Attended
	· Training on PCB  Manufacturing
      Daeduck Phils.
· ISO 9001:2015; Quality Management System

· ISO 19011:2018 : Internal Audit

Pivot Hawks Manila


	OTHER SKILLS
	· Microsoft Windows Application (2000 & XP versions), Word, Excel, Powerpoint. Photoshop, Paint..



I hereby cerify that the above information is true and correct.
                                                                                    ____________________________

                                                                                                            Rachel Morel B. Saclolo
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