ALLAN C. BOBIS
Mobile/Viber: +63 9278395786
Email: acbobis.hr@gmail.com
An Experienced Recruitment Lead Specialist with a demonstrated history of working in the information technology and services industry. Skilled in Placement, HR Consulting, Executive Search, Sales Management and Technical Recruiting.
WORK EXPERIENCE:

March 2018- present



Lead Talent Acquisition Specialist








Pan Asia Resources







Makati, Philippines

Responsibilities:

· Responsible for the recruitment of IT staff in the Philippine region, day-to day dealings with the clients, evaluating recruitment requirements, attending to walk-in candidates, screening of resumes, constantly endeavor to augment the resume database with quality resources and to attend to any administrative work as may be required about recruitment.

· Manage the IT Services business within the group and contract/temp staffing in the Philippine region and any other related job responsibilities that may be assigned from time to time.

· Responsible in building the team, set targets and KPI’s for the team; guide and motivate the team to achieve the target.
· Act as a liaison between employer and employee, overseeing employee relations. This involves receiving and effectively handling employee complaints, escalating these complaints to the level of disciplinary or legal action when necessary, updating employees with any changes in company policy, advising supervisors on treatment of staff and company policies, responds to employee violations of policy and generally helps to resolve conflict in the workplace.
· Contribute to the preparation and processing of all type of documents related to employee relations, including promotions, lateral transfers, downgrades, salary certificates and salary adjustments in compliance with approved guidelines and policies in a timely manner.
· Support in conducting exit interviews for departing employees to ensure that the valid reasons are captured through the process.
July 2017- January 2018


Lead Recruitment Specialist








Seven Seven Global Services Inc.







Pasig, Philippines

Responsibilities:

· Sourced and networked for Technical and Functional roles

· Reviewed applications to evaluate their qualifications and whether they meet the position requirements.
· Communicated recruitment goals and objectives with members.

· Ensured that the hiring targets are met.

· Maintained recruitment reports.

· Trained recruiters on business appreciation and other recruitment procedures.
· Responsible for direct team management.

May 2015- April 2017



Recruitment Lead








Alsons/AWS Information Systems Inc.







Makati, Philippines

Responsibilities:

· Responsible for direct team management

· Business development

· Drafted job specifications and created job adverts

· Managed every stage of recruitment and candidate selection

· Proactively coached a team of recruiters to optimize processes and talent acquisition tools and systems
· Track various service requests of employee and the implementation of the approved decision, including but not limited to probation completion, extended medical leave and other ad-hoc requests to process these requests in a timely manner
· Helped the company on the conceptualization, management, and execution of employee retention policies/activities like staff development, performance reviews, renumeration and benefits, communication, and policy review.
December 2007- May 2015


Sr. Recruitment Specialist








Primover Consultancy Services Inc.







Makati, Philippines


Responsibilities:

· Proactively recruited and qualified candidates (IT and Non-IT positions)
· Scheduled candidate interviews.
· Maintained updated candidate profile information in the candidate database.
· Conducted candidate reference checks.
· Monitored weekly and monthly recruitment statistics to ensure hiring targets are met 

· Attended to and resolved escalated concerns related to recruitment procedures 

· Provided regular updates to team members and operations to ensure alignment in the recruitment process 

· Conducted initial interviews for candidates as needed 

· Participated in and supervised recruitment runs and job fairs 

· Prepared weekly and monthly recruitment statistics for reporting purposes 

· Keep updated on industry or HR trends and practices pertaining to recruitment
· Helped the company on the conceptualization, management, and execution of employee retention policies/activities like staff development, performance reviews, renumeration and benefits, communication, and policy review.
· Head the recruitment team 
Other works:

2007- present
Freelance Host/ Events Organizer/ Resource Speaker

Trainings Attended and Seminars Given:
“Bawal Judgemental” (Handling Unconscious Biases in the Workplace)

Speaker

PMAP Center, Mandaluyong

February 28, 2020
Effective Communication at the Workplace 
Facilitator
Erechem Building, Makati

December 19, 2017

Employees’ Compensation Advocacy Seminar

ECC Building, Makati

April 25, 2017

The Law, DOLE Orders and Jurisprudence on Job Contracting and Againts Labor-Only Contracting

RCBC Plaza, Makati
January 22, 2015

39 Ways To Close More Sales

RCBC Plaza, Makati

November 16, 2012

Labor Law Seminar

Crowne Plaza Galleria, Ortigas

October 5, 2011

Supervisory Leadership Development
Crowne Plaza Galleria, Ortigas

June 19,2009

Write the Right Job Ad (How To Create an Effective Ad Seminar)

SM Megamall, Mega Trade Hall B

June 16, 2011
Education:

Centro Escolar University

Mendiola, Manila

BS Psychology 
Personal:

Born on November 16, 1979, at Caloocan City, Philippines. Also, a lifestyle and travel blogger, content creator behind the pages The Filipino Rambler and Pinoyopolis.
References:
Available upon request.

 
