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              CURRICULUM VITAE


Name				:	Jim Kimberly Cataluña Tilap
Phone				:	(+639) 754944369
E-Mail				:	Jim.kimberly1987@gmail.com

PERSONAL DETAILS

Date of Birth			:	20/December/1987
Nationality			:	Filipino
Gender				:	Male
Marital Status			:	Single
No. & Age of Children (if any)	:            1 Child 
Religion		                          :	Seventh - day Adventist 
Height				:	170 cm
Weight				:	52 kg
BMI			             :           18 
Permanent Address		:            Zone 4 Upper Bulua, Barrero St. Cagayan de Oro City, 
                                                                Misamis Oriental, Philippines, 9000 
Languages Known		:            English, Filipino, Deutsch (Basic)

PASSPORT DETAILS

Passport No.			:	P2432262C
Place of Issue			:	Manila
Date of Issue			:	19/November/2022
Date of Expiry			:	18/November/2032

EDUCATIONAL DETAILS

College/University Attended	:            Capitol University
Qualification			:	Bachelor of Science in Nursing
Graduation Date		:	28/March/2009


REGISTRATION DETAILS
 
Registration Authority	             :            Professional Regulation Commission (PRC)
Registration No.		             :            0889307
Registration Date		:            12/January/2017
Validity Date			:            20/December/2024



EXPERIENCE SUMMARY


Name of Employer		:          Rural Transit Mindanao Inc. – CDO Branch 
Area of Exposure		:          Transportation / Admin Department
Position				:          Benefits In Charge
Duration		             :         13/September/2019 to 12/March/2021
                                                              1 year & 6 months


Duties and Responsibilities

· Administers first aid treatment and take blood pressure of employees, interprets and evaluates diagnostics based on the verification of medical certificate.
· Assist in the implementation of occupational health and safety programs in the organization.
· Ensures compliance and submissions of related documentation such as annual physical examination result, SSS sickness report, work accidents and other related reports.
· In Charge of the Company’s monthly payment of SSS, Philhealth, PAG-IBIG contributions and loans. 
·  Responsible in maintaining clinic area, medical equipment and safekeeping of employee’s medical records.
· Coordinate with affiliated company doctors in a private hospital In case of emergency cases.
· Inventory and requesting of medical supply and monitoring of medicine consumption.



Name of Employer		:            Maria Reyna Xavier University Hospital Inc.
Bed Capacity			:            130
Area of Exposure		:            Medical-Surgical Ward
Position				:            Staff Nurse
Duration		             :            24/April/2018 to 22/September/2018
                                                                5 months

Duties and Responsibilities

· Performs direct nursing care procedure which includes bedside nursing, hygiene, pre and post – operative nursing care, and admission and discharges duties.
· Observes, records and reports patient symptoms, condition and progress of treatment and therapy.
· Administers medication and notes reaction.
· Set up treatment trays and prepares instruments and treatments.
· Assist in education and rehabilitation of patients and their names related physicians and mental health.
· Coordinate with other section in the hospital regarding patient care.
· Performs other related functions as maybe assigned.



Name of Employer		:            Arab Gulf Health Services LLC. Nextcare – Dubai, UAE
Area of Exposure		:            Project team Department
Position				:            Pulse Coordinator
Duration		             :            29/May/2014 to 08/December/2015
                                                                1 year & 6 months

Duties and Responsibilities

· Responsible for training & discussing the healthcare providers about the pulse portal system.
· Coordinate with the accredited hospitals and clinics under nextcare about the approval of claims using portal system
· Medical coding using international icd code 10
· Manage e-claims and paper claims processing using real time online submission. 



Name of Employer		:            SelectCare Philippines Inc. - Makati
Area of Exposure		:            Claims Department
Position				:            Medical Claims Data Entry Staff
Duration		             :            01/February/2011 to 15/September/2013
                                                                2 years & 7 months


Duties and Responsibilities

· Data Entry of Medical Claims form for Insurance members in Guam, Saipan and Palau
· Data Entry of Dental Claims form  for Insurance members in Guam, Saipan and Palau
· Responsible for daily quota of at least minimum 150 claims either medical or dental claims
for submission and correction
· Processing e-claims either for approval or rejection depending on the members eligibility  


CERTIFICATIONS


· Basic Life Support (BLS) Certification given by NHCPS - Save a Life (BLS Provider)
Issue date: Sep. 07, 2022    Valid Until: Sep. 07, 2024

· Introduction to Medical Coding Certification given by INURSE.COM
Issue date: Aug.31, 2022

· Large Accounts Division Employer’s HR Council Forum Certification 
given by SSS Account Management Group
Issue date: Dec.04, 2020

· Intravenous Therapy (IVT) Training Certification given by Polymedic Medical Plaza
Issue date: Feb. 2017




REFERENCES 



1. Complete Name         :	May Marie A. Gallo
    Designation		:    	Admin Manager
    Employer	             :	Rural Transit Mindanao Inc. 
    Contact No		:            +63998848323


2. Complete Name         :            Beverlyn Bonggo
    Designation	             :   	Nursing Service Dept.-Supervisor
    Employer	             :	Maria Reyna Xavier University Hospital Inc.
    Contact No	       	:	+639178239584


3. Complete Name         :            Alia Besiso	 
    Designation	             :   	Employee Relations Manager
    Employer	             :	Arab Gulf Health Services LLC.
    Contact No	       	:	+971 4270 8000


4. Complete Name         :            Raida Grace T. Aquino
    Designation	             :   	President / General Manager
    Employer	             :	SelectCare Philippines Inc. - Makati
    Contact No	       	:	(+632-2) 759-2871
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