Curriculum Vitae


PERSONAL INFORMATION


	Name:				Mr. Jerald P. Guerrero
	Residential Address:	19th Sputnik St., Dona Vicenta Village, Davao City. Philippines.
	Email Address:		jeraldguerrero.ph@gmail.com
	Date of Birth:			August 03, 1994
	Place of Birth:		Davao RMH., Apokon, Tagum City Davao del Norte.
	Age:				27 years old.
	Nationality:			Filipino
	Civil Status:			Single
	Contact Number:		0948-037-5775


EDUCATION


Level		Date		School						Course/Qualification 


Tertiary	2015-2020	University of Mindanao Tagum College		BS in Secondary 
Mabini St., Tagum City. Davao del Norte		Education-English

Vocational	2011-2013	Maco Institute of Technology, Inc.		Information and 
Binuangan, Maco Davao de Oro.			Communication
Technology 

Secondary	2007-2010	Mabini National High School			Secondary Level
				Cuambog, Mabini Davao de Oro.

Primary	2001-2007	Mabini Central Elementary School		             Elementary level
				Cuambog, Mabini Davao de Oro.


EMPLOYMENT HISTORY


		Date				Company				Job Title


Feb. 2022 – Present                               World Connect Consultancy          Assessment Officer
                                                                Door 2B, Pentapoint Bldg.
                                                                Km. 25 Buhangin, Davao City.
                                                                Davao del Sur, Philippines


May 2021 – February 2022		Home Credit Finance 		Sales Associate
Philippines, Inc.	
Ore Square Building, 31st 
Street Corner 9th Avenue 
Bonifacio Global City, 
Taguig City, Metro Manila 
T: (02)7753-5700 | 
W: www.homecredit.ph

Job Description


· Acts as Home Credit’s front liners in sales
· Assigned to BIG SHOPPING MALLS
· Actively sells and promotes products of Home Credit partners (Electronics & Gadget Stores) while ensuring quality customer service is provided to the clients


January 2022 – March 2020		Guardian Angel Travel & Tours	Travel Agent
						Unit C Fairlanes Bowling Center,
						F. Torres St., Davao City. Philippines.
guardianangeltraveltours@gmail.com 
www.guardianangel-travel.com

Job Description 


· Plan and sell transportation, accommodations, insurance, and other travel services.
· Cooperate with clients to determine their needs and advise them on the appropriate destination, modes of transportation, travel dates, costs, and accommodations.
· Provide relevant information, brochures, and publications (guides, local customs, maps, regulations, events, etc.) to travelers
· Book transportation, make hotel reservations, and collect payment/fees
· Use promotional techniques and prepare promotional materials to sell itinerary tour packages
· Deal with occurring travel problems, complaints, or refunds
· Attend travel seminars to remain updated with tourism trends
· Enter data into our software and maintain client files
· Network with tour operators
· Maintain statistical and financial records
· Meet profit and sales targets.


January 2019 – June 2019			MSS Cycle Trading		            Warehouse Checker of 
1095-A TLA Bldg. Corregidor	Warehouse Davao
St., Manuguit, Tondo, Manila
Tel/Fax no.: (02) 256-0160 			

Job Description 


· Checks, processes, and clears branches’ orders for shipments
· Keeps the warehouse and its environs clean to ensure safety
· Operates, cleans and maintains all the equipment used in the warehouse
· Sorts, arranges and labels all the goods in the warehouse
· Receives and examines all the incoming goods on behalf of the organization
· Wears safety gears needed in the warehouse
· Prepares all orders by the branches for shipment or for nearby purchase
· Opens all containers having the incoming goods of the company
· Collaborates with the procurement and sales department of the organization to ensure regular availability of goods
· Keeps inventory or record of the movement of goods in and out of the organization
· Could also offer valuable advice to the management of the organization on goods procurement and marketing strategies if need be.
· Responsible for checking the incoming delivery and outgoing order; 
· Giving actual monthly inventory 
· Responsible for giving a report of any damage found during in/out the delivery. 


February 2014 – January 2018		Man Resource Management	Sales Associate 
						Services.
						4015 Gen. T. De Leon, 
						Valenzuela City 
Tel/Fax no.: (02) 292-07-09
mrmservs@yahoo.com.ph 


Job Description 

· Welcoming customers into the store
· Handle tasks of getting clothes for trial
· Perform responsibilities of cleaning the store to make appear in an appealing and presentable manner
· Responsible for providing knowledge of fabrics and materials to customers
· Handle tasks of preparing and maintaining sales records on a daily basis
· Participate in sales training and programs to enhance sales skills and techniques

				
May 2013 – December 2013		Sevens Creative Apparel		Sales Promo
						Corporation 
						#10 Misamis St., Bago Bantay,
						Quezon City
						Telefax no.: 926-9959

Job Description 

· Welcoming customers into the store
· Handle tasks of getting clothes for trial
· Perform responsibilities of cleaning the store to make appear in an appealing and presentable manner
· Responsible for providing knowledge of fabrics and materials to customers
· Handle tasks of preparing and maintaining sales records on a daily basis
· Participate in sales training and programs to enhance sales skills and techniques



SEMINARS ATTENDED

Date				Organizers					Seminar’s Theme


September 20-26, 2018	University of Mindanao Tagum College	PRE-EMPLOYMENT SEMINAR 
AVR 1. UM Tagum College. Mabini St., 	FOR LOCAL APPLICANTS Tagum City, Davao del Norte. Philippines.	(PESLA)

September 23, 2019		University of Mindanao Tagum College	Employment Laws and Best
				Activity Center City Mall, Tagum City		Practices
				Davao del Norte. Philippines. 
				
September 07, 2018	University of Mindanao Tagum College	ETHICS and ATTITUDE and 
AVR 1. UM Tagum College. Mabini St.,	HEALTH & WELLNESS
				Tagum City, Davao del Norte, Philippines.

August 16, 2018		University of Immaculate Conception	Teaching Strategies for the 
Bajada Campus, Davao City, Philippines.	Millennials


Interest/ Hobbies 

· Interpersonal Skills
· Volunteering and community involvement 
· Written and Verbal Communication 
· Photography
· Travel
· Listening Music
· Customer Service Skills
· Teamwork Skills
· Leadership Skills
· Administrative Skills


REFERENCES 

Mr. Melbert Seguisa
Manager, Sales Department
Home Credit Consumer Finance Philippines, Inc.
Ore Square Building, 31st Street Corner 9th Avenue Bonifacio Global City, Taguig City, Metro Manila | T: (02)7753-5700 | www.homecredit.ph  


Ms. Emmalyn Balendo
Manager, Warehouse Davao
MSS Cycle Trading 
1095-A TLA Bldg. Corregidor St., Manuguit, Tondo, Manila	
Tel/Fax no.: (02) 256-0160 	



	I hereby certify that the information given in this document is true and correct to the best of my knowledge and belief.




					GUERRERO, JERALD PUSTA. 				


		
