
NOVIEGACAYANCORTEZ

Address:5009BanahawSt.OlympiaVillage
MakatiCity,Philippines1207

Contact#:09266129665
E-mailAdd.:novie.cortez1128@gmail.com

CAREEROBJECTIVES: 1.Toworkinareputableinstitutionorcompanythat

offersopportunitiesforcareergrowth

2.Toperform well,todeveloppersonalgrowthandto

contributetothecompanyIam workingwith

PROFILE/QUALIFICATIONS: Iam attentivetoqualityanddetails.Iam verymuch
willingtoundergoandlearnnewthingsthrough
seminars,trainingsandsimilaractivities.Icanworkwell
individuallyorinateam.

WORKEXPERIENCES: 1.Team Head(December18,2020–Present)

2.Senior Accounts Specialist (August 16,2019-

December17,2020)

3.SeniorComputerOperatorIII(March1-August15,

2019)

4.Registered Representative- Riversource Life

Insurance(November2016-November2018)

5.InternalAccountant-JoyPopCorporation(February

2015-April2016

CERTIFICATION/LICENSES: 1.CERTIFIEDPUBLICACCOUNTANT-PHILIPPINES

2.CIVILSERVICEPROFESSIONALEXAM PASSER2016

EDUCATIONALATTAINMENT:

TERTIARY: SaintLouisUniversity



SchoolofAccountancyandBusinessManagement

B.S.inAccountancy

A.Y.2010-2016

SaintLouisUniversity
SchoolofAccountancyandBusinessManagement

B.S.inManagementAccounting

A.Y.2010-2015

SECONDARY: TabukNationalHighSchool

Tabuk,Kalinga

A.Y.2006-2010

PRIMARY: TabukCentralSchool

Tabuk,Kalinga

A.Y.2000-2006

AFFILIATIONS: GreenCoreSociety
Member

JuniorPhilippineInstituteofAccountants
Member (SLU Chapter,RegionalChapter,National
Chapter)

Society of Integrated Commercians for Academic
Progress
Member

SKILLS -Computerliterate,knowshowtouseprogramsunder
MicrosoftOffice
-Goodwrittenandorallanguageskill
-Canactasateam player
-Caneasilyadjustwiththeenvironment
-Flexible,patient,andhardworking
-TrustworthyandEfficient

PERSONAL: Age : 27yearsold
DateofBirth : November28,1993
PlaceofBirth : TabukCity,Kalinga
Sex : Female



Citizenship : Filipino
CivilStatus : Single
Father’sName : EduardoL.Cortez
Occupation : Self-employed
Mother’sName : FranciscaG.Cortez
Occupation : Self-employed
Religion : IglesiaNiCristo
LanguageSpoken : English,FilipinoandIlocano

REFERENCES: FrajonalynO.Leon,CPA
AccountantI
MakatiCity
09275318747

BryanC.Luardo,CPA
UnitHead
DevelopmentBankofthePhilippines
MakatiCity
09178612310

MaritessP.Manuel,CPA
DevelopmentBankofthePhilippines
MakatiCity
09158605376

Iherebycertifythattheaboveinformationaretrueandcorrecttothebestofmy
knowledgeandbelief.

NOVIEGACAYANCORTEZ
Applicant


