[image: ]Ma. Eloisa Faeldonea                                                 
Address: Estrada 4th Street Digos City, Philippines
Mobile: 09466666330/09184815110
Email: eloisa_faeldonea84@yahoo.com
                                                                                                                  
Objective: To be a part of an organization with a healthy working environment which can share my experience and be able to learn ideas that can improve my personal and professional development.

Work Experience
Company: AMITY International School 		September 1, 2019 to June 2021 
Abu Dhabi, United Arab Emirates 

Job and duties for Teacher Assistant. 
Key Job Responsibilities:
 Work with the lead teacher to monitor the class schedule.
 Assist teachers with lesson preparation by getting materials ready and setting up equipment.  Ensure the classroom environment is safe and clean.
 Oversee students during non-classroom times including in-between classes, during lunch, and on field excursions.
 Comply with state, school, and class rules and regulations. 

Work History Company:
Marvel Events Organization 					May1, 2018 to 2019
Abu Dhabi, United Arab Emirates 

Job Duties and Tasks for Event Coordinator.

Key Job Responsibilities:
The  primary duties and responsibilities.
· Organizing, planning and executing all types of event.
· Meet clients to assess their needs. 
· Determine the purpose of the event. 
· Preparing the needs for the event. 
· Selects people to accomplish the task that need to be done.
· Manage the bookings and schedules of the events.
· Manage my people.
· Evaluating the market. 

 PLDTCOMPANYSALESASSOCIATE 2014
 OFWDOMESTICHELPER 2009
 PEPSICOLACOMPANYPROMO 2006
 CONVINIENCESTORE 2015 
 SUPERVISOR 2005
 ATTY.REYNALDO HERMOSISIMA LAW OFFICESE CRETARY 2004
 Personal Business Philippines 
 PSALM Balloons party needs packages Present 

Educational background 
College University of Mindanao of Digos College
Course: Computer Secretarial 

 MS word & Excel

VOCATIONAL CARMELO Delos Cientos (TESDA ACCREDITED) 
Food beverage services: Service officer Beverage 

Personal information:
 Civil Status 	:				 Single
 Date of Birth	: 				April 06,1984 
Place of Birth 	: 				Digos City, Davao del Sur, Philippines 
Gender 	:			 	Female 
Nationality 	: 				Filipino Passport : P3326673A

 SPECIALSKILLS
 
Dance Instructor 
Event organizer 
Philippines Driving
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