ANTONIO P. PARIN JR.

7 Coral Bells Street, Equitable Village, Talon 4,
Las Piñas City, Philippines 1747

antonparinjr@gmail.com
+63 9228691105

PROFESSIONAL EXPERIENCES

DEPARTMENT OF LOABOR AND EMPLOYMENT REGION IV-A

SENIOR LABOR AND EMPLOYMENT OFFICER (June 17, 2019 to present)

LABOR AND EMPLOYMENT OFFICER III (February 22, 2016 to June 16, 2019)

· Conducts Mediation-Conciliation on labor complaints of workers to their employers.
· Conducts inspection of establishments in their compliance with General Labor Standards and on Occupational Safety and Health Standards.
· Evaluates inspection results for the issuance of Compliance Order and Dismissal Order.
· Acts as regional focal person of several programs of the Department. 
· Attends to complaints of workers regarding issues on Labor Laws.
NELTEX DEVELOPMENT COMPANY, INC. 
EMPLOYEE RELATIONS COORDINATOR (October 2014 to January 2016)
· Acts as Secretariat during Labor and Management Council Meetings (Union and Management).
· Plans and executes company and employee events (Summer Outing, Sports Fest and Christmas Party) that can further enhance management and employee relationship.
· Manages shuttle provision for employees.
· Ensures employees’ compliance in the Company Rules and Regulations.
· Conducts counselling to employees.
· Handles complaints and grievances of employees.
· Prepares monthly reports of the Department. 
· Conducts exit interview to resigning employees and prepares resignation report.
· Monitor performance of service providers such as cafeteria and shuttle bus and their conformance to the standards of the company.
ROHM ELECTRONICS PHILIPPINES, INC.

SECTION CHIEF, RECRUITMENT SECTION (March 2014 to July 2014)

· Handles Recruitment and Hiring.
SECTION CHIEF, EMPLOYEE RELATIONS SECTION (March 14, 2011 to March 10, 2014)

· Handles and acted as the secretariat of the Employee Management Council (Labor and Management Council).
· Plans and executes company and employee events under the Employee Management Council Programs that can further enhance management and employee relationship.
· Manages shuttle provision for the employees.
· Ensures employees’ compliance in the Company Rules and Regulations 
· Conducts counselling to employees.
· Conducts Employee Handling and Discipline Seminar to Supervisors and Managers

· Handles complaints and grievances of employees. 
· Prepares reports for the Department of Labor and Employment (DOLE) and to the Philippine Economic Zone Authority (PEZA).
· Prepares weekly, monthly and annual reports of the section.

· Conducts orientation of Company Rules and Regulation and Business Conduct Guidelines to newly hired employees.
· Conducts exit interview to resigning employees and prepares resignation report.
ST. LUKE’S MEDICAL CENTER - GLOBAL CITY
HR SPECIALIST (July to March 2011)

· Plans and executes employee activities that can further enhance management and employee relationship.
· Assists in budget request for programs and other needs of the section/department.
· Plans and implement special events/ activities/programs for employees’ health and well-being.
· Conducts orientation on Code of Discipline to newly hired employees.
· Conducts counselling as necessary.
· Handles complaints and grievances of employees and provide resolution as necessary.

· Encodes corrective action report to the database system.
· Handles documentation of disciplinary action cases.
· Conducts exit interview to resigning employees.
· Prepares weekly, monthly, quarterly and annual reports.
· Monitor performance of service providers such as cafeteria and shuttle bus and their conformance to the standards of the institution.

· Performs recruitment and hiring activities (i,e., recruitment roadshows, job fairs etc.).
AMDATEX LAS PIÑAS SERVICES, INC.

HR BUSINESS PARTNER (September 2006 to June 2008)
·  Assists in the orientation of approved HR programs and company policies and guidelines (i.e., company code of discipline, personal effectiveness program etc.).

· Conducts employee counselling.

· Handles complaints and grievances of employees and provide resolution as necessary.

· Evaluates report or violation of erring employees and advices proper corrective action.

· Encodes corrective action report to database system.

· Handles documentation of disciplinary action cases.

· Assists in budget request for programs and other needs of the section/department.

· Plans/schedules special events/activities/programs for employees’ health and well-being.

· Prepares reportorial requirements as needed.

· Conducts exit interview to resigning employees.

· Networking – meeting with production personnel and other team members from time to time or as needed and gather issues or concerns for resolution and reporting.

· Responds to inquiries and provides advice on compensation & benefits policies, procedures and programs.

· Prepares HR reports as required by superior and management team.

SEAGULLS FLIGHT FOUNDATION INCORPORATED

CLINICAL STAFF AND COUNSELOR (March 2003 to June 2006)

· Evaluate residents by giving psychological tests and series of interviews and counselling.

· Handled cases of residents with depression, schizophrenia, with substance abuse and behavioural problems through counselling, group sessions and applying different group activities in the Therapeutic Community (TC) modality.

· Prepares individual treatment plans for my assigned cases and monitor their progress in the program.

· Conducted family dialogues and family conferences for my cases.

NATASHA RTW COMPANY

SALES STAFF (August 2002 to January 2003)

SM (SHOEMART) SOUTHMALL

STOCK CLERK (October 2001 to April 2002)
LA CONSOLACION COLLEGE -  DAET

PART TIME COLLEGE INSTRUCTOR (June 2000 to March 2001)

ACADEMIC QUALIFICATION
BACHELOR OF ARTS - MAJOR IN INDUSTRIAL PSYCHOLOGY

LA CONSOLACION COLLEGE - DAET

(June 1997 to March 2000)

SHORT COURSES UNDER THE PEOPLE MANAGEMENT ASSOCIATION OF THE PHILIPPINES (PMAP) - CENTER FOR HUMAN RESOURCE MANAGEMENT
CERTIFICATE IN MANPOWER PLANNING AND ACQUISITION
SAN BEDA COLLEGE - ALABANG

April 26 to June 14, 2014

CERTIFICATE IN LABOR RELATIONS
SAN BEDA COLLEGE - ALABANG

June 30, 2012 to August 18, 2012
