[image: ann]

ANNA JOAN V.SIBAYAN	                                     	
#14 Brgy. San Angel Rosales Pangasinan
Cel #: +639051502141
Email Add: morningangel29@yahoo.com 




OBJECTIVE:
 To pursue a demanding career path that would enable me to interface with people and at the same time make use of my organizational skills leading to additional responsibilities. 


EDUCATIONAL ATTAINMENT:

Vocational:		Dagupan Colleges Foundation			
			A.B Fernandez East Dagupan City
			May 5, 2018 – October 5, 2018

			CAREGIVING NCII

Tertiary: 		AMA Computer College				1998-2002
			Pasong Tamo Extension Makati City
		
			University of Baguio					1996-1998
			Baguio City
COURSE		B.S. Computer Engineering

Secondary:		Rosales National High School			1992-1996
			Rosales, Pangasinan

Primary:		Rosales South Central School				1986-1992
			Rosales, Pangasinan

SKILLS:

· Can speak English, Filipino, Ilocano
· Computer Literate ( MS Word and Excel)
· Cooking,Baking


WORK EXPERINCE:

Company:			JESUS NAZARENE GENERAL HOSPITAL
				Lingayen Pangasinan

Position:			Nursing Assistant
Year:				November 2018 – Present

Duties and Responsiblities:
· Take and record vital sign.
· Assist doctor and nurse
· Take Specimen and Relay to the Doctors
· Do Morning care





Company:			FRC General Services and Supplies
Assigned in RICHBAKE INC. (Goldilocks)

Position:			Supervisor/ Coordinator
Year:				May 20, 2013 – April 7, 2017

Duties and Responsibilities: 
	*Recruit manpower
	*Conduct new hire orientation
	*Maintain and update 201 file of employee
	*Preparation of monthly payroll
	*Monitor and supervise overall HR Function
	*Coordinate with the HR manager daily and monthly report

Company:			ASE INC.
				Nantze District Kaohsiung Taiwan City
				R.O.C. 
Position:			Production Operator 
Year:				June 18, 2006-June 15, 2009

Duties and Responsibilities:	Machine Operator 

Company:			MIN AIK INC.			
				Taoyuen Taiwan R.O.C
Position:			Production Operator
Year:				April 2004-Oct.2005

Duties & Responsibilities:	Quality Control

Company:			DIETHELM (PHILS.) INC.		
				Unilab Compound Brgy Mamplasan Binan Laguna
Position:			Customer Service Clerk
Year:				May 2003- Nov 2003

Duties & Responsibilities:	Accountable in receiving and monitoring of Sales Invoices. Also assisting in taking calls.				
					
Company:			NESTLE Warehouse (Foodservice/Confectionery)						Brgy. Manggahan Pasig City
Position:			Encoder
Year:				July 2002- May 2003
Duties & Responsibilities:	Assists in weekly and monthly monitoring of stocks and handles all receiving and dispatching of sales invoice.

Personal Data:
Sex:			Female	
Civil Status:		Single 
[bookmark: _GoBack]Date of Birth:		June 22, 1979	
Height:			5’3”	
Weight:		56kgs
Religion:		Roman Catholic
	

REFERENCE:
Ms. Vivian C. Corpuz					Mr. Jay Tabilin
FRC- Operation Manager				HCG 
0921-5948127						0999-9964264

	I hereby acknowledge that the above information are true & correct to my knowledge & belief.
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