[image: ]Clarissa Mercado Suguitan
Blk 119 Lot 1 Phase 2 C1
Karangalan Village 
Pasig City 1600, 
Manila, Philippines
Mobile # :+639568676214+639236162747
Home Phone#  (02) 646-0464
Email add: cmsuguitan@yahoo.com.ph


Objectives
To get a challenging job where my work experience and degree can be most used to 
be able to share my skills in the company where I can make an effective 
contribution to the team.

Personal Traits:
· I’m willing to undergo training and under supervisions.
· I’m eager to learn new things and apply what I can make the company grow.
· I’m a fast learner person and I can follow instructions easily as well as indicated
or told by me.


Professional Experience: 

Marketing Exec/Project In Charge
[bookmark: _GoBack]MRPM Advertising and Design Solution
6011 Del Mundo St. Brgy Ugong, Valenzuela City



Marketing/Proj. Coordinator
Sign Parameters Ads Innovation Inc.
#7A Rainforest Drive, Pasig City
November 7, 2016 to April 2017


Executive Secretary/ Marketing/ Asst. For Operation
A-1 Advertising 
#13-15 Gertrudes St. Brgy. Mambugan La Colina, Antipolo City 
March 25,2009 up to September 28,2015
Job Description:
· Responsible doing quotations for the clients.
· Responsible in handling projects that under my superior
· Responsible in doing reports such as daily and monthly reports.
· I’m also doing collections from time to time.
· Accountable for deployment of installers.
· Attend BID Meeting and other concerns of the Clients.
· Assisting Clients both walk-in or thru phone.

Certificate Processor
Legacy Consolidated Plans Inc.
1438 Legacy Consolidated Bldg. Quezon Ave.
Quezon City, Philippines
Job Description:
· Responsible in doing the Certificate of Full Payment of the Clients.
· Responsible in checking of their Accounts from time to time.
· Doing weekly reports.
· Assist clients both walk-in or thru phone.

Accounting Staff
Mikros Transfers Inc.
Manila Mahogany Compound 
Manggahan, Pasig City Philippines 

Accounting Staff 
Manila Electric Company (MERALCO) 

Educational Attainment:
College: Polytechnic University of the Philippines
Course: Bachelor of Business Administration Major in Marketing
School Year: 1992-1996

High School: Araullo High School
School Year: 1987-1991

Elementary:  Justo Lukban Elem School
School Year: 1981-1987

Skills
Computer Literate: Proficient in Microsoft Office
Communications: Good written and verbal presentation skills. Use proper grammar and have a good speaking voice.
Flexibility: Willing to try new things and interested in improving efficiency on assigned tasks.
Interpersonal Skills: Able to get along well with other people and accept supervision.
Language can speak and written: English and Filipino 


Personal Information:
Name: Clarissa Mercado Suguitan
Age:  43
Birthday: July 4, 1974
Address: Blk 119 Lot  1 Phase 2C-1 Karangalan Village Pasig City
Contact No.: 09166126603
Email: cmsuguitan@yahoo.com.ph
Civil Status: Married
Name of Husband: Ronaldo Magbanua Suguitan
Religion: Roman Catholic 
Name of Father: Alfredo Trinidad Mercado
Name of Mother: Anita Coloma Mercado

Person to contact in case of emergency
Name: Anita Coloma Mercado
Address: Blk 119 Lot 1 Phase 2C-1 Karangalan Village Pasig City
Contact No.: 09273266861

Character Reference: 
Rosario Tan Avila Santiago
Managing Director- A-A1 Advertising 
#13-15 Gertrudes St. Brgy. Mambugan La Colina, Antipolo City 
Tel No. 6562976
Mobile #: 0918-9369443

James Paul A Santiago
Operations Director 
A-1 Advertising 
#13-15 Gertrudes St. Brgy. Mambugan La Colina, Antipolo City 
Mobile #: 0917-8004011

                      This is to certify that the above information is true to the extent of my knowledge.

                                                                                                                                                 Clarissa Mercado Suguitan
                                                                                                                                                               Applicant
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