Leyann Canasa


Pangclara Candaba Pampanga 		Mobile: +63 9664865298
Philippines 2013	Email: lycanasa@yahoo.com 


To obtain a position where I can contribute value to the company by accepting and executing challenging duties, continuously developing and learning new skills, building strong interpersonal relationships, displaying professionalism, and promoting teamwork in the organisation.

	








	KEY ATTRIBUTES
	






· A dedicated and reliable employee, with experience in providing support proficiency.
· Responsible, punctual and disciplined with proven ability to work under pressure in a multidisciplinary team and work independently without supervision by using well-developed organisational and task management skills

 Languages:  English and Filipino.
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	EMPLOYMENT EXPERIENCE
	






Total Window Concept                                                                                                                 

Factory worker                                                                                                                               Feb 2016 – April 2018 
· Feed raw materials into machinery
· Assemble goods on production lines
· Monitor the production process
· Carry out basic quality and testing checks
· Store goods and raw materials properly in our warehouse

Causeway Hotel
                                                                                                                                                                 July 2013 – Nov.2015
Supervisor
· Maintaining stocks

· Supervising housekeepers

· Training new employees

Northland Shopping Centre                                                                                                         Oct. 2012 - May 2013
Cleaner - Casual
Murray Road, Preston VIC                                                                                                     

My Foreign Exchange
Philippines	May 2003 – August 2004
Broker
· Monitoring foreign currency rates
· Buying and selling foreign currencies online

	











	








	EDUCATIONAL BACKGROUND
	






Master of Business Administration                                                                                    2014 - 2015                         

Master in Professional Accounting                                                                                     2013 – 2014 
Holmes Institute, Melbourne VIC

Master of Accounting Studies 	(Units earned)				                 2012 – 2013
Kaplan Business School, Melbourne VIC

Bachelor of Science in Commerce major in Finance                                                   1998 -2003
Far Eastern University, Philippines


	








	COMPUTER SKILLS
	





	
	Applications & Miscellaneous Skills
	

	· Microsoft Office  including Word, Excel, 
	




	








	PERSONAL STRENGTHS
	






· Reliable, responsible, punctual and disciplined
· Able to work independently or with a team
· Adaptable
· Able to take direction and a quick learner
· Able to multi-task and manage time effectively
· Good communication skills
· Excellent physical stamina and strength to perform manual jobs effectively and efficiently
· Keen attention to detail and focus on quality
· Able to manage emergencies and make winning decisions
· Able to work in a fast-paced environment

	








	REFERENCES
	




	

Marlon Anounuevo
Lecturer
Holmes Institute
Contact Number: +61 435-573-686
                                   
Mrs. Savanih
Supervisor
Causeway  Hotel	
Little Collins Street, Melbourne VIC
Contact Number: +61 469-675-344
                                   
	
Mr. Khagaraj Kandel
Director
Kandel Resources
230 Collins St., Melbourne VIC
Contact Number: +61 433-350-743



                                   
