[image: ]MARK JAYSON B. GLEANE 
Brgy. 14 Sarrat , Ilocos Norte 2914
Mobile	:  +639569673007
Email:  mj.gleane@gmail.com
  



CAREER AIM	To obtain a job in a company that will allow me to use my 
educational background, reliable organizational skills, experience and ability to work well with people.  One that will enable me to scope  skills.  


PERSONAL	Age		:       35
			Nationality  :       Filipino
Civil Status:        Single
Birth Date:          March 15, 1987 
			Birth Place:         Batac, Ilocos Norte
			Health	:        In good condition


ELIGIBILITY	Civil Service -PPT Professional Level
			Date of examination: October 17, 2010
                             IELTS passer

EMPLOYMENT	LAOAG GENERTATIOS CORPORATION
			(Monde Nissin Corporation)
			Distributors Sales Personnel
	                 March 2013 - Present
N. GLEANE TRADING
			Staff
			#59 Gen, Luna St., Laoag City
		         	July 2011 – January 2013
			
LAOAG GENERATIONS CORPORATION
 (Monde Nissin Corporation)
Market Specialist
			#50 Buttong, Laoag City, Ilocos Norte	
			November 2010 – June 2011

DOLE – SPES (Special Program for Employment of Students)
Clerk
Sarrat Municipal Hall, Office of the Mayor
Sarrat, Ilocos Norte
April – May, 2007

Clerk
Sarrat Municipal Hall, Sangguniang Bayan Office
Sarrat, Ilocos Norte
April – May, 2006

Clerk  
Sarrat Municipal Hall, BIR   
Sarrat, Ilocos Norte
April – May, 2005

		
ON-THE-JOB		Mariano Marcos State University, Accounting Office
TRAINING		Batac City, Ilocos Norte
(PRACTICUM)
Cooperative Bank of Ilocos Norte
		Batac City, Ilocos Norte

EXPERIENCE	Handled the booking of products, procurement of orders,INVENTORY, delivery and MERCHANDISING of products, collection 
AND SKILLS		of payments and accomplishment of report papers.

	Assisted in various office works (summer jobs) in different government offices.  
  
Computer literate: proficient in Microsoft Excel, Microsoft Word, 
Visual Basic, and programming.

Can handle job pressure, accomplish tasks with minimal 
supervision, quick learner and 

Fluent in verbal and written Filipino and English languages.


EDUCATION		Tertiary  (2006-2010)
		Mariano Marcos State University 
   Batac, Ilocos Norte
Bachelor of Science in Business Administration Major in Management Accounting

		Secondary  (2000-2004)
		Ilocos Norte College of Arts & Trades 
   Laoag City, Ilocos Norte 

Elementary  (1994-2000)
Laoag Central Elementary School                    
    Laoag City, Ilocos Norte 


SEMINARS 		Joint Seminar on International Business
		Mariano Marcos State University – University Training Center
		September 2009

Pre-Practicum Seminar
Mariano Marcos State University
College of Business, Economics and Accountancy
Batac, Ilocos Norte
June 18, 2009

Annual Product Exhibit and Competition
		Unleashing the Potentials of Local Resources: A Revolution for 
Socially Responsible Entrepreneurship
Mariano Marcos State University - Teatro Ilocandia Hall 
Batac, Ilocos Norte 
February 27, 2009 

Harnessing Local Talents: A Catalyst for a Stronger Global Market Position
Mariano Marcos State University - University Training Center 
Batac, Ilocos Norte 
February 15, 2007 

Capability Building and Seminar for the Volunteers for 
Enterprise and Cooperatives Development
Mariano Marcos State University - University Training Center 
Batac, Ilocos Norte 
February 13, 2009 


CHARACTER 	MR. RICKY VILLANUEVA
REFERENCES	SUPERVISOR
			Laoag Generations Corporation (Monde Nissin Corporation)
			#50 Buttong, Laoag City, Ilocos Norte	
			771-51-29
			MR. WINSTON DANCEL
			TRAINOR
			Laoag Generations Corporation (Monde Nissin Corporation)
			#50 Buttong, Laoag City, Ilocos Norte	
			+639322365484
  	

MR. ELRENEO CASTRO 
ACCOUNT OFFICER
DBP – Laoag
+639072147220

MRS. MILAGROS CABUAG
CHIEF ACCOUNTANT
Mariano Marcos State University
Batac, Ilocos Norte

MRS. CARINA CASTRO
ACCOUNTANT
Cooperative Bank of Ilocos Norte
Batac, Ilocos Norte










I hereby certify that the above information are true and correct to the best of my knowledge and belief.

							 
 ________________________
         		MARK JAYSON B. GLEANE
















					

					






[image: C:\Documents and Settings\PC\My Documents\Downloads\mark jayson gleane 002.jpg]










































[image: ]
image1.png




image2.jpeg




image3.png
PSS

Laoag Generations Corgoration!

Exclusive Distributor of Monde Nissin COFp:
BRGY. BUTTONG, LAOAG CITY
Tel. No.: (077) 771-5129/ 722-2587 ol

MARK JAYSON B. GLEANE
JUNIOR SALESMAN

Employs Signature





